
A G E N D A

CITY OF POCATELLO 
REGULAR CITY COUNCIL 

MEETING
APRIL 17, 2025   • 6:00 PM

 COUNCIL CHAMBERS | 911 NORTH 7TH AVENUE

The meeting will be live-streamed at https://streaming.pocatello.gov/ and available on 
Sparklight Cable channel 56

In accordance with the Americans with Disabilities Act, it is the policy of the City of 

Pocatello to offer its public programs, services, and meetings in a manner that is 

readily accessible to everyone, including those with disabilities. If you are disabled and 

require an accommodation, please contact Skyler Beebe with two (2) business days ’ 

advance notice at sbeebe@pocatello.gov ; 208-234-6248; or 5815 South 5th Avenue, 

Pocatello, Idaho. Advance notification within this guideline will enable the City to make 

reasonable arrangements to ensure accessibility.

Any citizen who wishes to address the Council shall first be recognized by the Mayor, 

and shall then give their name for the record. If a citizen wishes to read documentation 

of any sort to the Council, they shall first seek permission from the Mayor. A three (3) 

minute time limitation is requested for Council presentations.

The purpose of the agenda is to assist the Council and interested citizens in the 

conduct of this public meeting. Citizens should examine the agenda for the item 

of their interest. However, citizens are advised that only Public Hearings 

allow for public comment during the discussion/consideration process.

RECESS: In the event the meeting is still in progress at 7:30 p.m., the Mayor may call a 

ten-minute recess to allow Council members and participants a brief rest period.

ROLL CALL AND PLEDGE OF ALLEGIANCE

INVOCATION

The invocation will be offered by Merriann Forrest, representing HS Jeshua 

Ministries.

CONSENT AGENDA

The following business items may be approved by one motion and a vote. If 

any one member of the Council so desires, any matter listed can be moved 

to a separate agenda item. (ACTION ITEM)

(a) MINUTES:  Council may wish to waive the oral reading of the minutes 

and approve the minutes from the following meetings:  Work Session 

meeting of March 13, 2025; Clarification and Regular City Council meetings 

of March 20, 2025; and Special City Council meeting of April 10, 2025.

(b) MATERIAL CLAIMS:  Council may wish to approve the Material Claims 

for the period of April 1 - 15, 2025.

(c) B.I.D MANAGEMENT AGREEMENT – HISTORIC DOWNTOWN 

POCATELLO, INC.:  Council may wish to approve a renewal of the 

Management Agreement with Historic Downtown Pocatello, Inc., subject to 

Legal Department review, to administer and manage the operation of the 

Business Improvement District (B.I.D.).  Council may also wish to 

acknowledge that they have reviewed the employment agreement of 

Stephanie Palagi with Historic Downtown Pocatello, Inc. as provided for in 

the Management Agreement.

AGENDA-ITEM-3.PDF

PROCLAMATIONS

CALENDAR REVIEW

Council may wish to take this opportunity to inform other Council 
members of upcoming meetings and events that should be called to their 
attention. 

PUBLIC HEARING – PROPOSED FISCAL YEAR 2025 
SANITATION FEE AMENDMENT AND RESOLUTION

This time has been set aside for the Council to hear comments from the 

public regarding proposed mid-year fee changes amending Exhibit S, 

Sanitation Department Fees, of the City ’s Fee Schedule for sanitation 

services for Fiscal Year 2025. Council may wish to adopt the proposed 

amendment by Resolution. (ACTION ITEM) (Legislative Public Hearing)

AGENDA-ITEM-6.PDF

PUBLIC HEARING – VACATION OF RIGHT OF WAY – 1800 
BLOCK OF BENCH ROAD

This time has been set aside for the Council to hear comments from the 

public regarding a request by Pocatello/Chubbuck School District 25 (mailing 

address: 3115 Pole Line Road, Pocatello, ID  83201), represented by 

Jonathan Balls, to vacate the public ’s interest of 1.59 acres (more or less) of 

the 1800 block of Bench Road extending from the south entrance into 

Connections Credit Union to the southern-most entrance of Highland High 

School parking lot entrance.  Staff recommends approval of the vacation with 

conditions.  (ACTION ITEM) (Quasi-judicial public hearing)

AGENDA-ITEM-7.PDF

FINAL PLAT APPLICATION – ASPEN GROVE SUBDIVISION

Council may wish to approve a final plat application submitted by Gate City 

Builders, represented by Sunrise Engineering (mailing address:  600 East Oak 

Street, Pocatello, ID  83201) to subdivide four (4) parcels encompassing 5.56 

acres (more or less) into nine (9) lots.  The property is located at 2806 South 

5th Avenue and will be known as Aspen Grove Subdivision.  The Planning and 

Zoning Commission recommended approval of the final plat following a 

public hearing held January 8, 2025.  Staff recommends approval of the plat 

with conditions.  (ACTION ITEM)

AGENDA-ITEM-8.PDF

GRANT APPLICATION RATIFICATION – U.S. DEPARTMENT OF 
TRANSPORTATION RURAL AND TRIBAL ASSISTANCE (RTA) 
PILOT PROGRAM

Council may wish to approve a request to ratify a grant application through 

the U.S. Department of Transportation Rural and Tribal Assistance (RTA) 

Pilot Program in the amount of $500,000.00 and if awarded, authorize 

acceptance of the grant and authorize the Mayor ’s signature on all pertinent 

documents, subject to Legal Department review.  The grant would provide 

necessary funding for completion of a municipal services impact analysis. 

 There is no required match.  (ACTION ITEM)

AGENDA-ITEM-9.PDF

AMERICAN WWII HERITAGE CITY NOMINATION APPLICATION

Council may wish to approve submission of the American WWII Heritage City 

nomination application to the National Park Service and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  This designation recognizes the contributions of one jurisdiction in 

each state regarding U.S. involvement in World War II.   (ACTION ITEM)

AGENDA-ITEM-10.PDF

SURPLUS AND SALE OF SEIZED ASSETS – POLICE 
DEPARTMENT

Council may wish to approve the following requests from the Pocatello 

Police Department, subject to Legal Department review:  (ACTION ITEM)

a) Declare three (3) vehicles as surplus, which were seized during ongoing 

investigations.  The vehicles have been adjudicated and awarded to the 

Police Department by the Bannock County Prosecutor ’s Office in accordance 

with Asset Forfeiture Laws; and

b) Authorize the sale of the vehicles through auction and authorize the 

Mayor ’s signature on all pertinent documents.

AGENDA-ITEM-11.PDF

PROFESSIONAL SERVICES AGREEMENT – DAVEY RESOURCE 
GROUP

Council may wish to accept the recommendation of staff and approve a 

Professional Services Agreement with Davey Resource Group in the amount 

of $175,000.00 to develop an Urban Forest Plan and authorize the mayor ’s 

signature on all pertinent documents, subject to Legal Department review. 

 The project is funded by a US Forest Service Urban and Community Forestry 

grant.  (ACTION ITEM)

AGENDA-ITEM-12.PDF

LOCAL PROFESSIONAL SERVICES AGREEMENT – MONTE 
VISTA TO POCATELLO CREEK ROAD PATHWAY PROJECT –
KELLER ASSOCIATES, INC.

Council may wish to approve a Local Professional Services Agreement 

between the City of Pocatello, Local Highway Technical Advisory Council 

(LHTAC), and Keller Associates, Inc. for construction inspection services for 

the Monte Vista to Pocatello Creek Road Pathway Project and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  There is no additional financial requirement or match for this 

project.  The full match for the grant is covered by local non -profit 

organizations.  (ACTION ITEM)

AGENDA-ITEM-13.PDF

CONSTRUCTION MANAGEMENT SERVICES GUARANTEED 
MAXIMUM PRICE AMENDMENT FOR RECYCLING FACILITY 
REMODEL – SANITATION SERVICES

Council may wish to accept the recommendations of staff and approve a 

Guaranteed Maximum Price Amendment to the previously awarded contract 

for Construction Management Services for the partial remodel of the City ’s 

recycling facility in an amount not to exceed $646,642.00 and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  Funding for the project has been budgeted in the FY25 Sanitation 

Services budget. (ACTION ITEM)

AGENDA-ITEM-14.PDF

BID ACCEPTANCE/CONTRACT AWARD FOR NORTH MAIN 
EXTENSION SEWER PROJECT – VORTEX SERVICES, LLC

Council may wish to accept the recommendations of staff and award the bid 

for the North Main Extension sewer project to Vortex Services, LLC, in the 

amount of $428,995.00 and authorize the Mayor ’s signature on all applicable 

documents, including change orders up to 5% of the project total, subject to 

Legal Department review.  Funding for the project has been budgeted in the 

FY25 Water Pollution Control (WPC) budget. (ACTION ITEM)

AGENDA-ITEM-15.PDF

RESOLUTION – DISSOLVING CHILD CARE ADVISORY 
COMMITTEE

Council may wish to adopt a Resolution dissolving the Child Care Advisory 

Committee and expressing appreciation to its members for their service. 

(ACTION ITEM)

AGENDA-ITEM-16.PDF

ORDINANCE

The Council has the following options for reading ordinances. If the Council 

makes no motion, the ordinance will be read on three (3) different days, two 

(2) readings of which may be by title only and one (1) reading of which shall 

be in full and placed on final passage for publication. (ACTION ITEM)

EXAMPLE MOTIONS:

Option 1: FOR ONE READING UNDER RULES SUSPENSION:  "I move 

the ordinance, Agenda Item #   , be read only by title and placed on final 

passage for publication, and that only the ordinance summary sheet be 

submitted for publication."

Option 2: FOR THREE SEPARATE READINGS: "I move the ordinance, 

Agenda Item #   , be read on three separate days. First and second readings 

will be by title and in full on the third reading. The ordinance shall then be 

placed on final passage for publication, and only the ordinance summary 

sheet be submitted for publication."

Before the ordinance can be read under Option 1, the Council must pass said 

motion by a vote of one-half plus one (4) of the full Council.

Ordinances ready for reading:

17) An ordinance repealing Title 5.28 – Childcare effective April 18, 2025 

as a result of the Idaho State Legislature ’s preemption of local control.   

(ACTION ITEM)

AGENDA-ITEM-17.PDF

ITEMS FROM THE AUDIENCE

This time as been set aside to hear items from the audience not listed on 

the agenda. Items which appeared somewhere else on the agenda will not 

be discussed at this time. The Council is not allowed to take any official 

action at this meeting on matters brought forward under this agenda item. 

Items will either be referred to the appropriate staff or scheduled on a 

subsequent agenda. You must sign in at the start of the meeting in order to 

be recognized. (Note: Total time allotted for this item is fifteen (15) minutes, 

with a maximum of three (3) minutes per speaker.)

ADJOURN

PUBLIC HEARING PROCEDURE

1. Explanation of hearing procedures by Mayor or staff. 

n Ten (10) minute time limit on applicant presentation. 

n Three (3) minute time limit on public testimony. 

n Names and addresses are required from those 

presenting/testifying. 

n Questions/comments should be addressed to the Mayor and 

Council. 

n Council members must make their decision regarding the 

application on facts already in the record and information 

presented at the public hearing. Conflicts of interest, site visits 

and ex-parte contacts by Council members will be acknowledged. 

n Protocol requires that Council and audience be recognized by the 

Mayor prior to speaking.

2. Mayor opens hearing. 

3. Presentation by applicant.

Note:  Remember, applicant bears the responsibility for making his/her case. 

This is also the time for Council members to ask their questions of the 

applicant. 

4. Presentation by staff. 

5. Written correspondence submitted for the record. 

6. Testimony by those supporting the application. 

7. Testimony by those uncommitted on the application. 

8. Testimony by opponents to the application. 

9. Rebuttal by the applicant. 

10. Mayor closes the hearing and initiates motion/deliberations.

Note:  The Mayor may choose to require a motion prior to the 

discussion in order to focus deliberations, or, the Mayor may 

choose to allow deliberations prior to the motion in order to 

facilitate wording of the motion.

11. Develop a written and reasoned statement supporting the decision.
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of their interest. However, citizens are advised that only Public Hearings 
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RECESS: In the event the meeting is still in progress at 7:30 p.m., the Mayor may call a 

ten-minute recess to allow Council members and participants a brief rest period.

ROLL CALL AND PLEDGE OF ALLEGIANCE

INVOCATION

The invocation will be offered by Merriann Forrest, representing HS Jeshua 

Ministries.

CONSENT AGENDA

The following business items may be approved by one motion and a vote. If 

any one member of the Council so desires, any matter listed can be moved 

to a separate agenda item. (ACTION ITEM)

(a) MINUTES:  Council may wish to waive the oral reading of the minutes 

and approve the minutes from the following meetings:  Work Session 

meeting of March 13, 2025; Clarification and Regular City Council meetings 

of March 20, 2025; and Special City Council meeting of April 10, 2025.

(b) MATERIAL CLAIMS:  Council may wish to approve the Material Claims 

for the period of April 1 - 15, 2025.

(c) B.I.D MANAGEMENT AGREEMENT – HISTORIC DOWNTOWN 

POCATELLO, INC.:  Council may wish to approve a renewal of the 

Management Agreement with Historic Downtown Pocatello, Inc., subject to 

Legal Department review, to administer and manage the operation of the 

Business Improvement District (B.I.D.).  Council may also wish to 

acknowledge that they have reviewed the employment agreement of 

Stephanie Palagi with Historic Downtown Pocatello, Inc. as provided for in 

the Management Agreement.

AGENDA-ITEM-3.PDF

PROCLAMATIONS

CALENDAR REVIEW

Council may wish to take this opportunity to inform other Council 
members of upcoming meetings and events that should be called to their 
attention. 

PUBLIC HEARING – PROPOSED FISCAL YEAR 2025 
SANITATION FEE AMENDMENT AND RESOLUTION

This time has been set aside for the Council to hear comments from the 

public regarding proposed mid-year fee changes amending Exhibit S, 

Sanitation Department Fees, of the City ’s Fee Schedule for sanitation 

services for Fiscal Year 2025. Council may wish to adopt the proposed 

amendment by Resolution. (ACTION ITEM) (Legislative Public Hearing)

AGENDA-ITEM-6.PDF

PUBLIC HEARING – VACATION OF RIGHT OF WAY – 1800 
BLOCK OF BENCH ROAD

This time has been set aside for the Council to hear comments from the 

public regarding a request by Pocatello/Chubbuck School District 25 (mailing 

address: 3115 Pole Line Road, Pocatello, ID  83201), represented by 

Jonathan Balls, to vacate the public ’s interest of 1.59 acres (more or less) of 

the 1800 block of Bench Road extending from the south entrance into 

Connections Credit Union to the southern-most entrance of Highland High 

School parking lot entrance.  Staff recommends approval of the vacation with 

conditions.  (ACTION ITEM) (Quasi-judicial public hearing)

AGENDA-ITEM-7.PDF

FINAL PLAT APPLICATION – ASPEN GROVE SUBDIVISION

Council may wish to approve a final plat application submitted by Gate City 

Builders, represented by Sunrise Engineering (mailing address:  600 East Oak 

Street, Pocatello, ID  83201) to subdivide four (4) parcels encompassing 5.56 

acres (more or less) into nine (9) lots.  The property is located at 2806 South 

5th Avenue and will be known as Aspen Grove Subdivision.  The Planning and 

Zoning Commission recommended approval of the final plat following a 

public hearing held January 8, 2025.  Staff recommends approval of the plat 

with conditions.  (ACTION ITEM)

AGENDA-ITEM-8.PDF

GRANT APPLICATION RATIFICATION – U.S. DEPARTMENT OF 
TRANSPORTATION RURAL AND TRIBAL ASSISTANCE (RTA) 
PILOT PROGRAM

Council may wish to approve a request to ratify a grant application through 

the U.S. Department of Transportation Rural and Tribal Assistance (RTA) 

Pilot Program in the amount of $500,000.00 and if awarded, authorize 

acceptance of the grant and authorize the Mayor ’s signature on all pertinent 

documents, subject to Legal Department review.  The grant would provide 

necessary funding for completion of a municipal services impact analysis. 

 There is no required match.  (ACTION ITEM)

AGENDA-ITEM-9.PDF

AMERICAN WWII HERITAGE CITY NOMINATION APPLICATION

Council may wish to approve submission of the American WWII Heritage City 

nomination application to the National Park Service and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  This designation recognizes the contributions of one jurisdiction in 

each state regarding U.S. involvement in World War II.   (ACTION ITEM)

AGENDA-ITEM-10.PDF

SURPLUS AND SALE OF SEIZED ASSETS – POLICE 
DEPARTMENT

Council may wish to approve the following requests from the Pocatello 

Police Department, subject to Legal Department review:  (ACTION ITEM)

a) Declare three (3) vehicles as surplus, which were seized during ongoing 

investigations.  The vehicles have been adjudicated and awarded to the 

Police Department by the Bannock County Prosecutor ’s Office in accordance 

with Asset Forfeiture Laws; and

b) Authorize the sale of the vehicles through auction and authorize the 

Mayor ’s signature on all pertinent documents.

AGENDA-ITEM-11.PDF

PROFESSIONAL SERVICES AGREEMENT – DAVEY RESOURCE 
GROUP

Council may wish to accept the recommendation of staff and approve a 

Professional Services Agreement with Davey Resource Group in the amount 

of $175,000.00 to develop an Urban Forest Plan and authorize the mayor ’s 

signature on all pertinent documents, subject to Legal Department review. 

 The project is funded by a US Forest Service Urban and Community Forestry 

grant.  (ACTION ITEM)

AGENDA-ITEM-12.PDF

LOCAL PROFESSIONAL SERVICES AGREEMENT – MONTE 
VISTA TO POCATELLO CREEK ROAD PATHWAY PROJECT –
KELLER ASSOCIATES, INC.

Council may wish to approve a Local Professional Services Agreement 

between the City of Pocatello, Local Highway Technical Advisory Council 

(LHTAC), and Keller Associates, Inc. for construction inspection services for 

the Monte Vista to Pocatello Creek Road Pathway Project and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  There is no additional financial requirement or match for this 

project.  The full match for the grant is covered by local non -profit 

organizations.  (ACTION ITEM)

AGENDA-ITEM-13.PDF

CONSTRUCTION MANAGEMENT SERVICES GUARANTEED 
MAXIMUM PRICE AMENDMENT FOR RECYCLING FACILITY 
REMODEL – SANITATION SERVICES

Council may wish to accept the recommendations of staff and approve a 

Guaranteed Maximum Price Amendment to the previously awarded contract 

for Construction Management Services for the partial remodel of the City ’s 

recycling facility in an amount not to exceed $646,642.00 and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  Funding for the project has been budgeted in the FY25 Sanitation 

Services budget. (ACTION ITEM)

AGENDA-ITEM-14.PDF

BID ACCEPTANCE/CONTRACT AWARD FOR NORTH MAIN 
EXTENSION SEWER PROJECT – VORTEX SERVICES, LLC

Council may wish to accept the recommendations of staff and award the bid 

for the North Main Extension sewer project to Vortex Services, LLC, in the 

amount of $428,995.00 and authorize the Mayor ’s signature on all applicable 

documents, including change orders up to 5% of the project total, subject to 

Legal Department review.  Funding for the project has been budgeted in the 

FY25 Water Pollution Control (WPC) budget. (ACTION ITEM)

AGENDA-ITEM-15.PDF

RESOLUTION – DISSOLVING CHILD CARE ADVISORY 
COMMITTEE

Council may wish to adopt a Resolution dissolving the Child Care Advisory 

Committee and expressing appreciation to its members for their service. 

(ACTION ITEM)

AGENDA-ITEM-16.PDF

ORDINANCE

The Council has the following options for reading ordinances. If the Council 

makes no motion, the ordinance will be read on three (3) different days, two 

(2) readings of which may be by title only and one (1) reading of which shall 

be in full and placed on final passage for publication. (ACTION ITEM)

EXAMPLE MOTIONS:

Option 1: FOR ONE READING UNDER RULES SUSPENSION:  "I move 

the ordinance, Agenda Item #   , be read only by title and placed on final 

passage for publication, and that only the ordinance summary sheet be 

submitted for publication."

Option 2: FOR THREE SEPARATE READINGS: "I move the ordinance, 

Agenda Item #   , be read on three separate days. First and second readings 

will be by title and in full on the third reading. The ordinance shall then be 

placed on final passage for publication, and only the ordinance summary 

sheet be submitted for publication."

Before the ordinance can be read under Option 1, the Council must pass said 

motion by a vote of one-half plus one (4) of the full Council.

Ordinances ready for reading:

17) An ordinance repealing Title 5.28 – Childcare effective April 18, 2025 

as a result of the Idaho State Legislature ’s preemption of local control.   

(ACTION ITEM)

AGENDA-ITEM-17.PDF

ITEMS FROM THE AUDIENCE

This time as been set aside to hear items from the audience not listed on 

the agenda. Items which appeared somewhere else on the agenda will not 

be discussed at this time. The Council is not allowed to take any official 

action at this meeting on matters brought forward under this agenda item. 

Items will either be referred to the appropriate staff or scheduled on a 

subsequent agenda. You must sign in at the start of the meeting in order to 

be recognized. (Note: Total time allotted for this item is fifteen (15) minutes, 

with a maximum of three (3) minutes per speaker.)

ADJOURN

PUBLIC HEARING PROCEDURE

1. Explanation of hearing procedures by Mayor or staff. 

n Ten (10) minute time limit on applicant presentation. 

n Three (3) minute time limit on public testimony. 

n Names and addresses are required from those 

presenting/testifying. 

n Questions/comments should be addressed to the Mayor and 

Council. 

n Council members must make their decision regarding the 

application on facts already in the record and information 

presented at the public hearing. Conflicts of interest, site visits 

and ex-parte contacts by Council members will be acknowledged. 

n Protocol requires that Council and audience be recognized by the 

Mayor prior to speaking.

2. Mayor opens hearing. 

3. Presentation by applicant.

Note:  Remember, applicant bears the responsibility for making his/her case. 

This is also the time for Council members to ask their questions of the 

applicant. 

4. Presentation by staff. 

5. Written correspondence submitted for the record. 

6. Testimony by those supporting the application. 

7. Testimony by those uncommitted on the application. 

8. Testimony by opponents to the application. 

9. Rebuttal by the applicant. 

10. Mayor closes the hearing and initiates motion/deliberations.

Note:  The Mayor may choose to require a motion prior to the 

discussion in order to focus deliberations, or, the Mayor may 

choose to allow deliberations prior to the motion in order to 

facilitate wording of the motion.

11. Develop a written and reasoned statement supporting the decision.
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CONSENT AGENDA

The following business items may be approved by one motion and a vote. If 

any one member of the Council so desires, any matter listed can be moved 

to a separate agenda item. (ACTION ITEM)

(a) MINUTES:  Council may wish to waive the oral reading of the minutes 

and approve the minutes from the following meetings:  Work Session 

meeting of March 13, 2025; Clarification and Regular City Council meetings 

of March 20, 2025; and Special City Council meeting of April 10, 2025.

(b) MATERIAL CLAIMS:  Council may wish to approve the Material Claims 

for the period of April 1 - 15, 2025.

(c) B.I.D MANAGEMENT AGREEMENT – HISTORIC DOWNTOWN 

POCATELLO, INC.:  Council may wish to approve a renewal of the 

Management Agreement with Historic Downtown Pocatello, Inc., subject to 

Legal Department review, to administer and manage the operation of the 

Business Improvement District (B.I.D.).  Council may also wish to 

acknowledge that they have reviewed the employment agreement of 

Stephanie Palagi with Historic Downtown Pocatello, Inc. as provided for in 

the Management Agreement.

AGENDA-ITEM-3.PDF

PROCLAMATIONS

CALENDAR REVIEW

Council may wish to take this opportunity to inform other Council 
members of upcoming meetings and events that should be called to their 
attention. 

PUBLIC HEARING – PROPOSED FISCAL YEAR 2025 
SANITATION FEE AMENDMENT AND RESOLUTION

This time has been set aside for the Council to hear comments from the 

public regarding proposed mid-year fee changes amending Exhibit S, 

Sanitation Department Fees, of the City ’s Fee Schedule for sanitation 

services for Fiscal Year 2025. Council may wish to adopt the proposed 

amendment by Resolution. (ACTION ITEM) (Legislative Public Hearing)

AGENDA-ITEM-6.PDF

PUBLIC HEARING – VACATION OF RIGHT OF WAY – 1800 
BLOCK OF BENCH ROAD

This time has been set aside for the Council to hear comments from the 

public regarding a request by Pocatello/Chubbuck School District 25 (mailing 

address: 3115 Pole Line Road, Pocatello, ID  83201), represented by 

Jonathan Balls, to vacate the public ’s interest of 1.59 acres (more or less) of 

the 1800 block of Bench Road extending from the south entrance into 

Connections Credit Union to the southern-most entrance of Highland High 

School parking lot entrance.  Staff recommends approval of the vacation with 

conditions.  (ACTION ITEM) (Quasi-judicial public hearing)

AGENDA-ITEM-7.PDF

FINAL PLAT APPLICATION – ASPEN GROVE SUBDIVISION

Council may wish to approve a final plat application submitted by Gate City 

Builders, represented by Sunrise Engineering (mailing address:  600 East Oak 

Street, Pocatello, ID  83201) to subdivide four (4) parcels encompassing 5.56 

acres (more or less) into nine (9) lots.  The property is located at 2806 South 

5th Avenue and will be known as Aspen Grove Subdivision.  The Planning and 

Zoning Commission recommended approval of the final plat following a 

public hearing held January 8, 2025.  Staff recommends approval of the plat 

with conditions.  (ACTION ITEM)

AGENDA-ITEM-8.PDF

GRANT APPLICATION RATIFICATION – U.S. DEPARTMENT OF 
TRANSPORTATION RURAL AND TRIBAL ASSISTANCE (RTA) 
PILOT PROGRAM

Council may wish to approve a request to ratify a grant application through 

the U.S. Department of Transportation Rural and Tribal Assistance (RTA) 

Pilot Program in the amount of $500,000.00 and if awarded, authorize 

acceptance of the grant and authorize the Mayor ’s signature on all pertinent 

documents, subject to Legal Department review.  The grant would provide 

necessary funding for completion of a municipal services impact analysis. 

 There is no required match.  (ACTION ITEM)

AGENDA-ITEM-9.PDF

AMERICAN WWII HERITAGE CITY NOMINATION APPLICATION

Council may wish to approve submission of the American WWII Heritage City 

nomination application to the National Park Service and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  This designation recognizes the contributions of one jurisdiction in 

each state regarding U.S. involvement in World War II.   (ACTION ITEM)

AGENDA-ITEM-10.PDF

SURPLUS AND SALE OF SEIZED ASSETS – POLICE 
DEPARTMENT

Council may wish to approve the following requests from the Pocatello 

Police Department, subject to Legal Department review:  (ACTION ITEM)

a) Declare three (3) vehicles as surplus, which were seized during ongoing 

investigations.  The vehicles have been adjudicated and awarded to the 

Police Department by the Bannock County Prosecutor ’s Office in accordance 

with Asset Forfeiture Laws; and

b) Authorize the sale of the vehicles through auction and authorize the 

Mayor ’s signature on all pertinent documents.

AGENDA-ITEM-11.PDF

PROFESSIONAL SERVICES AGREEMENT – DAVEY RESOURCE 
GROUP

Council may wish to accept the recommendation of staff and approve a 

Professional Services Agreement with Davey Resource Group in the amount 

of $175,000.00 to develop an Urban Forest Plan and authorize the mayor ’s 

signature on all pertinent documents, subject to Legal Department review. 

 The project is funded by a US Forest Service Urban and Community Forestry 

grant.  (ACTION ITEM)

AGENDA-ITEM-12.PDF

LOCAL PROFESSIONAL SERVICES AGREEMENT – MONTE 
VISTA TO POCATELLO CREEK ROAD PATHWAY PROJECT –
KELLER ASSOCIATES, INC.

Council may wish to approve a Local Professional Services Agreement 

between the City of Pocatello, Local Highway Technical Advisory Council 

(LHTAC), and Keller Associates, Inc. for construction inspection services for 

the Monte Vista to Pocatello Creek Road Pathway Project and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  There is no additional financial requirement or match for this 

project.  The full match for the grant is covered by local non -profit 

organizations.  (ACTION ITEM)

AGENDA-ITEM-13.PDF

CONSTRUCTION MANAGEMENT SERVICES GUARANTEED 
MAXIMUM PRICE AMENDMENT FOR RECYCLING FACILITY 
REMODEL – SANITATION SERVICES

Council may wish to accept the recommendations of staff and approve a 

Guaranteed Maximum Price Amendment to the previously awarded contract 

for Construction Management Services for the partial remodel of the City ’s 

recycling facility in an amount not to exceed $646,642.00 and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  Funding for the project has been budgeted in the FY25 Sanitation 

Services budget. (ACTION ITEM)

AGENDA-ITEM-14.PDF

BID ACCEPTANCE/CONTRACT AWARD FOR NORTH MAIN 
EXTENSION SEWER PROJECT – VORTEX SERVICES, LLC

Council may wish to accept the recommendations of staff and award the bid 

for the North Main Extension sewer project to Vortex Services, LLC, in the 

amount of $428,995.00 and authorize the Mayor ’s signature on all applicable 

documents, including change orders up to 5% of the project total, subject to 

Legal Department review.  Funding for the project has been budgeted in the 

FY25 Water Pollution Control (WPC) budget. (ACTION ITEM)

AGENDA-ITEM-15.PDF

RESOLUTION – DISSOLVING CHILD CARE ADVISORY 
COMMITTEE

Council may wish to adopt a Resolution dissolving the Child Care Advisory 

Committee and expressing appreciation to its members for their service. 

(ACTION ITEM)

AGENDA-ITEM-16.PDF

ORDINANCE

The Council has the following options for reading ordinances. If the Council 

makes no motion, the ordinance will be read on three (3) different days, two 

(2) readings of which may be by title only and one (1) reading of which shall 

be in full and placed on final passage for publication. (ACTION ITEM)

EXAMPLE MOTIONS:

Option 1: FOR ONE READING UNDER RULES SUSPENSION:  "I move 

the ordinance, Agenda Item #   , be read only by title and placed on final 

passage for publication, and that only the ordinance summary sheet be 

submitted for publication."

Option 2: FOR THREE SEPARATE READINGS: "I move the ordinance, 

Agenda Item #   , be read on three separate days. First and second readings 

will be by title and in full on the third reading. The ordinance shall then be 

placed on final passage for publication, and only the ordinance summary 

sheet be submitted for publication."

Before the ordinance can be read under Option 1, the Council must pass said 

motion by a vote of one-half plus one (4) of the full Council.

Ordinances ready for reading:

17) An ordinance repealing Title 5.28 – Childcare effective April 18, 2025 

as a result of the Idaho State Legislature ’s preemption of local control.   

(ACTION ITEM)

AGENDA-ITEM-17.PDF

ITEMS FROM THE AUDIENCE

This time as been set aside to hear items from the audience not listed on 

the agenda. Items which appeared somewhere else on the agenda will not 

be discussed at this time. The Council is not allowed to take any official 

action at this meeting on matters brought forward under this agenda item. 

Items will either be referred to the appropriate staff or scheduled on a 

subsequent agenda. You must sign in at the start of the meeting in order to 

be recognized. (Note: Total time allotted for this item is fifteen (15) minutes, 

with a maximum of three (3) minutes per speaker.)

ADJOURN

PUBLIC HEARING PROCEDURE

1. Explanation of hearing procedures by Mayor or staff. 

n Ten (10) minute time limit on applicant presentation. 

n Three (3) minute time limit on public testimony. 

n Names and addresses are required from those 

presenting/testifying. 

n Questions/comments should be addressed to the Mayor and 

Council. 

n Council members must make their decision regarding the 

application on facts already in the record and information 

presented at the public hearing. Conflicts of interest, site visits 

and ex-parte contacts by Council members will be acknowledged. 

n Protocol requires that Council and audience be recognized by the 

Mayor prior to speaking.

2. Mayor opens hearing. 

3. Presentation by applicant.

Note:  Remember, applicant bears the responsibility for making his/her case. 

This is also the time for Council members to ask their questions of the 

applicant. 

4. Presentation by staff. 

5. Written correspondence submitted for the record. 

6. Testimony by those supporting the application. 

7. Testimony by those uncommitted on the application. 

8. Testimony by opponents to the application. 

9. Rebuttal by the applicant. 

10. Mayor closes the hearing and initiates motion/deliberations.

Note:  The Mayor may choose to require a motion prior to the 

discussion in order to focus deliberations, or, the Mayor may 

choose to allow deliberations prior to the motion in order to 

facilitate wording of the motion.

11. Develop a written and reasoned statement supporting the decision.
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A G E N D A

CITY OF POCATELLO 
REGULAR CITY COUNCIL 

MEETING
APRIL 17, 2025   • 6:00 PM

 COUNCIL CHAMBERS | 911 NORTH 7TH AVENUE

The meeting will be live-streamed at https://streaming.pocatello.gov/ and available on 
Sparklight Cable channel 56

In accordance with the Americans with Disabilities Act, it is the policy of the City of 

Pocatello to offer its public programs, services, and meetings in a manner that is 

readily accessible to everyone, including those with disabilities. If you are disabled and 

require an accommodation, please contact Skyler Beebe with two (2) business days ’ 

advance notice at sbeebe@pocatello.gov ; 208-234-6248; or 5815 South 5th Avenue, 

Pocatello, Idaho. Advance notification within this guideline will enable the City to make 

reasonable arrangements to ensure accessibility.

Any citizen who wishes to address the Council shall first be recognized by the Mayor, 

and shall then give their name for the record. If a citizen wishes to read documentation 

of any sort to the Council, they shall first seek permission from the Mayor. A three (3) 

minute time limitation is requested for Council presentations.

The purpose of the agenda is to assist the Council and interested citizens in the 

conduct of this public meeting. Citizens should examine the agenda for the item 

of their interest. However, citizens are advised that only Public Hearings 

allow for public comment during the discussion/consideration process.

RECESS: In the event the meeting is still in progress at 7:30 p.m., the Mayor may call a 

ten-minute recess to allow Council members and participants a brief rest period.

ROLL CALL AND PLEDGE OF ALLEGIANCE

INVOCATION

The invocation will be offered by Merriann Forrest, representing HS Jeshua 

Ministries.

CONSENT AGENDA

The following business items may be approved by one motion and a vote. If 

any one member of the Council so desires, any matter listed can be moved 

to a separate agenda item. (ACTION ITEM)

(a) MINUTES:  Council may wish to waive the oral reading of the minutes 

and approve the minutes from the following meetings:  Work Session 

meeting of March 13, 2025; Clarification and Regular City Council meetings 

of March 20, 2025; and Special City Council meeting of April 10, 2025.

(b) MATERIAL CLAIMS:  Council may wish to approve the Material Claims 

for the period of April 1 - 15, 2025.

(c) B.I.D MANAGEMENT AGREEMENT – HISTORIC DOWNTOWN 

POCATELLO, INC.:  Council may wish to approve a renewal of the 

Management Agreement with Historic Downtown Pocatello, Inc., subject to 

Legal Department review, to administer and manage the operation of the 

Business Improvement District (B.I.D.).  Council may also wish to 

acknowledge that they have reviewed the employment agreement of 

Stephanie Palagi with Historic Downtown Pocatello, Inc. as provided for in 

the Management Agreement.

AGENDA-ITEM-3.PDF

PROCLAMATIONS

CALENDAR REVIEW

Council may wish to take this opportunity to inform other Council 
members of upcoming meetings and events that should be called to their 
attention. 

PUBLIC HEARING – PROPOSED FISCAL YEAR 2025 
SANITATION FEE AMENDMENT AND RESOLUTION

This time has been set aside for the Council to hear comments from the 

public regarding proposed mid-year fee changes amending Exhibit S, 

Sanitation Department Fees, of the City ’s Fee Schedule for sanitation 

services for Fiscal Year 2025. Council may wish to adopt the proposed 

amendment by Resolution. (ACTION ITEM) (Legislative Public Hearing)

AGENDA-ITEM-6.PDF

PUBLIC HEARING – VACATION OF RIGHT OF WAY – 1800 
BLOCK OF BENCH ROAD

This time has been set aside for the Council to hear comments from the 

public regarding a request by Pocatello/Chubbuck School District 25 (mailing 

address: 3115 Pole Line Road, Pocatello, ID  83201), represented by 

Jonathan Balls, to vacate the public ’s interest of 1.59 acres (more or less) of 

the 1800 block of Bench Road extending from the south entrance into 

Connections Credit Union to the southern-most entrance of Highland High 

School parking lot entrance.  Staff recommends approval of the vacation with 

conditions.  (ACTION ITEM) (Quasi-judicial public hearing)

AGENDA-ITEM-7.PDF

FINAL PLAT APPLICATION – ASPEN GROVE SUBDIVISION

Council may wish to approve a final plat application submitted by Gate City 

Builders, represented by Sunrise Engineering (mailing address:  600 East Oak 

Street, Pocatello, ID  83201) to subdivide four (4) parcels encompassing 5.56 

acres (more or less) into nine (9) lots.  The property is located at 2806 South 

5th Avenue and will be known as Aspen Grove Subdivision.  The Planning and 

Zoning Commission recommended approval of the final plat following a 

public hearing held January 8, 2025.  Staff recommends approval of the plat 

with conditions.  (ACTION ITEM)

AGENDA-ITEM-8.PDF

GRANT APPLICATION RATIFICATION – U.S. DEPARTMENT OF 
TRANSPORTATION RURAL AND TRIBAL ASSISTANCE (RTA) 
PILOT PROGRAM

Council may wish to approve a request to ratify a grant application through 

the U.S. Department of Transportation Rural and Tribal Assistance (RTA) 

Pilot Program in the amount of $500,000.00 and if awarded, authorize 

acceptance of the grant and authorize the Mayor ’s signature on all pertinent 

documents, subject to Legal Department review.  The grant would provide 

necessary funding for completion of a municipal services impact analysis. 

 There is no required match.  (ACTION ITEM)

AGENDA-ITEM-9.PDF

AMERICAN WWII HERITAGE CITY NOMINATION APPLICATION

Council may wish to approve submission of the American WWII Heritage City 

nomination application to the National Park Service and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  This designation recognizes the contributions of one jurisdiction in 

each state regarding U.S. involvement in World War II.   (ACTION ITEM)

AGENDA-ITEM-10.PDF

SURPLUS AND SALE OF SEIZED ASSETS – POLICE 
DEPARTMENT

Council may wish to approve the following requests from the Pocatello 

Police Department, subject to Legal Department review:  (ACTION ITEM)

a) Declare three (3) vehicles as surplus, which were seized during ongoing 

investigations.  The vehicles have been adjudicated and awarded to the 

Police Department by the Bannock County Prosecutor ’s Office in accordance 

with Asset Forfeiture Laws; and

b) Authorize the sale of the vehicles through auction and authorize the 

Mayor ’s signature on all pertinent documents.

AGENDA-ITEM-11.PDF

PROFESSIONAL SERVICES AGREEMENT – DAVEY RESOURCE 
GROUP

Council may wish to accept the recommendation of staff and approve a 

Professional Services Agreement with Davey Resource Group in the amount 

of $175,000.00 to develop an Urban Forest Plan and authorize the mayor ’s 

signature on all pertinent documents, subject to Legal Department review. 

 The project is funded by a US Forest Service Urban and Community Forestry 

grant.  (ACTION ITEM)

AGENDA-ITEM-12.PDF

LOCAL PROFESSIONAL SERVICES AGREEMENT – MONTE 
VISTA TO POCATELLO CREEK ROAD PATHWAY PROJECT –
KELLER ASSOCIATES, INC.

Council may wish to approve a Local Professional Services Agreement 

between the City of Pocatello, Local Highway Technical Advisory Council 

(LHTAC), and Keller Associates, Inc. for construction inspection services for 

the Monte Vista to Pocatello Creek Road Pathway Project and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  There is no additional financial requirement or match for this 

project.  The full match for the grant is covered by local non -profit 

organizations.  (ACTION ITEM)

AGENDA-ITEM-13.PDF

CONSTRUCTION MANAGEMENT SERVICES GUARANTEED 
MAXIMUM PRICE AMENDMENT FOR RECYCLING FACILITY 
REMODEL – SANITATION SERVICES

Council may wish to accept the recommendations of staff and approve a 

Guaranteed Maximum Price Amendment to the previously awarded contract 

for Construction Management Services for the partial remodel of the City ’s 

recycling facility in an amount not to exceed $646,642.00 and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  Funding for the project has been budgeted in the FY25 Sanitation 

Services budget. (ACTION ITEM)

AGENDA-ITEM-14.PDF

BID ACCEPTANCE/CONTRACT AWARD FOR NORTH MAIN 
EXTENSION SEWER PROJECT – VORTEX SERVICES, LLC

Council may wish to accept the recommendations of staff and award the bid 

for the North Main Extension sewer project to Vortex Services, LLC, in the 

amount of $428,995.00 and authorize the Mayor ’s signature on all applicable 

documents, including change orders up to 5% of the project total, subject to 

Legal Department review.  Funding for the project has been budgeted in the 

FY25 Water Pollution Control (WPC) budget. (ACTION ITEM)

AGENDA-ITEM-15.PDF

RESOLUTION – DISSOLVING CHILD CARE ADVISORY 
COMMITTEE

Council may wish to adopt a Resolution dissolving the Child Care Advisory 

Committee and expressing appreciation to its members for their service. 

(ACTION ITEM)

AGENDA-ITEM-16.PDF

ORDINANCE

The Council has the following options for reading ordinances. If the Council 

makes no motion, the ordinance will be read on three (3) different days, two 

(2) readings of which may be by title only and one (1) reading of which shall 

be in full and placed on final passage for publication. (ACTION ITEM)

EXAMPLE MOTIONS:

Option 1: FOR ONE READING UNDER RULES SUSPENSION:  "I move 

the ordinance, Agenda Item #   , be read only by title and placed on final 

passage for publication, and that only the ordinance summary sheet be 

submitted for publication."

Option 2: FOR THREE SEPARATE READINGS: "I move the ordinance, 

Agenda Item #   , be read on three separate days. First and second readings 

will be by title and in full on the third reading. The ordinance shall then be 

placed on final passage for publication, and only the ordinance summary 

sheet be submitted for publication."

Before the ordinance can be read under Option 1, the Council must pass said 

motion by a vote of one-half plus one (4) of the full Council.

Ordinances ready for reading:

17) An ordinance repealing Title 5.28 – Childcare effective April 18, 2025 

as a result of the Idaho State Legislature ’s preemption of local control.   

(ACTION ITEM)

AGENDA-ITEM-17.PDF

ITEMS FROM THE AUDIENCE

This time as been set aside to hear items from the audience not listed on 

the agenda. Items which appeared somewhere else on the agenda will not 

be discussed at this time. The Council is not allowed to take any official 

action at this meeting on matters brought forward under this agenda item. 

Items will either be referred to the appropriate staff or scheduled on a 

subsequent agenda. You must sign in at the start of the meeting in order to 

be recognized. (Note: Total time allotted for this item is fifteen (15) minutes, 

with a maximum of three (3) minutes per speaker.)

ADJOURN

PUBLIC HEARING PROCEDURE

1. Explanation of hearing procedures by Mayor or staff. 

n Ten (10) minute time limit on applicant presentation. 

n Three (3) minute time limit on public testimony. 

n Names and addresses are required from those 

presenting/testifying. 

n Questions/comments should be addressed to the Mayor and 

Council. 

n Council members must make their decision regarding the 

application on facts already in the record and information 

presented at the public hearing. Conflicts of interest, site visits 

and ex-parte contacts by Council members will be acknowledged. 

n Protocol requires that Council and audience be recognized by the 

Mayor prior to speaking.

2. Mayor opens hearing. 

3. Presentation by applicant.

Note:  Remember, applicant bears the responsibility for making his/her case. 

This is also the time for Council members to ask their questions of the 

applicant. 

4. Presentation by staff. 

5. Written correspondence submitted for the record. 

6. Testimony by those supporting the application. 

7. Testimony by those uncommitted on the application. 

8. Testimony by opponents to the application. 

9. Rebuttal by the applicant. 

10. Mayor closes the hearing and initiates motion/deliberations.

Note:  The Mayor may choose to require a motion prior to the 

discussion in order to focus deliberations, or, the Mayor may 

choose to allow deliberations prior to the motion in order to 

facilitate wording of the motion.

11. Develop a written and reasoned statement supporting the decision.
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A G E N D A

CITY OF POCATELLO 
REGULAR CITY COUNCIL 

MEETING
APRIL 17, 2025   • 6:00 PM

 COUNCIL CHAMBERS | 911 NORTH 7TH AVENUE

The meeting will be live-streamed at https://streaming.pocatello.gov/ and available on 
Sparklight Cable channel 56

In accordance with the Americans with Disabilities Act, it is the policy of the City of 

Pocatello to offer its public programs, services, and meetings in a manner that is 

readily accessible to everyone, including those with disabilities. If you are disabled and 

require an accommodation, please contact Skyler Beebe with two (2) business days ’ 

advance notice at sbeebe@pocatello.gov ; 208-234-6248; or 5815 South 5th Avenue, 

Pocatello, Idaho. Advance notification within this guideline will enable the City to make 

reasonable arrangements to ensure accessibility.

Any citizen who wishes to address the Council shall first be recognized by the Mayor, 

and shall then give their name for the record. If a citizen wishes to read documentation 

of any sort to the Council, they shall first seek permission from the Mayor. A three (3) 

minute time limitation is requested for Council presentations.

The purpose of the agenda is to assist the Council and interested citizens in the 

conduct of this public meeting. Citizens should examine the agenda for the item 

of their interest. However, citizens are advised that only Public Hearings 

allow for public comment during the discussion/consideration process.

RECESS: In the event the meeting is still in progress at 7:30 p.m., the Mayor may call a 

ten-minute recess to allow Council members and participants a brief rest period.

ROLL CALL AND PLEDGE OF ALLEGIANCE

INVOCATION

The invocation will be offered by Merriann Forrest, representing HS Jeshua 

Ministries.

CONSENT AGENDA

The following business items may be approved by one motion and a vote. If 

any one member of the Council so desires, any matter listed can be moved 

to a separate agenda item. (ACTION ITEM)

(a) MINUTES:  Council may wish to waive the oral reading of the minutes 

and approve the minutes from the following meetings:  Work Session 

meeting of March 13, 2025; Clarification and Regular City Council meetings 

of March 20, 2025; and Special City Council meeting of April 10, 2025.

(b) MATERIAL CLAIMS:  Council may wish to approve the Material Claims 

for the period of April 1 - 15, 2025.

(c) B.I.D MANAGEMENT AGREEMENT – HISTORIC DOWNTOWN 

POCATELLO, INC.:  Council may wish to approve a renewal of the 

Management Agreement with Historic Downtown Pocatello, Inc., subject to 

Legal Department review, to administer and manage the operation of the 

Business Improvement District (B.I.D.).  Council may also wish to 

acknowledge that they have reviewed the employment agreement of 

Stephanie Palagi with Historic Downtown Pocatello, Inc. as provided for in 

the Management Agreement.

AGENDA-ITEM-3.PDF

PROCLAMATIONS

CALENDAR REVIEW

Council may wish to take this opportunity to inform other Council 
members of upcoming meetings and events that should be called to their 
attention. 

PUBLIC HEARING – PROPOSED FISCAL YEAR 2025 
SANITATION FEE AMENDMENT AND RESOLUTION

This time has been set aside for the Council to hear comments from the 

public regarding proposed mid-year fee changes amending Exhibit S, 

Sanitation Department Fees, of the City ’s Fee Schedule for sanitation 

services for Fiscal Year 2025. Council may wish to adopt the proposed 

amendment by Resolution. (ACTION ITEM) (Legislative Public Hearing)

AGENDA-ITEM-6.PDF

PUBLIC HEARING – VACATION OF RIGHT OF WAY – 1800 
BLOCK OF BENCH ROAD

This time has been set aside for the Council to hear comments from the 

public regarding a request by Pocatello/Chubbuck School District 25 (mailing 

address: 3115 Pole Line Road, Pocatello, ID  83201), represented by 

Jonathan Balls, to vacate the public ’s interest of 1.59 acres (more or less) of 

the 1800 block of Bench Road extending from the south entrance into 

Connections Credit Union to the southern-most entrance of Highland High 

School parking lot entrance.  Staff recommends approval of the vacation with 

conditions.  (ACTION ITEM) (Quasi-judicial public hearing)

AGENDA-ITEM-7.PDF

FINAL PLAT APPLICATION – ASPEN GROVE SUBDIVISION

Council may wish to approve a final plat application submitted by Gate City 

Builders, represented by Sunrise Engineering (mailing address:  600 East Oak 

Street, Pocatello, ID  83201) to subdivide four (4) parcels encompassing 5.56 

acres (more or less) into nine (9) lots.  The property is located at 2806 South 

5th Avenue and will be known as Aspen Grove Subdivision.  The Planning and 

Zoning Commission recommended approval of the final plat following a 

public hearing held January 8, 2025.  Staff recommends approval of the plat 

with conditions.  (ACTION ITEM)

AGENDA-ITEM-8.PDF

GRANT APPLICATION RATIFICATION – U.S. DEPARTMENT OF 
TRANSPORTATION RURAL AND TRIBAL ASSISTANCE (RTA) 
PILOT PROGRAM

Council may wish to approve a request to ratify a grant application through 

the U.S. Department of Transportation Rural and Tribal Assistance (RTA) 

Pilot Program in the amount of $500,000.00 and if awarded, authorize 

acceptance of the grant and authorize the Mayor ’s signature on all pertinent 

documents, subject to Legal Department review.  The grant would provide 

necessary funding for completion of a municipal services impact analysis. 

 There is no required match.  (ACTION ITEM)

AGENDA-ITEM-9.PDF

AMERICAN WWII HERITAGE CITY NOMINATION APPLICATION

Council may wish to approve submission of the American WWII Heritage City 

nomination application to the National Park Service and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  This designation recognizes the contributions of one jurisdiction in 

each state regarding U.S. involvement in World War II.   (ACTION ITEM)

AGENDA-ITEM-10.PDF

SURPLUS AND SALE OF SEIZED ASSETS – POLICE 
DEPARTMENT

Council may wish to approve the following requests from the Pocatello 

Police Department, subject to Legal Department review:  (ACTION ITEM)

a) Declare three (3) vehicles as surplus, which were seized during ongoing 

investigations.  The vehicles have been adjudicated and awarded to the 

Police Department by the Bannock County Prosecutor ’s Office in accordance 

with Asset Forfeiture Laws; and

b) Authorize the sale of the vehicles through auction and authorize the 

Mayor ’s signature on all pertinent documents.

AGENDA-ITEM-11.PDF

PROFESSIONAL SERVICES AGREEMENT – DAVEY RESOURCE 
GROUP

Council may wish to accept the recommendation of staff and approve a 

Professional Services Agreement with Davey Resource Group in the amount 

of $175,000.00 to develop an Urban Forest Plan and authorize the mayor ’s 

signature on all pertinent documents, subject to Legal Department review. 

 The project is funded by a US Forest Service Urban and Community Forestry 

grant.  (ACTION ITEM)

AGENDA-ITEM-12.PDF

LOCAL PROFESSIONAL SERVICES AGREEMENT – MONTE 
VISTA TO POCATELLO CREEK ROAD PATHWAY PROJECT –
KELLER ASSOCIATES, INC.

Council may wish to approve a Local Professional Services Agreement 

between the City of Pocatello, Local Highway Technical Advisory Council 

(LHTAC), and Keller Associates, Inc. for construction inspection services for 

the Monte Vista to Pocatello Creek Road Pathway Project and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  There is no additional financial requirement or match for this 

project.  The full match for the grant is covered by local non -profit 

organizations.  (ACTION ITEM)

AGENDA-ITEM-13.PDF

CONSTRUCTION MANAGEMENT SERVICES GUARANTEED 
MAXIMUM PRICE AMENDMENT FOR RECYCLING FACILITY 
REMODEL – SANITATION SERVICES

Council may wish to accept the recommendations of staff and approve a 

Guaranteed Maximum Price Amendment to the previously awarded contract 

for Construction Management Services for the partial remodel of the City ’s 

recycling facility in an amount not to exceed $646,642.00 and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  Funding for the project has been budgeted in the FY25 Sanitation 

Services budget. (ACTION ITEM)

AGENDA-ITEM-14.PDF

BID ACCEPTANCE/CONTRACT AWARD FOR NORTH MAIN 
EXTENSION SEWER PROJECT – VORTEX SERVICES, LLC

Council may wish to accept the recommendations of staff and award the bid 

for the North Main Extension sewer project to Vortex Services, LLC, in the 

amount of $428,995.00 and authorize the Mayor ’s signature on all applicable 

documents, including change orders up to 5% of the project total, subject to 

Legal Department review.  Funding for the project has been budgeted in the 

FY25 Water Pollution Control (WPC) budget. (ACTION ITEM)

AGENDA-ITEM-15.PDF

RESOLUTION – DISSOLVING CHILD CARE ADVISORY 
COMMITTEE

Council may wish to adopt a Resolution dissolving the Child Care Advisory 

Committee and expressing appreciation to its members for their service. 

(ACTION ITEM)

AGENDA-ITEM-16.PDF

ORDINANCE

The Council has the following options for reading ordinances. If the Council 

makes no motion, the ordinance will be read on three (3) different days, two 

(2) readings of which may be by title only and one (1) reading of which shall 

be in full and placed on final passage for publication. (ACTION ITEM)

EXAMPLE MOTIONS:

Option 1: FOR ONE READING UNDER RULES SUSPENSION:  "I move 

the ordinance, Agenda Item #   , be read only by title and placed on final 

passage for publication, and that only the ordinance summary sheet be 

submitted for publication."

Option 2: FOR THREE SEPARATE READINGS: "I move the ordinance, 

Agenda Item #   , be read on three separate days. First and second readings 

will be by title and in full on the third reading. The ordinance shall then be 

placed on final passage for publication, and only the ordinance summary 

sheet be submitted for publication."

Before the ordinance can be read under Option 1, the Council must pass said 

motion by a vote of one-half plus one (4) of the full Council.

Ordinances ready for reading:

17) An ordinance repealing Title 5.28 – Childcare effective April 18, 2025 

as a result of the Idaho State Legislature ’s preemption of local control.   

(ACTION ITEM)

AGENDA-ITEM-17.PDF

ITEMS FROM THE AUDIENCE

This time as been set aside to hear items from the audience not listed on 

the agenda. Items which appeared somewhere else on the agenda will not 

be discussed at this time. The Council is not allowed to take any official 

action at this meeting on matters brought forward under this agenda item. 

Items will either be referred to the appropriate staff or scheduled on a 

subsequent agenda. You must sign in at the start of the meeting in order to 

be recognized. (Note: Total time allotted for this item is fifteen (15) minutes, 

with a maximum of three (3) minutes per speaker.)

ADJOURN

PUBLIC HEARING PROCEDURE

1. Explanation of hearing procedures by Mayor or staff. 

n Ten (10) minute time limit on applicant presentation. 

n Three (3) minute time limit on public testimony. 

n Names and addresses are required from those 

presenting/testifying. 

n Questions/comments should be addressed to the Mayor and 

Council. 

n Council members must make their decision regarding the 

application on facts already in the record and information 

presented at the public hearing. Conflicts of interest, site visits 

and ex-parte contacts by Council members will be acknowledged. 

n Protocol requires that Council and audience be recognized by the 

Mayor prior to speaking.

2. Mayor opens hearing. 

3. Presentation by applicant.

Note:  Remember, applicant bears the responsibility for making his/her case. 

This is also the time for Council members to ask their questions of the 

applicant. 

4. Presentation by staff. 

5. Written correspondence submitted for the record. 

6. Testimony by those supporting the application. 

7. Testimony by those uncommitted on the application. 

8. Testimony by opponents to the application. 

9. Rebuttal by the applicant. 

10. Mayor closes the hearing and initiates motion/deliberations.

Note:  The Mayor may choose to require a motion prior to the 

discussion in order to focus deliberations, or, the Mayor may 

choose to allow deliberations prior to the motion in order to 

facilitate wording of the motion.

11. Develop a written and reasoned statement supporting the decision.
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A G E N D A

CITY OF POCATELLO 
REGULAR CITY COUNCIL 

MEETING
APRIL 17, 2025   • 6:00 PM

 COUNCIL CHAMBERS | 911 NORTH 7TH AVENUE

The meeting will be live-streamed at https://streaming.pocatello.gov/ and available on 
Sparklight Cable channel 56

In accordance with the Americans with Disabilities Act, it is the policy of the City of 

Pocatello to offer its public programs, services, and meetings in a manner that is 

readily accessible to everyone, including those with disabilities. If you are disabled and 

require an accommodation, please contact Skyler Beebe with two (2) business days ’ 

advance notice at sbeebe@pocatello.gov ; 208-234-6248; or 5815 South 5th Avenue, 

Pocatello, Idaho. Advance notification within this guideline will enable the City to make 

reasonable arrangements to ensure accessibility.

Any citizen who wishes to address the Council shall first be recognized by the Mayor, 

and shall then give their name for the record. If a citizen wishes to read documentation 

of any sort to the Council, they shall first seek permission from the Mayor. A three (3) 

minute time limitation is requested for Council presentations.

The purpose of the agenda is to assist the Council and interested citizens in the 

conduct of this public meeting. Citizens should examine the agenda for the item 

of their interest. However, citizens are advised that only Public Hearings 

allow for public comment during the discussion/consideration process.

RECESS: In the event the meeting is still in progress at 7:30 p.m., the Mayor may call a 

ten-minute recess to allow Council members and participants a brief rest period.

ROLL CALL AND PLEDGE OF ALLEGIANCE

INVOCATION

The invocation will be offered by Merriann Forrest, representing HS Jeshua 

Ministries.

CONSENT AGENDA

The following business items may be approved by one motion and a vote. If 

any one member of the Council so desires, any matter listed can be moved 

to a separate agenda item. (ACTION ITEM)

(a) MINUTES:  Council may wish to waive the oral reading of the minutes 

and approve the minutes from the following meetings:  Work Session 

meeting of March 13, 2025; Clarification and Regular City Council meetings 

of March 20, 2025; and Special City Council meeting of April 10, 2025.

(b) MATERIAL CLAIMS:  Council may wish to approve the Material Claims 

for the period of April 1 - 15, 2025.

(c) B.I.D MANAGEMENT AGREEMENT – HISTORIC DOWNTOWN 

POCATELLO, INC.:  Council may wish to approve a renewal of the 

Management Agreement with Historic Downtown Pocatello, Inc., subject to 

Legal Department review, to administer and manage the operation of the 

Business Improvement District (B.I.D.).  Council may also wish to 

acknowledge that they have reviewed the employment agreement of 

Stephanie Palagi with Historic Downtown Pocatello, Inc. as provided for in 

the Management Agreement.

AGENDA-ITEM-3.PDF

PROCLAMATIONS

CALENDAR REVIEW

Council may wish to take this opportunity to inform other Council 
members of upcoming meetings and events that should be called to their 
attention. 

PUBLIC HEARING – PROPOSED FISCAL YEAR 2025 
SANITATION FEE AMENDMENT AND RESOLUTION

This time has been set aside for the Council to hear comments from the 

public regarding proposed mid-year fee changes amending Exhibit S, 

Sanitation Department Fees, of the City ’s Fee Schedule for sanitation 

services for Fiscal Year 2025. Council may wish to adopt the proposed 

amendment by Resolution. (ACTION ITEM) (Legislative Public Hearing)

AGENDA-ITEM-6.PDF

PUBLIC HEARING – VACATION OF RIGHT OF WAY – 1800 
BLOCK OF BENCH ROAD

This time has been set aside for the Council to hear comments from the 

public regarding a request by Pocatello/Chubbuck School District 25 (mailing 

address: 3115 Pole Line Road, Pocatello, ID  83201), represented by 

Jonathan Balls, to vacate the public ’s interest of 1.59 acres (more or less) of 

the 1800 block of Bench Road extending from the south entrance into 

Connections Credit Union to the southern-most entrance of Highland High 

School parking lot entrance.  Staff recommends approval of the vacation with 

conditions.  (ACTION ITEM) (Quasi-judicial public hearing)

AGENDA-ITEM-7.PDF

FINAL PLAT APPLICATION – ASPEN GROVE SUBDIVISION

Council may wish to approve a final plat application submitted by Gate City 

Builders, represented by Sunrise Engineering (mailing address:  600 East Oak 

Street, Pocatello, ID  83201) to subdivide four (4) parcels encompassing 5.56 

acres (more or less) into nine (9) lots.  The property is located at 2806 South 

5th Avenue and will be known as Aspen Grove Subdivision.  The Planning and 

Zoning Commission recommended approval of the final plat following a 

public hearing held January 8, 2025.  Staff recommends approval of the plat 

with conditions.  (ACTION ITEM)

AGENDA-ITEM-8.PDF

GRANT APPLICATION RATIFICATION – U.S. DEPARTMENT OF 
TRANSPORTATION RURAL AND TRIBAL ASSISTANCE (RTA) 
PILOT PROGRAM

Council may wish to approve a request to ratify a grant application through 

the U.S. Department of Transportation Rural and Tribal Assistance (RTA) 

Pilot Program in the amount of $500,000.00 and if awarded, authorize 

acceptance of the grant and authorize the Mayor ’s signature on all pertinent 

documents, subject to Legal Department review.  The grant would provide 

necessary funding for completion of a municipal services impact analysis. 

 There is no required match.  (ACTION ITEM)

AGENDA-ITEM-9.PDF

AMERICAN WWII HERITAGE CITY NOMINATION APPLICATION

Council may wish to approve submission of the American WWII Heritage City 

nomination application to the National Park Service and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  This designation recognizes the contributions of one jurisdiction in 

each state regarding U.S. involvement in World War II.   (ACTION ITEM)

AGENDA-ITEM-10.PDF

SURPLUS AND SALE OF SEIZED ASSETS – POLICE 
DEPARTMENT

Council may wish to approve the following requests from the Pocatello 

Police Department, subject to Legal Department review:  (ACTION ITEM)

a) Declare three (3) vehicles as surplus, which were seized during ongoing 

investigations.  The vehicles have been adjudicated and awarded to the 

Police Department by the Bannock County Prosecutor ’s Office in accordance 

with Asset Forfeiture Laws; and

b) Authorize the sale of the vehicles through auction and authorize the 

Mayor ’s signature on all pertinent documents.

AGENDA-ITEM-11.PDF

PROFESSIONAL SERVICES AGREEMENT – DAVEY RESOURCE 
GROUP

Council may wish to accept the recommendation of staff and approve a 

Professional Services Agreement with Davey Resource Group in the amount 

of $175,000.00 to develop an Urban Forest Plan and authorize the mayor ’s 

signature on all pertinent documents, subject to Legal Department review. 

 The project is funded by a US Forest Service Urban and Community Forestry 

grant.  (ACTION ITEM)

AGENDA-ITEM-12.PDF

LOCAL PROFESSIONAL SERVICES AGREEMENT – MONTE 
VISTA TO POCATELLO CREEK ROAD PATHWAY PROJECT –
KELLER ASSOCIATES, INC.

Council may wish to approve a Local Professional Services Agreement 

between the City of Pocatello, Local Highway Technical Advisory Council 

(LHTAC), and Keller Associates, Inc. for construction inspection services for 

the Monte Vista to Pocatello Creek Road Pathway Project and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  There is no additional financial requirement or match for this 

project.  The full match for the grant is covered by local non -profit 

organizations.  (ACTION ITEM)

AGENDA-ITEM-13.PDF

CONSTRUCTION MANAGEMENT SERVICES GUARANTEED 
MAXIMUM PRICE AMENDMENT FOR RECYCLING FACILITY 
REMODEL – SANITATION SERVICES

Council may wish to accept the recommendations of staff and approve a 

Guaranteed Maximum Price Amendment to the previously awarded contract 

for Construction Management Services for the partial remodel of the City ’s 

recycling facility in an amount not to exceed $646,642.00 and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  Funding for the project has been budgeted in the FY25 Sanitation 

Services budget. (ACTION ITEM)

AGENDA-ITEM-14.PDF

BID ACCEPTANCE/CONTRACT AWARD FOR NORTH MAIN 
EXTENSION SEWER PROJECT – VORTEX SERVICES, LLC

Council may wish to accept the recommendations of staff and award the bid 

for the North Main Extension sewer project to Vortex Services, LLC, in the 

amount of $428,995.00 and authorize the Mayor ’s signature on all applicable 

documents, including change orders up to 5% of the project total, subject to 

Legal Department review.  Funding for the project has been budgeted in the 

FY25 Water Pollution Control (WPC) budget. (ACTION ITEM)

AGENDA-ITEM-15.PDF

RESOLUTION – DISSOLVING CHILD CARE ADVISORY 
COMMITTEE

Council may wish to adopt a Resolution dissolving the Child Care Advisory 

Committee and expressing appreciation to its members for their service. 

(ACTION ITEM)

AGENDA-ITEM-16.PDF

ORDINANCE

The Council has the following options for reading ordinances. If the Council 

makes no motion, the ordinance will be read on three (3) different days, two 

(2) readings of which may be by title only and one (1) reading of which shall 

be in full and placed on final passage for publication. (ACTION ITEM)

EXAMPLE MOTIONS:

Option 1: FOR ONE READING UNDER RULES SUSPENSION:  "I move 

the ordinance, Agenda Item #   , be read only by title and placed on final 

passage for publication, and that only the ordinance summary sheet be 

submitted for publication."

Option 2: FOR THREE SEPARATE READINGS: "I move the ordinance, 

Agenda Item #   , be read on three separate days. First and second readings 

will be by title and in full on the third reading. The ordinance shall then be 

placed on final passage for publication, and only the ordinance summary 

sheet be submitted for publication."

Before the ordinance can be read under Option 1, the Council must pass said 

motion by a vote of one-half plus one (4) of the full Council.

Ordinances ready for reading:

17) An ordinance repealing Title 5.28 – Childcare effective April 18, 2025 

as a result of the Idaho State Legislature ’s preemption of local control.   

(ACTION ITEM)

AGENDA-ITEM-17.PDF

ITEMS FROM THE AUDIENCE

This time as been set aside to hear items from the audience not listed on 

the agenda. Items which appeared somewhere else on the agenda will not 

be discussed at this time. The Council is not allowed to take any official 

action at this meeting on matters brought forward under this agenda item. 

Items will either be referred to the appropriate staff or scheduled on a 

subsequent agenda. You must sign in at the start of the meeting in order to 

be recognized. (Note: Total time allotted for this item is fifteen (15) minutes, 

with a maximum of three (3) minutes per speaker.)

ADJOURN

PUBLIC HEARING PROCEDURE

1. Explanation of hearing procedures by Mayor or staff. 

n Ten (10) minute time limit on applicant presentation. 

n Three (3) minute time limit on public testimony. 

n Names and addresses are required from those 

presenting/testifying. 

n Questions/comments should be addressed to the Mayor and 

Council. 

n Council members must make their decision regarding the 

application on facts already in the record and information 

presented at the public hearing. Conflicts of interest, site visits 

and ex-parte contacts by Council members will be acknowledged. 

n Protocol requires that Council and audience be recognized by the 

Mayor prior to speaking.

2. Mayor opens hearing. 

3. Presentation by applicant.

Note:  Remember, applicant bears the responsibility for making his/her case. 

This is also the time for Council members to ask their questions of the 

applicant. 

4. Presentation by staff. 

5. Written correspondence submitted for the record. 

6. Testimony by those supporting the application. 

7. Testimony by those uncommitted on the application. 

8. Testimony by opponents to the application. 

9. Rebuttal by the applicant. 

10. Mayor closes the hearing and initiates motion/deliberations.

Note:  The Mayor may choose to require a motion prior to the 

discussion in order to focus deliberations, or, the Mayor may 

choose to allow deliberations prior to the motion in order to 

facilitate wording of the motion.

11. Develop a written and reasoned statement supporting the decision.
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A G E N D A

CITY OF POCATELLO 
REGULAR CITY COUNCIL 

MEETING
APRIL 17, 2025   • 6:00 PM

 COUNCIL CHAMBERS | 911 NORTH 7TH AVENUE

The meeting will be live-streamed at https://streaming.pocatello.gov/ and available on 
Sparklight Cable channel 56

In accordance with the Americans with Disabilities Act, it is the policy of the City of 

Pocatello to offer its public programs, services, and meetings in a manner that is 

readily accessible to everyone, including those with disabilities. If you are disabled and 

require an accommodation, please contact Skyler Beebe with two (2) business days ’ 

advance notice at sbeebe@pocatello.gov ; 208-234-6248; or 5815 South 5th Avenue, 

Pocatello, Idaho. Advance notification within this guideline will enable the City to make 

reasonable arrangements to ensure accessibility.

Any citizen who wishes to address the Council shall first be recognized by the Mayor, 

and shall then give their name for the record. If a citizen wishes to read documentation 

of any sort to the Council, they shall first seek permission from the Mayor. A three (3) 

minute time limitation is requested for Council presentations.

The purpose of the agenda is to assist the Council and interested citizens in the 

conduct of this public meeting. Citizens should examine the agenda for the item 

of their interest. However, citizens are advised that only Public Hearings 

allow for public comment during the discussion/consideration process.

RECESS: In the event the meeting is still in progress at 7:30 p.m., the Mayor may call a 

ten-minute recess to allow Council members and participants a brief rest period.

ROLL CALL AND PLEDGE OF ALLEGIANCE

INVOCATION

The invocation will be offered by Merriann Forrest, representing HS Jeshua 

Ministries.

CONSENT AGENDA

The following business items may be approved by one motion and a vote. If 

any one member of the Council so desires, any matter listed can be moved 

to a separate agenda item. (ACTION ITEM)

(a) MINUTES:  Council may wish to waive the oral reading of the minutes 

and approve the minutes from the following meetings:  Work Session 

meeting of March 13, 2025; Clarification and Regular City Council meetings 

of March 20, 2025; and Special City Council meeting of April 10, 2025.

(b) MATERIAL CLAIMS:  Council may wish to approve the Material Claims 

for the period of April 1 - 15, 2025.

(c) B.I.D MANAGEMENT AGREEMENT – HISTORIC DOWNTOWN 

POCATELLO, INC.:  Council may wish to approve a renewal of the 

Management Agreement with Historic Downtown Pocatello, Inc., subject to 

Legal Department review, to administer and manage the operation of the 

Business Improvement District (B.I.D.).  Council may also wish to 

acknowledge that they have reviewed the employment agreement of 

Stephanie Palagi with Historic Downtown Pocatello, Inc. as provided for in 

the Management Agreement.

AGENDA-ITEM-3.PDF

PROCLAMATIONS

CALENDAR REVIEW

Council may wish to take this opportunity to inform other Council 
members of upcoming meetings and events that should be called to their 
attention. 

PUBLIC HEARING – PROPOSED FISCAL YEAR 2025 
SANITATION FEE AMENDMENT AND RESOLUTION

This time has been set aside for the Council to hear comments from the 

public regarding proposed mid-year fee changes amending Exhibit S, 

Sanitation Department Fees, of the City ’s Fee Schedule for sanitation 

services for Fiscal Year 2025. Council may wish to adopt the proposed 

amendment by Resolution. (ACTION ITEM) (Legislative Public Hearing)

AGENDA-ITEM-6.PDF

PUBLIC HEARING – VACATION OF RIGHT OF WAY – 1800 
BLOCK OF BENCH ROAD

This time has been set aside for the Council to hear comments from the 

public regarding a request by Pocatello/Chubbuck School District 25 (mailing 

address: 3115 Pole Line Road, Pocatello, ID  83201), represented by 

Jonathan Balls, to vacate the public ’s interest of 1.59 acres (more or less) of 

the 1800 block of Bench Road extending from the south entrance into 

Connections Credit Union to the southern-most entrance of Highland High 

School parking lot entrance.  Staff recommends approval of the vacation with 

conditions.  (ACTION ITEM) (Quasi-judicial public hearing)

AGENDA-ITEM-7.PDF

FINAL PLAT APPLICATION – ASPEN GROVE SUBDIVISION

Council may wish to approve a final plat application submitted by Gate City 

Builders, represented by Sunrise Engineering (mailing address:  600 East Oak 

Street, Pocatello, ID  83201) to subdivide four (4) parcels encompassing 5.56 

acres (more or less) into nine (9) lots.  The property is located at 2806 South 

5th Avenue and will be known as Aspen Grove Subdivision.  The Planning and 

Zoning Commission recommended approval of the final plat following a 

public hearing held January 8, 2025.  Staff recommends approval of the plat 

with conditions.  (ACTION ITEM)

AGENDA-ITEM-8.PDF

GRANT APPLICATION RATIFICATION – U.S. DEPARTMENT OF 
TRANSPORTATION RURAL AND TRIBAL ASSISTANCE (RTA) 
PILOT PROGRAM

Council may wish to approve a request to ratify a grant application through 

the U.S. Department of Transportation Rural and Tribal Assistance (RTA) 

Pilot Program in the amount of $500,000.00 and if awarded, authorize 

acceptance of the grant and authorize the Mayor ’s signature on all pertinent 

documents, subject to Legal Department review.  The grant would provide 

necessary funding for completion of a municipal services impact analysis. 

 There is no required match.  (ACTION ITEM)

AGENDA-ITEM-9.PDF

AMERICAN WWII HERITAGE CITY NOMINATION APPLICATION

Council may wish to approve submission of the American WWII Heritage City 

nomination application to the National Park Service and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  This designation recognizes the contributions of one jurisdiction in 

each state regarding U.S. involvement in World War II.   (ACTION ITEM)

AGENDA-ITEM-10.PDF

SURPLUS AND SALE OF SEIZED ASSETS – POLICE 
DEPARTMENT

Council may wish to approve the following requests from the Pocatello 

Police Department, subject to Legal Department review:  (ACTION ITEM)

a) Declare three (3) vehicles as surplus, which were seized during ongoing 

investigations.  The vehicles have been adjudicated and awarded to the 

Police Department by the Bannock County Prosecutor ’s Office in accordance 

with Asset Forfeiture Laws; and

b) Authorize the sale of the vehicles through auction and authorize the 

Mayor ’s signature on all pertinent documents.

AGENDA-ITEM-11.PDF

PROFESSIONAL SERVICES AGREEMENT – DAVEY RESOURCE 
GROUP

Council may wish to accept the recommendation of staff and approve a 

Professional Services Agreement with Davey Resource Group in the amount 

of $175,000.00 to develop an Urban Forest Plan and authorize the mayor ’s 

signature on all pertinent documents, subject to Legal Department review. 

 The project is funded by a US Forest Service Urban and Community Forestry 

grant.  (ACTION ITEM)

AGENDA-ITEM-12.PDF

LOCAL PROFESSIONAL SERVICES AGREEMENT – MONTE 
VISTA TO POCATELLO CREEK ROAD PATHWAY PROJECT –
KELLER ASSOCIATES, INC.

Council may wish to approve a Local Professional Services Agreement 

between the City of Pocatello, Local Highway Technical Advisory Council 

(LHTAC), and Keller Associates, Inc. for construction inspection services for 

the Monte Vista to Pocatello Creek Road Pathway Project and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  There is no additional financial requirement or match for this 

project.  The full match for the grant is covered by local non -profit 

organizations.  (ACTION ITEM)

AGENDA-ITEM-13.PDF

CONSTRUCTION MANAGEMENT SERVICES GUARANTEED 
MAXIMUM PRICE AMENDMENT FOR RECYCLING FACILITY 
REMODEL – SANITATION SERVICES

Council may wish to accept the recommendations of staff and approve a 

Guaranteed Maximum Price Amendment to the previously awarded contract 

for Construction Management Services for the partial remodel of the City ’s 

recycling facility in an amount not to exceed $646,642.00 and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  Funding for the project has been budgeted in the FY25 Sanitation 

Services budget. (ACTION ITEM)

AGENDA-ITEM-14.PDF

BID ACCEPTANCE/CONTRACT AWARD FOR NORTH MAIN 
EXTENSION SEWER PROJECT – VORTEX SERVICES, LLC

Council may wish to accept the recommendations of staff and award the bid 

for the North Main Extension sewer project to Vortex Services, LLC, in the 

amount of $428,995.00 and authorize the Mayor ’s signature on all applicable 

documents, including change orders up to 5% of the project total, subject to 

Legal Department review.  Funding for the project has been budgeted in the 

FY25 Water Pollution Control (WPC) budget. (ACTION ITEM)

AGENDA-ITEM-15.PDF

RESOLUTION – DISSOLVING CHILD CARE ADVISORY 
COMMITTEE

Council may wish to adopt a Resolution dissolving the Child Care Advisory 

Committee and expressing appreciation to its members for their service. 

(ACTION ITEM)

AGENDA-ITEM-16.PDF

ORDINANCE

The Council has the following options for reading ordinances. If the Council 

makes no motion, the ordinance will be read on three (3) different days, two 

(2) readings of which may be by title only and one (1) reading of which shall 

be in full and placed on final passage for publication. (ACTION ITEM)

EXAMPLE MOTIONS:

Option 1: FOR ONE READING UNDER RULES SUSPENSION:  "I move 

the ordinance, Agenda Item #   , be read only by title and placed on final 

passage for publication, and that only the ordinance summary sheet be 

submitted for publication."

Option 2: FOR THREE SEPARATE READINGS: "I move the ordinance, 

Agenda Item #   , be read on three separate days. First and second readings 

will be by title and in full on the third reading. The ordinance shall then be 

placed on final passage for publication, and only the ordinance summary 

sheet be submitted for publication."

Before the ordinance can be read under Option 1, the Council must pass said 

motion by a vote of one-half plus one (4) of the full Council.

Ordinances ready for reading:

17) An ordinance repealing Title 5.28 – Childcare effective April 18, 2025 

as a result of the Idaho State Legislature ’s preemption of local control.   

(ACTION ITEM)

AGENDA-ITEM-17.PDF

ITEMS FROM THE AUDIENCE

This time as been set aside to hear items from the audience not listed on 

the agenda. Items which appeared somewhere else on the agenda will not 

be discussed at this time. The Council is not allowed to take any official 

action at this meeting on matters brought forward under this agenda item. 

Items will either be referred to the appropriate staff or scheduled on a 

subsequent agenda. You must sign in at the start of the meeting in order to 

be recognized. (Note: Total time allotted for this item is fifteen (15) minutes, 

with a maximum of three (3) minutes per speaker.)

ADJOURN

PUBLIC HEARING PROCEDURE

1. Explanation of hearing procedures by Mayor or staff. 

n Ten (10) minute time limit on applicant presentation. 

n Three (3) minute time limit on public testimony. 

n Names and addresses are required from those 

presenting/testifying. 

n Questions/comments should be addressed to the Mayor and 

Council. 

n Council members must make their decision regarding the 

application on facts already in the record and information 

presented at the public hearing. Conflicts of interest, site visits 

and ex-parte contacts by Council members will be acknowledged. 

n Protocol requires that Council and audience be recognized by the 

Mayor prior to speaking.

2. Mayor opens hearing. 

3. Presentation by applicant.

Note:  Remember, applicant bears the responsibility for making his/her case. 

This is also the time for Council members to ask their questions of the 

applicant. 

4. Presentation by staff. 

5. Written correspondence submitted for the record. 

6. Testimony by those supporting the application. 

7. Testimony by those uncommitted on the application. 

8. Testimony by opponents to the application. 

9. Rebuttal by the applicant. 

10. Mayor closes the hearing and initiates motion/deliberations.

Note:  The Mayor may choose to require a motion prior to the 

discussion in order to focus deliberations, or, the Mayor may 

choose to allow deliberations prior to the motion in order to 

facilitate wording of the motion.

11. Develop a written and reasoned statement supporting the decision.
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 COUNCIL CHAMBERS | 911 NORTH 7TH AVENUE

The meeting will be live-streamed at https://streaming.pocatello.gov/ and available on 
Sparklight Cable channel 56

In accordance with the Americans with Disabilities Act, it is the policy of the City of 

Pocatello to offer its public programs, services, and meetings in a manner that is 

readily accessible to everyone, including those with disabilities. If you are disabled and 

require an accommodation, please contact Skyler Beebe with two (2) business days ’ 

advance notice at sbeebe@pocatello.gov ; 208-234-6248; or 5815 South 5th Avenue, 

Pocatello, Idaho. Advance notification within this guideline will enable the City to make 

reasonable arrangements to ensure accessibility.

Any citizen who wishes to address the Council shall first be recognized by the Mayor, 

and shall then give their name for the record. If a citizen wishes to read documentation 

of any sort to the Council, they shall first seek permission from the Mayor. A three (3) 

minute time limitation is requested for Council presentations.

The purpose of the agenda is to assist the Council and interested citizens in the 

conduct of this public meeting. Citizens should examine the agenda for the item 

of their interest. However, citizens are advised that only Public Hearings 

allow for public comment during the discussion/consideration process.

RECESS: In the event the meeting is still in progress at 7:30 p.m., the Mayor may call a 

ten-minute recess to allow Council members and participants a brief rest period.

ROLL CALL AND PLEDGE OF ALLEGIANCE

INVOCATION

The invocation will be offered by Merriann Forrest, representing HS Jeshua 

Ministries.

CONSENT AGENDA

The following business items may be approved by one motion and a vote. If 

any one member of the Council so desires, any matter listed can be moved 

to a separate agenda item. (ACTION ITEM)

(a) MINUTES:  Council may wish to waive the oral reading of the minutes 

and approve the minutes from the following meetings:  Work Session 

meeting of March 13, 2025; Clarification and Regular City Council meetings 

of March 20, 2025; and Special City Council meeting of April 10, 2025.

(b) MATERIAL CLAIMS:  Council may wish to approve the Material Claims 

for the period of April 1 - 15, 2025.

(c) B.I.D MANAGEMENT AGREEMENT – HISTORIC DOWNTOWN 

POCATELLO, INC.:  Council may wish to approve a renewal of the 

Management Agreement with Historic Downtown Pocatello, Inc., subject to 

Legal Department review, to administer and manage the operation of the 

Business Improvement District (B.I.D.).  Council may also wish to 

acknowledge that they have reviewed the employment agreement of 

Stephanie Palagi with Historic Downtown Pocatello, Inc. as provided for in 

the Management Agreement.

AGENDA-ITEM-3.PDF

PROCLAMATIONS

CALENDAR REVIEW

Council may wish to take this opportunity to inform other Council 
members of upcoming meetings and events that should be called to their 
attention. 

PUBLIC HEARING – PROPOSED FISCAL YEAR 2025 
SANITATION FEE AMENDMENT AND RESOLUTION

This time has been set aside for the Council to hear comments from the 

public regarding proposed mid-year fee changes amending Exhibit S, 

Sanitation Department Fees, of the City ’s Fee Schedule for sanitation 

services for Fiscal Year 2025. Council may wish to adopt the proposed 

amendment by Resolution. (ACTION ITEM) (Legislative Public Hearing)

AGENDA-ITEM-6.PDF

PUBLIC HEARING – VACATION OF RIGHT OF WAY – 1800 
BLOCK OF BENCH ROAD

This time has been set aside for the Council to hear comments from the 

public regarding a request by Pocatello/Chubbuck School District 25 (mailing 

address: 3115 Pole Line Road, Pocatello, ID  83201), represented by 

Jonathan Balls, to vacate the public ’s interest of 1.59 acres (more or less) of 

the 1800 block of Bench Road extending from the south entrance into 

Connections Credit Union to the southern-most entrance of Highland High 

School parking lot entrance.  Staff recommends approval of the vacation with 

conditions.  (ACTION ITEM) (Quasi-judicial public hearing)

AGENDA-ITEM-7.PDF

FINAL PLAT APPLICATION – ASPEN GROVE SUBDIVISION

Council may wish to approve a final plat application submitted by Gate City 

Builders, represented by Sunrise Engineering (mailing address:  600 East Oak 

Street, Pocatello, ID  83201) to subdivide four (4) parcels encompassing 5.56 

acres (more or less) into nine (9) lots.  The property is located at 2806 South 

5th Avenue and will be known as Aspen Grove Subdivision.  The Planning and 

Zoning Commission recommended approval of the final plat following a 

public hearing held January 8, 2025.  Staff recommends approval of the plat 

with conditions.  (ACTION ITEM)

AGENDA-ITEM-8.PDF

GRANT APPLICATION RATIFICATION – U.S. DEPARTMENT OF 
TRANSPORTATION RURAL AND TRIBAL ASSISTANCE (RTA) 
PILOT PROGRAM

Council may wish to approve a request to ratify a grant application through 

the U.S. Department of Transportation Rural and Tribal Assistance (RTA) 

Pilot Program in the amount of $500,000.00 and if awarded, authorize 

acceptance of the grant and authorize the Mayor ’s signature on all pertinent 

documents, subject to Legal Department review.  The grant would provide 

necessary funding for completion of a municipal services impact analysis. 

 There is no required match.  (ACTION ITEM)

AGENDA-ITEM-9.PDF

AMERICAN WWII HERITAGE CITY NOMINATION APPLICATION

Council may wish to approve submission of the American WWII Heritage City 

nomination application to the National Park Service and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  This designation recognizes the contributions of one jurisdiction in 

each state regarding U.S. involvement in World War II.   (ACTION ITEM)

AGENDA-ITEM-10.PDF

SURPLUS AND SALE OF SEIZED ASSETS – POLICE 
DEPARTMENT

Council may wish to approve the following requests from the Pocatello 

Police Department, subject to Legal Department review:  (ACTION ITEM)

a) Declare three (3) vehicles as surplus, which were seized during ongoing 

investigations.  The vehicles have been adjudicated and awarded to the 

Police Department by the Bannock County Prosecutor ’s Office in accordance 

with Asset Forfeiture Laws; and

b) Authorize the sale of the vehicles through auction and authorize the 

Mayor ’s signature on all pertinent documents.

AGENDA-ITEM-11.PDF

PROFESSIONAL SERVICES AGREEMENT – DAVEY RESOURCE 
GROUP

Council may wish to accept the recommendation of staff and approve a 

Professional Services Agreement with Davey Resource Group in the amount 

of $175,000.00 to develop an Urban Forest Plan and authorize the mayor ’s 

signature on all pertinent documents, subject to Legal Department review. 

 The project is funded by a US Forest Service Urban and Community Forestry 

grant.  (ACTION ITEM)

AGENDA-ITEM-12.PDF

LOCAL PROFESSIONAL SERVICES AGREEMENT – MONTE 
VISTA TO POCATELLO CREEK ROAD PATHWAY PROJECT –
KELLER ASSOCIATES, INC.

Council may wish to approve a Local Professional Services Agreement 

between the City of Pocatello, Local Highway Technical Advisory Council 

(LHTAC), and Keller Associates, Inc. for construction inspection services for 

the Monte Vista to Pocatello Creek Road Pathway Project and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  There is no additional financial requirement or match for this 

project.  The full match for the grant is covered by local non -profit 

organizations.  (ACTION ITEM)

AGENDA-ITEM-13.PDF

CONSTRUCTION MANAGEMENT SERVICES GUARANTEED 
MAXIMUM PRICE AMENDMENT FOR RECYCLING FACILITY 
REMODEL – SANITATION SERVICES

Council may wish to accept the recommendations of staff and approve a 

Guaranteed Maximum Price Amendment to the previously awarded contract 

for Construction Management Services for the partial remodel of the City ’s 

recycling facility in an amount not to exceed $646,642.00 and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  Funding for the project has been budgeted in the FY25 Sanitation 

Services budget. (ACTION ITEM)

AGENDA-ITEM-14.PDF

BID ACCEPTANCE/CONTRACT AWARD FOR NORTH MAIN 
EXTENSION SEWER PROJECT – VORTEX SERVICES, LLC

Council may wish to accept the recommendations of staff and award the bid 

for the North Main Extension sewer project to Vortex Services, LLC, in the 

amount of $428,995.00 and authorize the Mayor ’s signature on all applicable 

documents, including change orders up to 5% of the project total, subject to 

Legal Department review.  Funding for the project has been budgeted in the 

FY25 Water Pollution Control (WPC) budget. (ACTION ITEM)

AGENDA-ITEM-15.PDF

RESOLUTION – DISSOLVING CHILD CARE ADVISORY 
COMMITTEE

Council may wish to adopt a Resolution dissolving the Child Care Advisory 

Committee and expressing appreciation to its members for their service. 

(ACTION ITEM)

AGENDA-ITEM-16.PDF

ORDINANCE

The Council has the following options for reading ordinances. If the Council 

makes no motion, the ordinance will be read on three (3) different days, two 

(2) readings of which may be by title only and one (1) reading of which shall 

be in full and placed on final passage for publication. (ACTION ITEM)

EXAMPLE MOTIONS:

Option 1: FOR ONE READING UNDER RULES SUSPENSION:  "I move 

the ordinance, Agenda Item #   , be read only by title and placed on final 

passage for publication, and that only the ordinance summary sheet be 

submitted for publication."

Option 2: FOR THREE SEPARATE READINGS: "I move the ordinance, 

Agenda Item #   , be read on three separate days. First and second readings 

will be by title and in full on the third reading. The ordinance shall then be 

placed on final passage for publication, and only the ordinance summary 

sheet be submitted for publication."

Before the ordinance can be read under Option 1, the Council must pass said 

motion by a vote of one-half plus one (4) of the full Council.

Ordinances ready for reading:

17) An ordinance repealing Title 5.28 – Childcare effective April 18, 2025 

as a result of the Idaho State Legislature ’s preemption of local control.   

(ACTION ITEM)

AGENDA-ITEM-17.PDF

ITEMS FROM THE AUDIENCE

This time as been set aside to hear items from the audience not listed on 

the agenda. Items which appeared somewhere else on the agenda will not 

be discussed at this time. The Council is not allowed to take any official 

action at this meeting on matters brought forward under this agenda item. 

Items will either be referred to the appropriate staff or scheduled on a 

subsequent agenda. You must sign in at the start of the meeting in order to 

be recognized. (Note: Total time allotted for this item is fifteen (15) minutes, 

with a maximum of three (3) minutes per speaker.)

ADJOURN

PUBLIC HEARING PROCEDURE

1. Explanation of hearing procedures by Mayor or staff. 

n Ten (10) minute time limit on applicant presentation. 

n Three (3) minute time limit on public testimony. 

n Names and addresses are required from those 

presenting/testifying. 

n Questions/comments should be addressed to the Mayor and 

Council. 

n Council members must make their decision regarding the 

application on facts already in the record and information 

presented at the public hearing. Conflicts of interest, site visits 

and ex-parte contacts by Council members will be acknowledged. 

n Protocol requires that Council and audience be recognized by the 

Mayor prior to speaking.

2. Mayor opens hearing. 

3. Presentation by applicant.

Note:  Remember, applicant bears the responsibility for making his/her case. 

This is also the time for Council members to ask their questions of the 

applicant. 

4. Presentation by staff. 

5. Written correspondence submitted for the record. 

6. Testimony by those supporting the application. 

7. Testimony by those uncommitted on the application. 

8. Testimony by opponents to the application. 

9. Rebuttal by the applicant. 

10. Mayor closes the hearing and initiates motion/deliberations.

Note:  The Mayor may choose to require a motion prior to the 

discussion in order to focus deliberations, or, the Mayor may 

choose to allow deliberations prior to the motion in order to 

facilitate wording of the motion.

11. Develop a written and reasoned statement supporting the decision.
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A G E N D A

CITY OF POCATELLO 
REGULAR CITY COUNCIL 

MEETING
APRIL 17, 2025   • 6:00 PM

 COUNCIL CHAMBERS | 911 NORTH 7TH AVENUE

The meeting will be live-streamed at https://streaming.pocatello.gov/ and available on 
Sparklight Cable channel 56

In accordance with the Americans with Disabilities Act, it is the policy of the City of 

Pocatello to offer its public programs, services, and meetings in a manner that is 

readily accessible to everyone, including those with disabilities. If you are disabled and 

require an accommodation, please contact Skyler Beebe with two (2) business days ’ 

advance notice at sbeebe@pocatello.gov ; 208-234-6248; or 5815 South 5th Avenue, 

Pocatello, Idaho. Advance notification within this guideline will enable the City to make 

reasonable arrangements to ensure accessibility.

Any citizen who wishes to address the Council shall first be recognized by the Mayor, 

and shall then give their name for the record. If a citizen wishes to read documentation 

of any sort to the Council, they shall first seek permission from the Mayor. A three (3) 

minute time limitation is requested for Council presentations.

The purpose of the agenda is to assist the Council and interested citizens in the 

conduct of this public meeting. Citizens should examine the agenda for the item 

of their interest. However, citizens are advised that only Public Hearings 

allow for public comment during the discussion/consideration process.

RECESS: In the event the meeting is still in progress at 7:30 p.m., the Mayor may call a 

ten-minute recess to allow Council members and participants a brief rest period.

ROLL CALL AND PLEDGE OF ALLEGIANCE

INVOCATION

The invocation will be offered by Merriann Forrest, representing HS Jeshua 

Ministries.

CONSENT AGENDA

The following business items may be approved by one motion and a vote. If 

any one member of the Council so desires, any matter listed can be moved 

to a separate agenda item. (ACTION ITEM)

(a) MINUTES:  Council may wish to waive the oral reading of the minutes 

and approve the minutes from the following meetings:  Work Session 

meeting of March 13, 2025; Clarification and Regular City Council meetings 

of March 20, 2025; and Special City Council meeting of April 10, 2025.

(b) MATERIAL CLAIMS:  Council may wish to approve the Material Claims 

for the period of April 1 - 15, 2025.

(c) B.I.D MANAGEMENT AGREEMENT – HISTORIC DOWNTOWN 

POCATELLO, INC.:  Council may wish to approve a renewal of the 

Management Agreement with Historic Downtown Pocatello, Inc., subject to 

Legal Department review, to administer and manage the operation of the 

Business Improvement District (B.I.D.).  Council may also wish to 

acknowledge that they have reviewed the employment agreement of 

Stephanie Palagi with Historic Downtown Pocatello, Inc. as provided for in 

the Management Agreement.

AGENDA-ITEM-3.PDF

PROCLAMATIONS

CALENDAR REVIEW

Council may wish to take this opportunity to inform other Council 
members of upcoming meetings and events that should be called to their 
attention. 

PUBLIC HEARING – PROPOSED FISCAL YEAR 2025 
SANITATION FEE AMENDMENT AND RESOLUTION

This time has been set aside for the Council to hear comments from the 

public regarding proposed mid-year fee changes amending Exhibit S, 

Sanitation Department Fees, of the City ’s Fee Schedule for sanitation 

services for Fiscal Year 2025. Council may wish to adopt the proposed 

amendment by Resolution. (ACTION ITEM) (Legislative Public Hearing)

AGENDA-ITEM-6.PDF

PUBLIC HEARING – VACATION OF RIGHT OF WAY – 1800 
BLOCK OF BENCH ROAD

This time has been set aside for the Council to hear comments from the 

public regarding a request by Pocatello/Chubbuck School District 25 (mailing 

address: 3115 Pole Line Road, Pocatello, ID  83201), represented by 

Jonathan Balls, to vacate the public ’s interest of 1.59 acres (more or less) of 

the 1800 block of Bench Road extending from the south entrance into 

Connections Credit Union to the southern-most entrance of Highland High 

School parking lot entrance.  Staff recommends approval of the vacation with 

conditions.  (ACTION ITEM) (Quasi-judicial public hearing)

AGENDA-ITEM-7.PDF

FINAL PLAT APPLICATION – ASPEN GROVE SUBDIVISION

Council may wish to approve a final plat application submitted by Gate City 

Builders, represented by Sunrise Engineering (mailing address:  600 East Oak 

Street, Pocatello, ID  83201) to subdivide four (4) parcels encompassing 5.56 

acres (more or less) into nine (9) lots.  The property is located at 2806 South 

5th Avenue and will be known as Aspen Grove Subdivision.  The Planning and 

Zoning Commission recommended approval of the final plat following a 

public hearing held January 8, 2025.  Staff recommends approval of the plat 

with conditions.  (ACTION ITEM)

AGENDA-ITEM-8.PDF

GRANT APPLICATION RATIFICATION – U.S. DEPARTMENT OF 
TRANSPORTATION RURAL AND TRIBAL ASSISTANCE (RTA) 
PILOT PROGRAM

Council may wish to approve a request to ratify a grant application through 

the U.S. Department of Transportation Rural and Tribal Assistance (RTA) 

Pilot Program in the amount of $500,000.00 and if awarded, authorize 

acceptance of the grant and authorize the Mayor ’s signature on all pertinent 

documents, subject to Legal Department review.  The grant would provide 

necessary funding for completion of a municipal services impact analysis. 

 There is no required match.  (ACTION ITEM)

AGENDA-ITEM-9.PDF

AMERICAN WWII HERITAGE CITY NOMINATION APPLICATION

Council may wish to approve submission of the American WWII Heritage City 

nomination application to the National Park Service and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  This designation recognizes the contributions of one jurisdiction in 

each state regarding U.S. involvement in World War II.   (ACTION ITEM)

AGENDA-ITEM-10.PDF

SURPLUS AND SALE OF SEIZED ASSETS – POLICE 
DEPARTMENT

Council may wish to approve the following requests from the Pocatello 

Police Department, subject to Legal Department review:  (ACTION ITEM)

a) Declare three (3) vehicles as surplus, which were seized during ongoing 

investigations.  The vehicles have been adjudicated and awarded to the 

Police Department by the Bannock County Prosecutor ’s Office in accordance 

with Asset Forfeiture Laws; and

b) Authorize the sale of the vehicles through auction and authorize the 

Mayor ’s signature on all pertinent documents.

AGENDA-ITEM-11.PDF

PROFESSIONAL SERVICES AGREEMENT – DAVEY RESOURCE 
GROUP

Council may wish to accept the recommendation of staff and approve a 

Professional Services Agreement with Davey Resource Group in the amount 

of $175,000.00 to develop an Urban Forest Plan and authorize the mayor ’s 

signature on all pertinent documents, subject to Legal Department review. 

 The project is funded by a US Forest Service Urban and Community Forestry 

grant.  (ACTION ITEM)

AGENDA-ITEM-12.PDF

LOCAL PROFESSIONAL SERVICES AGREEMENT – MONTE 
VISTA TO POCATELLO CREEK ROAD PATHWAY PROJECT –
KELLER ASSOCIATES, INC.

Council may wish to approve a Local Professional Services Agreement 

between the City of Pocatello, Local Highway Technical Advisory Council 

(LHTAC), and Keller Associates, Inc. for construction inspection services for 

the Monte Vista to Pocatello Creek Road Pathway Project and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  There is no additional financial requirement or match for this 

project.  The full match for the grant is covered by local non -profit 

organizations.  (ACTION ITEM)

AGENDA-ITEM-13.PDF

CONSTRUCTION MANAGEMENT SERVICES GUARANTEED 
MAXIMUM PRICE AMENDMENT FOR RECYCLING FACILITY 
REMODEL – SANITATION SERVICES

Council may wish to accept the recommendations of staff and approve a 

Guaranteed Maximum Price Amendment to the previously awarded contract 

for Construction Management Services for the partial remodel of the City ’s 

recycling facility in an amount not to exceed $646,642.00 and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  Funding for the project has been budgeted in the FY25 Sanitation 

Services budget. (ACTION ITEM)

AGENDA-ITEM-14.PDF

BID ACCEPTANCE/CONTRACT AWARD FOR NORTH MAIN 
EXTENSION SEWER PROJECT – VORTEX SERVICES, LLC

Council may wish to accept the recommendations of staff and award the bid 

for the North Main Extension sewer project to Vortex Services, LLC, in the 

amount of $428,995.00 and authorize the Mayor ’s signature on all applicable 

documents, including change orders up to 5% of the project total, subject to 

Legal Department review.  Funding for the project has been budgeted in the 

FY25 Water Pollution Control (WPC) budget. (ACTION ITEM)

AGENDA-ITEM-15.PDF

RESOLUTION – DISSOLVING CHILD CARE ADVISORY 
COMMITTEE

Council may wish to adopt a Resolution dissolving the Child Care Advisory 

Committee and expressing appreciation to its members for their service. 

(ACTION ITEM)

AGENDA-ITEM-16.PDF

ORDINANCE

The Council has the following options for reading ordinances. If the Council 

makes no motion, the ordinance will be read on three (3) different days, two 

(2) readings of which may be by title only and one (1) reading of which shall 

be in full and placed on final passage for publication. (ACTION ITEM)

EXAMPLE MOTIONS:

Option 1: FOR ONE READING UNDER RULES SUSPENSION:  "I move 

the ordinance, Agenda Item #   , be read only by title and placed on final 

passage for publication, and that only the ordinance summary sheet be 

submitted for publication."

Option 2: FOR THREE SEPARATE READINGS: "I move the ordinance, 

Agenda Item #   , be read on three separate days. First and second readings 

will be by title and in full on the third reading. The ordinance shall then be 

placed on final passage for publication, and only the ordinance summary 

sheet be submitted for publication."

Before the ordinance can be read under Option 1, the Council must pass said 

motion by a vote of one-half plus one (4) of the full Council.

Ordinances ready for reading:

17) An ordinance repealing Title 5.28 – Childcare effective April 18, 2025 

as a result of the Idaho State Legislature ’s preemption of local control.   

(ACTION ITEM)

AGENDA-ITEM-17.PDF

ITEMS FROM THE AUDIENCE

This time as been set aside to hear items from the audience not listed on 

the agenda. Items which appeared somewhere else on the agenda will not 

be discussed at this time. The Council is not allowed to take any official 

action at this meeting on matters brought forward under this agenda item. 

Items will either be referred to the appropriate staff or scheduled on a 

subsequent agenda. You must sign in at the start of the meeting in order to 

be recognized. (Note: Total time allotted for this item is fifteen (15) minutes, 

with a maximum of three (3) minutes per speaker.)

ADJOURN

PUBLIC HEARING PROCEDURE

1. Explanation of hearing procedures by Mayor or staff. 

n Ten (10) minute time limit on applicant presentation. 

n Three (3) minute time limit on public testimony. 

n Names and addresses are required from those 

presenting/testifying. 

n Questions/comments should be addressed to the Mayor and 

Council. 

n Council members must make their decision regarding the 

application on facts already in the record and information 

presented at the public hearing. Conflicts of interest, site visits 

and ex-parte contacts by Council members will be acknowledged. 

n Protocol requires that Council and audience be recognized by the 

Mayor prior to speaking.

2. Mayor opens hearing. 

3. Presentation by applicant.

Note:  Remember, applicant bears the responsibility for making his/her case. 

This is also the time for Council members to ask their questions of the 

applicant. 

4. Presentation by staff. 

5. Written correspondence submitted for the record. 

6. Testimony by those supporting the application. 

7. Testimony by those uncommitted on the application. 

8. Testimony by opponents to the application. 

9. Rebuttal by the applicant. 

10. Mayor closes the hearing and initiates motion/deliberations.

Note:  The Mayor may choose to require a motion prior to the 

discussion in order to focus deliberations, or, the Mayor may 

choose to allow deliberations prior to the motion in order to 

facilitate wording of the motion.

11. Develop a written and reasoned statement supporting the decision.
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The meeting will be live-streamed at https://streaming.pocatello.gov/ and available on 
Sparklight Cable channel 56

In accordance with the Americans with Disabilities Act, it is the policy of the City of 

Pocatello to offer its public programs, services, and meetings in a manner that is 

readily accessible to everyone, including those with disabilities. If you are disabled and 

require an accommodation, please contact Skyler Beebe with two (2) business days ’ 

advance notice at sbeebe@pocatello.gov ; 208-234-6248; or 5815 South 5th Avenue, 

Pocatello, Idaho. Advance notification within this guideline will enable the City to make 

reasonable arrangements to ensure accessibility.

Any citizen who wishes to address the Council shall first be recognized by the Mayor, 

and shall then give their name for the record. If a citizen wishes to read documentation 

of any sort to the Council, they shall first seek permission from the Mayor. A three (3) 

minute time limitation is requested for Council presentations.

The purpose of the agenda is to assist the Council and interested citizens in the 

conduct of this public meeting. Citizens should examine the agenda for the item 

of their interest. However, citizens are advised that only Public Hearings 

allow for public comment during the discussion/consideration process.

RECESS: In the event the meeting is still in progress at 7:30 p.m., the Mayor may call a 

ten-minute recess to allow Council members and participants a brief rest period.

ROLL CALL AND PLEDGE OF ALLEGIANCE

INVOCATION

The invocation will be offered by Merriann Forrest, representing HS Jeshua 

Ministries.

CONSENT AGENDA

The following business items may be approved by one motion and a vote. If 

any one member of the Council so desires, any matter listed can be moved 

to a separate agenda item. (ACTION ITEM)

(a) MINUTES:  Council may wish to waive the oral reading of the minutes 

and approve the minutes from the following meetings:  Work Session 

meeting of March 13, 2025; Clarification and Regular City Council meetings 

of March 20, 2025; and Special City Council meeting of April 10, 2025.

(b) MATERIAL CLAIMS:  Council may wish to approve the Material Claims 

for the period of April 1 - 15, 2025.

(c) B.I.D MANAGEMENT AGREEMENT – HISTORIC DOWNTOWN 

POCATELLO, INC.:  Council may wish to approve a renewal of the 

Management Agreement with Historic Downtown Pocatello, Inc., subject to 

Legal Department review, to administer and manage the operation of the 

Business Improvement District (B.I.D.).  Council may also wish to 

acknowledge that they have reviewed the employment agreement of 

Stephanie Palagi with Historic Downtown Pocatello, Inc. as provided for in 

the Management Agreement.

AGENDA-ITEM-3.PDF

PROCLAMATIONS

CALENDAR REVIEW

Council may wish to take this opportunity to inform other Council 
members of upcoming meetings and events that should be called to their 
attention. 

PUBLIC HEARING – PROPOSED FISCAL YEAR 2025 
SANITATION FEE AMENDMENT AND RESOLUTION

This time has been set aside for the Council to hear comments from the 

public regarding proposed mid-year fee changes amending Exhibit S, 

Sanitation Department Fees, of the City ’s Fee Schedule for sanitation 

services for Fiscal Year 2025. Council may wish to adopt the proposed 

amendment by Resolution. (ACTION ITEM) (Legislative Public Hearing)

AGENDA-ITEM-6.PDF

PUBLIC HEARING – VACATION OF RIGHT OF WAY – 1800 
BLOCK OF BENCH ROAD

This time has been set aside for the Council to hear comments from the 

public regarding a request by Pocatello/Chubbuck School District 25 (mailing 

address: 3115 Pole Line Road, Pocatello, ID  83201), represented by 

Jonathan Balls, to vacate the public ’s interest of 1.59 acres (more or less) of 

the 1800 block of Bench Road extending from the south entrance into 

Connections Credit Union to the southern-most entrance of Highland High 

School parking lot entrance.  Staff recommends approval of the vacation with 

conditions.  (ACTION ITEM) (Quasi-judicial public hearing)

AGENDA-ITEM-7.PDF

FINAL PLAT APPLICATION – ASPEN GROVE SUBDIVISION

Council may wish to approve a final plat application submitted by Gate City 

Builders, represented by Sunrise Engineering (mailing address:  600 East Oak 

Street, Pocatello, ID  83201) to subdivide four (4) parcels encompassing 5.56 

acres (more or less) into nine (9) lots.  The property is located at 2806 South 

5th Avenue and will be known as Aspen Grove Subdivision.  The Planning and 

Zoning Commission recommended approval of the final plat following a 

public hearing held January 8, 2025.  Staff recommends approval of the plat 

with conditions.  (ACTION ITEM)

AGENDA-ITEM-8.PDF

GRANT APPLICATION RATIFICATION – U.S. DEPARTMENT OF 
TRANSPORTATION RURAL AND TRIBAL ASSISTANCE (RTA) 
PILOT PROGRAM

Council may wish to approve a request to ratify a grant application through 

the U.S. Department of Transportation Rural and Tribal Assistance (RTA) 

Pilot Program in the amount of $500,000.00 and if awarded, authorize 

acceptance of the grant and authorize the Mayor ’s signature on all pertinent 

documents, subject to Legal Department review.  The grant would provide 

necessary funding for completion of a municipal services impact analysis. 

 There is no required match.  (ACTION ITEM)

AGENDA-ITEM-9.PDF

AMERICAN WWII HERITAGE CITY NOMINATION APPLICATION

Council may wish to approve submission of the American WWII Heritage City 

nomination application to the National Park Service and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  This designation recognizes the contributions of one jurisdiction in 

each state regarding U.S. involvement in World War II.   (ACTION ITEM)

AGENDA-ITEM-10.PDF

SURPLUS AND SALE OF SEIZED ASSETS – POLICE 
DEPARTMENT

Council may wish to approve the following requests from the Pocatello 

Police Department, subject to Legal Department review:  (ACTION ITEM)

a) Declare three (3) vehicles as surplus, which were seized during ongoing 

investigations.  The vehicles have been adjudicated and awarded to the 

Police Department by the Bannock County Prosecutor ’s Office in accordance 

with Asset Forfeiture Laws; and

b) Authorize the sale of the vehicles through auction and authorize the 

Mayor ’s signature on all pertinent documents.

AGENDA-ITEM-11.PDF

PROFESSIONAL SERVICES AGREEMENT – DAVEY RESOURCE 
GROUP

Council may wish to accept the recommendation of staff and approve a 

Professional Services Agreement with Davey Resource Group in the amount 

of $175,000.00 to develop an Urban Forest Plan and authorize the mayor ’s 

signature on all pertinent documents, subject to Legal Department review. 

 The project is funded by a US Forest Service Urban and Community Forestry 

grant.  (ACTION ITEM)

AGENDA-ITEM-12.PDF

LOCAL PROFESSIONAL SERVICES AGREEMENT – MONTE 
VISTA TO POCATELLO CREEK ROAD PATHWAY PROJECT –
KELLER ASSOCIATES, INC.

Council may wish to approve a Local Professional Services Agreement 

between the City of Pocatello, Local Highway Technical Advisory Council 

(LHTAC), and Keller Associates, Inc. for construction inspection services for 

the Monte Vista to Pocatello Creek Road Pathway Project and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  There is no additional financial requirement or match for this 

project.  The full match for the grant is covered by local non -profit 

organizations.  (ACTION ITEM)

AGENDA-ITEM-13.PDF

CONSTRUCTION MANAGEMENT SERVICES GUARANTEED 
MAXIMUM PRICE AMENDMENT FOR RECYCLING FACILITY 
REMODEL – SANITATION SERVICES

Council may wish to accept the recommendations of staff and approve a 

Guaranteed Maximum Price Amendment to the previously awarded contract 

for Construction Management Services for the partial remodel of the City ’s 

recycling facility in an amount not to exceed $646,642.00 and authorize the 

Mayor ’s signature on all applicable documents, subject to Legal Department 

review.  Funding for the project has been budgeted in the FY25 Sanitation 

Services budget. (ACTION ITEM)

AGENDA-ITEM-14.PDF

BID ACCEPTANCE/CONTRACT AWARD FOR NORTH MAIN 
EXTENSION SEWER PROJECT – VORTEX SERVICES, LLC

Council may wish to accept the recommendations of staff and award the bid 

for the North Main Extension sewer project to Vortex Services, LLC, in the 

amount of $428,995.00 and authorize the Mayor ’s signature on all applicable 

documents, including change orders up to 5% of the project total, subject to 

Legal Department review.  Funding for the project has been budgeted in the 

FY25 Water Pollution Control (WPC) budget. (ACTION ITEM)

AGENDA-ITEM-15.PDF

RESOLUTION – DISSOLVING CHILD CARE ADVISORY 
COMMITTEE

Council may wish to adopt a Resolution dissolving the Child Care Advisory 

Committee and expressing appreciation to its members for their service. 

(ACTION ITEM)

AGENDA-ITEM-16.PDF

ORDINANCE

The Council has the following options for reading ordinances. If the Council 

makes no motion, the ordinance will be read on three (3) different days, two 

(2) readings of which may be by title only and one (1) reading of which shall 

be in full and placed on final passage for publication. (ACTION ITEM)

EXAMPLE MOTIONS:

Option 1: FOR ONE READING UNDER RULES SUSPENSION:  "I move 

the ordinance, Agenda Item #   , be read only by title and placed on final 

passage for publication, and that only the ordinance summary sheet be 

submitted for publication."

Option 2: FOR THREE SEPARATE READINGS: "I move the ordinance, 

Agenda Item #   , be read on three separate days. First and second readings 

will be by title and in full on the third reading. The ordinance shall then be 

placed on final passage for publication, and only the ordinance summary 

sheet be submitted for publication."

Before the ordinance can be read under Option 1, the Council must pass said 

motion by a vote of one-half plus one (4) of the full Council.

Ordinances ready for reading:

17) An ordinance repealing Title 5.28 – Childcare effective April 18, 2025 

as a result of the Idaho State Legislature ’s preemption of local control.   

(ACTION ITEM)

AGENDA-ITEM-17.PDF

ITEMS FROM THE AUDIENCE

This time as been set aside to hear items from the audience not listed on 

the agenda. Items which appeared somewhere else on the agenda will not 

be discussed at this time. The Council is not allowed to take any official 

action at this meeting on matters brought forward under this agenda item. 

Items will either be referred to the appropriate staff or scheduled on a 

subsequent agenda. You must sign in at the start of the meeting in order to 

be recognized. (Note: Total time allotted for this item is fifteen (15) minutes, 

with a maximum of three (3) minutes per speaker.)

ADJOURN

PUBLIC HEARING PROCEDURE

1. Explanation of hearing procedures by Mayor or staff. 

n Ten (10) minute time limit on applicant presentation. 

n Three (3) minute time limit on public testimony. 

n Names and addresses are required from those 

presenting/testifying. 

n Questions/comments should be addressed to the Mayor and 

Council. 

n Council members must make their decision regarding the 

application on facts already in the record and information 

presented at the public hearing. Conflicts of interest, site visits 

and ex-parte contacts by Council members will be acknowledged. 

n Protocol requires that Council and audience be recognized by the 

Mayor prior to speaking.

2. Mayor opens hearing. 

3. Presentation by applicant.

Note:  Remember, applicant bears the responsibility for making his/her case. 

This is also the time for Council members to ask their questions of the 

applicant. 

4. Presentation by staff. 

5. Written correspondence submitted for the record. 

6. Testimony by those supporting the application. 

7. Testimony by those uncommitted on the application. 

8. Testimony by opponents to the application. 

9. Rebuttal by the applicant. 

10. Mayor closes the hearing and initiates motion/deliberations.

Note:  The Mayor may choose to require a motion prior to the 

discussion in order to focus deliberations, or, the Mayor may 

choose to allow deliberations prior to the motion in order to 

facilitate wording of the motion.

11. Develop a written and reasoned statement supporting the decision.

1.

2.

3.

Documents:

4.

5.

6.

Documents:

7.

Documents:

8.

Documents:

9.

Documents:

10.

Documents:

11.

Documents:

12.

Documents:

13.

Documents:

14.

Documents:

15.

Documents:

16.

Documents:

17.

Documents:

18.

19.
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CITY OF POCATELLO, IDAHO 
CITY COUNCIL  
CITY COUNCIL WORK SESSION 
MARCH 13, 2025 

          
 
AGENDA ITEM NO.  1:   
ROLL CALL 
 
Mayor Brian Blad called the City Council Work Session to order at 9:01 a.m.  Council 
members present were Linda Leeuwrik, Josh Mansfield, Brent Nichols and Hayden 
Paulsen.  Council members Rick Cheatum and Corey Mangum were excused.  
 
AGENDA ITEM NO:  2:  
AMERICAN FALLS FFA AG ISSUES TEAM  PRESENTATION:  
 
Marc Beitia, American Falls High School Future Farmers of America (FFA) Ag Issues 
Advisor, introduced members of the FFA team.  
 
Representatives from the American Falls FFA Ag Issues Team were present to give a 
presentation on the pros and cons of highly-processed foods on human health.  
 
Mayor Blad and Council members thanked the students for the presentation and 
congratulated FFA advisor, Marc Beitia, on his Eastern Idaho Ag Hall of Fame 
nomination.  
 
AGENDA ITEM NO.  3:  
ANIMAL SHELTER ADVISORY BOARD UPDATE:   
 
Representatives from the Animal Shelter Advisory Board were in attendance to discuss 
the Board’s goals and projects, as well as Council’s policies and expectations.   
 
Arlen Walker, Animal Shelter Advisory Board representative, and Chris Abbott, Animal 
Shelter Manager, gave an update to the Council on the Board’s activities.  
 
Mr. Abbott stated that Animal Control officers have been reorganized under the Police 
Department Code Enforcement division.  The Animal Shelter Advisory Board focuses on 
shelter and animal care-related issues.  Mr. Abbott added that the Board meets on a 
quarterly basis.  
 
Mr. Walker highlighted that the Board is researching the feasibility of a local spay/neuter 
ordinance to reduce the number of stray animals.  Enforcement of such an ordinance has 
proven to be challenging in other communities.  He reported that discussion has been held 
regarding increasing licensing fees for unaltered pets to encourage owners to spay and 
neuter their animals.   
 
Mr. Abbott reported that a spay/neuter voucher program is being developed to help 
reduce unwanted litters and support responsible pet ownership.  
 
Mr. Walker added that area non-profit animal groups offer discount vouchers to help 
reduce the spay/neuter cost burdens to pet owners.  The vouchers offer reduced rates 
with no income requirement for participation.  
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In response to questions from Council, Mr. Abbott stated that the shelter has experienced 
an increased number of pet surrenders due to the rising cost of veterinary services, food 
and housing costs.  He added that many rentals do not allow pets, contributing to shelter 
intake.  The Trap-Neuter-Release (TNR) Program treats and releases feral cats and sees 
an average of 10-15 cats per month.   
 
AGENDA ITEM NO.  4:  
CHILD CARE ADVISORY COMMITTEE UPDATE:   
 
Representatives from the Child Care Advisory Committee were in attendance to discuss 
the Committee’s goals and projects, as well as Council’s policies and expectations.    
 
Mallarie Bascom, Licensing Enforcement Officer, introduced Kristin Wurzel and Leah 
Hollo, Child Care Advisory Committee members.  Ms. Bascom gave an overview of local 
childcare issues, the impact of state legislation (HB243) upon local childcare facilities and 
the ongoing struggle to hire and maintain staff members.  She shared results from a 
survey sent to local childcare providers.   
 
Kristin Wurzel, representing United Way of Southeast Idaho, emphasized the need for 
collaborative efforts to invest in childcare and necessary policies that support childcare 
providers. 
 
Leah Hollo, local childcare business owner, shared the ongoing burden on childcare 
providers and advocated for funding and policy support to reflect their essential role in 
raising future generations.   
 
Council members expressed strong support for childcare providers and encouraged 
public involvement and communication with state legislators regarding House Bill 243, as 
the bill limits local control over childcare licensing and may lower safety and regulatory 
standards.   
 
Mayor Blad called a recess at 10:13 a.m. 
 
Mayor Blad reconvened the meeting at 10:24 a.m. 
 
AGENDA ITEM NO.  5:  
FLOQAST SOFTWARE DEMONSTRATION – FINANCE DEPARTMENT: 
  
Finance Department staff and representatives from FloQast were in attendance to give 
a demonstration on financial software that integrates with current financial software to 
provide automated reconciliation, closing tools and workflows to enhance efficiency and 
accuracy.    
 
Theron Hill, Financial Systems Technician, introduced Albert Olivara and Alec Barzo, 
representing FloQast.  Mr. Hill stated that reconciliation automation exploration was due 
to increased manual workload and recent staff turnover.  He reported Finance 
Department staff members currently perform daily reconciliations manually, comparing 
banking data with financial records.  The method is time-consuming and can be prone to 
errors.   
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Mr. Olivara presented a demonstration of a financial software solution designed to 
automate reconciliation and streamline financial closing processes.  The presentation 
emphasized integration with existing financial systems and the goal of improving 
efficiency, accuracy and data handling through automation through the use of Artificial 
Intelligence (AI) tools.  He highlighted AI-driven reconciliation through a video 
demonstration.  He noted the software identifies patterns across datasets to match 
transactions using an AI engine and establishes reconciliation rules.  
 
Council members discussed the following topics:  contractual obligations; data handling; 
data consistency; compatibility with existing and upcoming financial systems; 
implementation timeline; and internal AI policy.  
 
Council members expressed interest in the technology and emphasized the need for an 
AI policy before moving forward.  
 
Mayor Blad announced that staff would work with the Legal Department and 
Information Technology to develop a comprehensive AI policy applicable to City 
departments.  He emphasized that an AI policy must be in place prior to further Council 
consideration of Floqast or other AI products for use by the City.  
 
AGENDA ITEM NO.  6:  
OPTIMIST SKATE PARK DESIGN UPDATE – PARKS AND RECREATION: 
  
Parks and Recreation staff members were present to update the Mayor and Council on 
the finalized skate park design at Optimist Park.   
 
Anne Butler, Parks and Recreation Department Director, provided an update on the final 
design for the Optimist Skate Park, a $500,000 project funded through American 
Rescue Plan Act (ARPA) funds and community donations.  She highlighted that project 
development included significant public engagement and community feedback.  Local 
experts, the Parks and Recreation Advisory Board and the Southeast Idaho Skatepark 
Association provided valuable project insight.  Ms. Butler stated the final design 
incorporates key community-requested elements.  Addition of an Idaho feature, 
secondary access and stairs were made possible through a commemorative donation 
from the Southeast Idaho Skatepark Association.  A groundbreaking ceremony is 
scheduled to take place on March 21, 2025 and construction is expected to take 
approximately 90 days, weather permitting.  Ms. Butler added that a donation request 
related to the project will be considered by the City Council on March 20, 2025.  In 
response to a question from Council, Ms. Butler stated that an address will be assigned to 
the skate park to support emergency response coordination.  
 
AGENDA ITEM NO.  7:  
CAPITAL IMPROVEMENT PLAN REQUEST FOR PROPOSAL – FINANCE 
DEPARTMENT AND PLANNING AND DEVELOPMENT SERVICES DEPARTMENT: 
 
Finance Department and Planning and Development Services Department staff 
members were present to discuss potential procurement of a City-wide Capital 
Improvement Plan.  Representatives included Becky Babb, Planning Manager, Christine 
Howe, Grants Manager and Gene Hill, Chief Financial Officer.    
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Ms. Howe introduced a proposal for a comprehensive Capital Improvement Plan (CIP) to 
align with the City’s recently completed Comprehensive Plan 2040.  The CIP would 
facilitate the identification and prioritization of capital projects, integrating potential 
revenue sources, such as grants.   
 
Mr. Hill emphasized that a structured CIP could enhance the City’s financial planning by 
increasing interest income when funds are allocated to specific projects.  He highlighted 
the strategic approach aims to improve budgeting processes and prepare for future 
economic downturns. 
 
Ms. Babb noted that while individual departments currently maintain their own capital 
plans, consolidating these into a City-wide CIP could provide a comprehensive overview, 
aiding in better resource allocation and identification of potential funding mechanisms.   
 
Ms. Howe clarified that the proposed CIP would cover a 5- to 10-year outlook, allowing 
the City to plan for anticipated projects and associated costs.  She proposed that staff 
develop a Request for Proposal (RFP) to engage a consultant for the creation of the CIP.  
Staff could proceed with drafting the RFP, considering the inclusion of deferred 
maintenance costs and other relevant factors in order to align with the development of 
the Fiscal Year 2027 budget.  
 
Council members directed staff to move forward with the RFP process for procuring 
services related to the development of a Capital Improvement Plan.  
 
AGENDA ITEM NO.  8:  
POCATELLO HISTORIC PRESERVATION PLAN UPDATE: 
 
Planning and Development Services staff and consultant, Kirk Huffaker, were in 
attendance to receive feedback from the Council regarding a draft of the updated 
Pocatello Historic Preservation Plan.   
 
Jim Anglesey, Long Range Senior Planner and Historic Preservation Commission (HPC) 
staff liaison, introduced consultant, Kirk Huffaker and outlined the project schedule, 
vision statement and primary goals of the Historic Preservation Plan.  Primary goals of 
the Plan include the following:  
1) Survey and Designation – conduct surveys to identify and designate historic 

resources, including archaeological sites, such as Basalt Cliffs;  
2) Public Education and Partnerships – enhance public education, recognize 

preservation efforts, collaborate with Idaho State University (ISU) and Shoshone-
Bannock Tribes, and provide public programs to increase awareness of Pocatello’s 
heritage and value of historic preservation;  

3) Policy and Incentives – support the City’s implementation of SmartCode, establish 
land acknowledgement and enforce preservation regulations within the historic 
districts while promoting and utilizing existing historic preservation incentives, and 
support transformative projects to contribute to the economy; and  

4) Training and Operations – provide regular training for HPC members, building and 
enforcement officials, review historic district design standards regularly and raise 
funds to support the work of the HPC.  
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Mr. Huffaker emphasized that participation in the National Historic Preservation 
Program does not impose additional local regulatory restrictions, but instead creates 
opportunities for preservation incentives and recognition.  He stated the draft plan aims 
to balance ambition with realistic implementation, acknowledging staff and volunteer 
resource limitations while still offering a comprehensive 10-year outlook.     
 
Mr. Anglesey clarified that the plan has been reviewed by City staff, the Idaho State 
Historic Preservation Office, the Historic Preservation Commission (HPC) and is currently 
available for public review and comment prior to formal adoption by the City Council at 
a future Regular City Council meeting.  
 
AGENDA ITEM NO.  9:  
POCATELLO NOMINATION AS AN AMERICAN WWII HERITAGE CITY: 
 
Planning and Development Services Staff were in attendance to propose that the City 
submit a nomination to the National Park Service for Pocatello to become an American 
WWII Heritage City.   
 
Jim Anglesey, Long Range Senior Planner, presented a proposal for the City of Pocatello 
to submit a nomination to the National Park Service to become designated as an 
American WWII Heritage City.  The designation is an honorary recognition awarded to 
communities that made significant contributions to the World War II effort.  Mr. Anglesey 
reported that only one city per state may receive this designation.  He noted that 
Pocatello’s historical contributions make it a strong candidate, referencing the city’s 
active role in WWII, and the city’s historical military connections.  Mr. Anglesey added 
that ongoing community events honoring veterans, such as the Veterans Day Parade and 
Pearl Harbor recognitions, are significant to the designation.  He reported that if the 
Council is supportive of the proposal, a nomination package would include a letter of 
support signed by the Mayor, photographs and documentation supporting Pocatello’s 
contributions and letters of endorsement from Congressional representatives Senator 
Mike Crapo and Representative Mike Simpson.  Mr. Anglesey clarified that formal 
consideration for the nomination would be brought to  Council for consideration at the 
April 17, 2025 Regular City Council meeting.  
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AGENDA ITEM NO. 10:  
COUNCIL ADVISORY BOARD UPDATES 
 
Mayor Blad announced that Agenda Item No. 10, Council Advisory Board Updates, was 
pulled from the agenda.  
 
AGENDA ITEM NO. 11:    
ADJOURN 
 
 
There being no further business, Mayor Blad adjourned the meeting at 12:24 p.m.   
 
 
   APPROVED: 
 
 
         
   BRIAN C. BLAD, MAYOR 
 
ATTEST AND PREPARED BY: 
 
 
    
KONNI R. KENDELL, CITY CLERK 
 



 
 
 
CITY OF POCATELLO, IDAHO 
CITY COUNCIL  
CLARIFICATION MEETING 
MARCH 20, 2025 

          
 
AGENDA ITEM NO.  1: ROLL CALL  
 
Mayor Brian Blad called the City Council Clarification meeting to order at 5:31 p.m.  
Council members present were Rick Cheatum via GoTo meeting, an online platform, 
Linda Leeuwrik, Josh Mansfield, Corey Mangum, Brent Nichols, and Hayden Paulsen. 
 
AGENDA ITEM NO. 2: DISCUSSION 
 
Mayor Blad and City Council members discussed items listed on the March 20, 2025 
Regular City Council Meeting agenda. Staff members clarified agenda item information 
for City Council members. 
  
AGENDA ITEM NO.  3: ADJOURN 
 
Mayor Blad adjourned the City Council Clarification Meeting at 5:41 p.m. 
 
 
 
     APPROVED BY: 
 
 
                                                       
     BRIAN C. BLAD, MAYOR 
 
 
ATTESTED BY: 
 
 
                                                  
KONNI R. KENDELL, CITY CLERK 
 
 
PREPARED BY: 
 
 
                                                 
AUBRIANA T. RESENDES, DEPUTY CITY CLERK 
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AGENDA ITEM NO. 1: ROLL CALL AND PLEDGE OF ALLEGIANCE 
 
The Regular City Council meeting was called to order at 6:00 p.m. by Mayor Brian Blad. 
Council members present were Rick Cheatum via GoTo meeting, an online platform, 
Linda Leeuwrik, Corey Mangum, Josh Mansfield, Brent Nichols, and Hayden Paulsen.  
 
Mayor Blad led the audience in the pledge of allegiance. 
 
AGENDA ITEM NO. 2: INVOCATION 
 
The invocation was offered by Pastor Jonathan Dinger representing Grace Lutheran 
Church. 
 
AGENDA ITEM NO. 3: CONSENT AGENDA 
 
Council was asked to consider the following business items: 
 

(a) MINUTES 
Waive the oral reading of the minutes and approve the minutes from the 
Special City Council meetings of March 6 and March 13, 2025. 

 
(b) MATERIAL CLAIMS 

Approve the Material Claims for the period of March 1-15, 2025 in the 
amount of $2,219,116.87 

 
(c) HISTORIC PRESERVATION COMMISSION APPOINTMENT 

Confirm the Mayor’s appointment of Darrell Buffaloe to serve as a member 
of the Historic Preservation Commission, replacing Tabatha Butler whose 
term expired.  Darrell’s term will begin March 21, 2025 and expire March 21, 
2028. 
 

(d) HOUSING ALLIANCE AND COMMUNITY PARTNERSHIPS 
REAPPOINTMENT 
Confirm the Mayor’s reappointment of Raina Patterson to continue serving 
as a member of the Housing Alliance and Community Partnerships Board.  
Raina’s term will begin April 23, 2025 and expire April 23, 2030. 

 
(e) COUNCIL DECISION – BARTON VILLAS SUBDIVISION APPROVAL  

Adopt the Council’s decision approving the subdivision of approximately 
1.10 acres of land into thirteen (13) lots and two (2) stormwater/non-
buildable lots, generally located in the 800 Block of Barton Road, subject to 
conditions. 

 
(f) COUNCIL DECISION – WESTERN SKIES DIVISION 4 SUBDIVISION 

APPROVAL  
Adopt the Council’s decision approving the subdivision of approximately 
6.94 acres of land into twenty-eight (28) single-family lots, generally 
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located west of I-15 and north of Western Skies Division 3 Subdivision, 
subject to conditions. 
 

(g) DECLARATION OF SURPLUS PROPERTY – BICYCLES IN POLICE 
STORAGE 
Declare 12 bicycles currently in Police storage as surplus property, and 
approve the donation of said items to Bicycles for Recovery in accordance 
with City policy and current Memorandum of Understanding and authorize 
the Mayor’s signature on all applicable documents pertaining to the 
donation, subject to Legal Department review. 

 
Mr. Cheatum requested that Agenda Item No. 3(a) be considered separately, as he was 
not present at the Council meetings on March 6 and March 13, 2025 and therefore, does 
not feel comfortable voting upon the minutes.   
 
A motion was made by Ms. Leeuwrik, seconded by Mr. Mansfield, to approve items 3(b) 
through 3(g) on the Consent Agenda. Upon roll call, those voting in favor were Leeuwrik, 
Mansfield, Cheatum, Mangum, Nichols, and Paulsen. 
 
A motion was made by Ms. Leeuwrik, seconded by Mr. Paulsen, to approve Agenda Item 
3(a) on the Consent Agenda. Upon roll call, those voting in favor were Leeuwrik, Paulsen, 
Mansfield, and Nichols. Cheatum and Mangum voted in opposition to the motion. The 
motion passed. 
 
AGENDA ITEM NO.  4: PROCLAMATIONS  
 
Mr. Paulsen, on behalf of Mayor Blad, proclaimed the month of March 2025 to be the 
National Senior Nutrition Program Month in Pocatello and encouraged every resident to 
recognize older adults and the people who support them through nutrition services as 
essential contributors to the strength of our community. 
 
Tara Contreras, Senior Activity Center Director, accepted the proclamation and thanked 
the Mayor and Council for the recognition. She invited Council members to attend lunches 
at the Senior Activity Center. 
 
AGENDA ITEM NO.  5: CALENDAR REVIEW 
 
Mayor Blad reminded Council members of the following meetings: April 3rd Clarification 
meeting at 5:30 p.m. and Regular City Council meeting at 6:00 p.m.; April 10th City Council 
Work Session at 9:00 a.m. 
 
Mayor Blad announced the Groundbreaking Ceremony for the new skate park at 
Optimist Park on March 21 at 12:00 p.m.; Annual Spring Clean Up at City cemeteries 
begins March 31.  Crews will remove and discard all flowers and decorations.  Citizens are 
asked to remove decorations, etc. they have placed on a cemetery space if they wish to 
avoid disposal of the item by staff.  Clean up is expected to continue through the end of 
April; Compost Happens Program will run from April 1 through the last full week of 
November. Yard waste carts will be picked up the same day as your regular collection 
day; Starting April 5, Zoo Idaho will open weekends only.  Beginning May 3, the Zoo will be 
open every day. Sandbags are available to residents at the Public Works building located 
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at 2405 Garrett Way. He reminded citizens to keep sidewalks clear of snow and ice. When 
clearing sidewalks and driveways of snow, please do not place snow in the street. It 
becomes a driving hazard. 
 
AGENDA ITEM NO. 6: TAXICAB LICENSE DENIAL APPEAL - JOHNSON 
 
Ronald Johnson was present to appeal his taxicab license denial, which was denied by the 
Pocatello Police Department.   
 
Ronald Johnson, Pocatello resident, stated that he has appealed the denial of his taxi cab 
license, and explained past charges and subsequent convictions. He shared personal 
experiences that he felt led to behaviors and actions that are now on his criminal record 
including fraudulently obtaining prescription drugs, and other convictions. 
 
In response to questions from Council, Mr. Johnson explained his previous drug use, 
sobriety, and rehabilitation programs in which he has participated. He stated that he is 
retired. 
 
Mallarie Bascom, Licensing Enforcement Officer, explained that Mr. Johnson’s taxi 
license application was denied in accordance with City code 5.56.050e which states that 
applicants must possess a criminal record free from conviction for any felony or for 
crimes involving moral turpitude or violence or possession or sale of any controlled 
substances. Upon examining Mr. Johnson’s criminal record, she found multiple 
disqualifying charges, including several felony convictions for theft, drug offenses, and 
criminal impersonation of law enforcement officers. Some charges had been dismissed.  
Mr. Johnson had a long history of providing false information, including using multiple 
dates of birth and social security numbers. Mr. Johnson was convicted in 2008, 2011-2013, 
2015, 2017, and 2021. Ms. Bascom noted that Mr. Johnson's application only mentioned 
his most recent conviction in 2021, omitting several other charges. She clarified that she 
was still awaiting reports from other jurisdictions, but the FBI fingerprint search covered 
all relevant data. She confirmed that while there were no outstanding charges, the 
reports provided sufficient background to deny Mr. Johnson’s application. 
 
Council expressed support for second chances but were uncomfortable with the repeated 
offenses of impersonating officers, especially in a role like driving a taxi. Council 
emphasized the need to prioritize public safety. 
 
A motion was made by Mr. Mangum, seconded by Mr. Mansfield, to uphold the decision 
of the Police Department and deny the taxicab license for Ronald Johnson. Upon roll call, 
those voting in favor were Mangum, Mansfield, Cheatum, Leeuwrik, Nichols, and Paulsen. 
 
 
AGENDA ITEM NO. 7: FISCAL YEAR 2025 PROGRAM OF PROJECTS – PUBLIC 

 TRANSIT 
 
Council was asked to approve the 2025 Operating and Capital Program of Projects for 
Public Transit’s Urban and Rural services and authorize the Mayor and City Attorney to 
PIN the Grant Certifications (5307) and authorize the Public Transit Director to make 
necessary amendments and modifications related to the grants as required, subject to 
Legal Department review for the following: 
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(a) FEDERAL TRANSIT ADMINISTRATION URBAN GRANT (5307) 

Federal Transit Administration Urban Grant (5307) in the amount of 
$1,445,534.00 for Fiscal Year 2025 with a local share of $848,884.00; and 
 

(b) FEDERAL TRANSIT ADMINISTRATION RURAL GRANT (5311) 
Federal Transit Administration Rural Idaho Transportation Department 
Grant (5311) in the amount of $791,395.00 for Fiscal Year 2025 with a local 
share of $347,893.00.  No City funds are used for the Rural Program.  

 
A motion was made by Ms. Leeuwrik, seconded by Mr. Paulsen, to approve the 2025 
Operating and Capital Program of Projects for Public Transit’s Urban and Rural services 
as outlined in Agenda Item No. 7(a) and 7(b) and authorize the Mayor and City Attorney 
to PIN the Grant Certifications (5307) and authorize the Public Transit Director to make 
necessary amendments and modifications related to the grants as required, subject to 
Legal Department review. Upon roll call, those voting in favor Leeuwrik, Paulsen, 
Cheatum, Mangum, Mansfield, and Nichols. 
 
AGENDA ITEM NO.   8: DONATION ACCEPTANCE – SOUTHEAST IDAHO                     

  SKATEPARK ASSOCIATION 
 
Council was asked to accept a donation in the amount of $25,000.00 from the Southeast 
Idaho Skatepark Association, and apply those funds to add a feature to the quarter pipe, 
a stair set and additional entrance to the new Optimist Skatepark. 
 
A motion was made by Mr. Mangum, seconded by Ms. Leeuwrik, to accept a donation in 
the amount of $25,000.00 from the Southeast Idaho Skatepark Association, and apply 
those funds to add a feature to the quarter pipe, a stair set and additional entrance to 
the new Optimist Skatepark.  
 
Dave Van Etten, accompanied by Tatyana Van Etten, representing Southeast Idaho 
Skate Park Association, thanked the Council for their support of the youth in the 
community, expressing excitement about the new project and its anticipated year-round 
use by many. Mr. Van Etten expressed excited anticipation for the upcoming 
groundbreaking ceremony and appreciation for the hard work of those in the skate park 
community. 
 
Council expressed their appreciation to the Southeast Idaho Skate Park Association. 
 
Upon roll call, those voting in favor were Mangum, Leeuwrik, Cheatum, Mansfield, 
Nichols, and Paulsen. 
 
AGENDA ITEM NO.   9: WPC LIFT STATION PUMP PURCHASE – MCKINLEY          
  LIFT STATION 
 
Council was asked to accept the recommendations of staff and approve the purchase of 
a new Fairbanks pump, submersible motor and components from C. H. Spencer, LLC to 
replace the existing pump at the McKinley Lift Station.  The quoted cost of the equipment 
if $64,725.39.  Funds are available in the FY2025 WPC budget for this expenditure.   
 



REGULAR CITY COUNCIL MEETING  5 
MARCH 20, 2025 
  

 

A motion was made by Ms. Leeuwrik, seconded by Mr. Mansfield, to accept the 
recommendations of staff and approve the purchase of a new Fairbanks pump, 
submersible motor and components from C. H. Spencer, LLC to replace the existing pump 
at the McKinley Lift Station and authorize the Mayor’s signature on all pertinent 
documents, subject to Legal Department review. Upon roll call, those voting in favor were 
Leeuwrik, Mansfield, Cheatum, Mangum, Nichols, and Paulsen. 
 
AGENDA ITEM NO.   10: BID ACCEPTANCE AND CONTRACT FOR HIGH  

 COUNTRY TANK REPLACEMENT PROJECT – WATER 
 DEPARTMENT 

 
Council was asked to accept the recommendations of staff and award the bid for High 
Country Tank Replacement Project to MD Nursery and Landscaping, Inc. in the amount 
of $3,955,852.00 and authorize the Mayor’s signature on all applicable documents, 
subject to Legal Department review.  Funds are available in the Water Department Fiscal 
Year 2025 budget. 
 
A motion was made by Mr. Mansfield, seconded by Mr. Cheatum, to accept the 
recommendations of staff and award the bid for High Country Tank Replacement Project 
to MD Nursery and Landscaping, Inc. in the amount of $3,955,852.00 and authorize the 
Mayor’s signature on all applicable documents, subject to Legal Department review.   
 
Justin Armstrong, Water Superintendent, stated that the project contract allows 395 
days for completion, including weather delays. Construction is expected to begin this 
summer, with earthwork starting once the notice of award is issued and insurance 
documents are finalized. He explained the tank subcontractor is anticipated to begin 
work this fall, weather permitting. 
 
Mr. Mansfield’s motion was voted upon at this time. Upon roll call, those voting in favor 
were Mansfield, Cheatum, Leeuwrik, Mangum, Nichols, and Paulsen. 
 
AGENDA ITEM NO.   11: PROFESSIONAL SERVICE TASK ORDER #7, 

 AMENDMENT #1 FOR SERVICES DURING 
 CONSTRUCTION – HIGH COUNTRY TANK 
 REPLACEMENT PROJECT – WATER DEPARTMENT 

 
Council was asked to accept the recommendations of staff and approve Task Order #7, 
Amendment #1, under the existing On-Call Engineering Services Agreement between the 
City of Pocatello and Keller Associates in the amount of $205,460.00 and authorize the 
Mayor’s signature on all applicable documents, subject to Legal Department review.  
Funds are available in the Water Department Fiscal Year 2025 budget. 
 
A motion was made by Ms. Leeuwrik, seconded by Mr. Mangum, to accept the 
recommendations of staff and approve Task Order #7, Amendment #1, under the 
existing On-Call Engineering Services Agreement between the City of Pocatello and 
Keller Associates in the amount of $205,460.00 and authorize the Mayor’s signature on 
all applicable documents, subject to Legal Department review.  Upon roll call, those 
voting in favor were Leeuwrik, Mangum, Cheatum, Mansfield, Nichols, and Paulsen. 
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AGENDA ITEM NO.   12: ITEMS FROM THE AUDIENCE 
 
There were no individuals signed up to speak at this time. 
 
AGENDA ITEM NO.  13: ADJOURN 
 
There being no further business, Mayor Blad adjourned the meeting at 7:07 p.m.  
 
 
 
 
      APPROVED BY: 
 
 
                                                        
      BRIAN C. BLAD, MAYOR 
 
ATTESTED BY: 
 
 
 
                                                  
KONNI R. KENDELL, CITY CLERK 
 
 
PREPARED BY: 
 
 
 
                                                 
AUBRIANA T. RESENDES, DEPUTY CITY CLERK 



CITY OF POCATELLO, IDAHO 
CITY COUNCIL  
CITY COUNCIL SPECIAL MEETING 
APRIL 10, 2025 

          
 
A Special Meeting of the City Council was called to order by Mayor Brian Blad at 11:04 
p.m. in the Council Chambers at City Hall.  Council members in attendance were Rick 
Cheatum, Linda Leeuwrik, Corey Mangum, Josh Mansfield, Brent Nichols and Hayden 
Paulsen.   
 
A motion was made by Mr. Mansfield, seconded by Mr. Paulsen, to convene into Executive 
Session in accordance with Idaho Code 74-206(1)(f) To communicate with legal counsel 
for the public agency to discuss the legal ramifications of and legal options for pending 
litigation, or controversies not yet being litigated but imminently likely to be litigated.  The 
mere presence of legal counsel at an executive session does not satisfy this requirement.   
Upon roll call, those voting in favor were Mansfield, Paulsen, Cheatum, Leeuwrik, 
Mangum and Nichols.  
 
Council members moved to the Paradice Conference Room at City Hall.  
 
In addition to the Mayor and Council members, Jared Johnson, City Attorney, was in 
attendance.    
 
Council members discussed topics within the parameters of the above statute.  
 
There being no further business, Mayor Blad adjourned the meeting at 12:31 p.m.   
 
 
   APPROVED: 
 
 
         
   BRIAN C. BLAD, MAYOR 
 
 
ATTEST AND PREPARED BY: 
 
 
    
KONNI R. KENDELL, CITY CLERK 
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Sanitation Services

Sanitation Services
2405 Garrett Way
Pocatello, ID 83201

Recycling Services
3034 Garrett Way
Pocatello, ID 83201

Off ice: (208) 234-6192
Fax: (208) 478-7152
sanitationadmin@pocatello.gov

M E M O

TO: Mayor Blad and Members of City Council

FROM: Tom Kirkman, Director of Public Services 

DATE: April 3, 2025

SUBJECT: Proposed Fiscal Year 2025 Sanitation Fee Amendment and Resolution

The Sanitation Services Department has evaluated current recycling services in an 
effort to meet the City Council’s goal of creating a Commercial Cardboard Program. The 
evaluation has determined there is an increased need and demand for recycling 
services within the community.  In order to meet the need and demand for these 
services, it will require Sanitation Services to redefine and add to their current recycling 
program.  With the changes, it requires modifications and additions to the current 
FY2025 service fees. Therefore, Council may wish to accept the recommendation of 
staff for the amendments to the fees and approve the proposed mid-year fee changes 
amending Exhibit S, Sanitation Department Fees, of the City’s Fee Schedule for 
Sanitation Services for Fiscal Year 2025.  

A Resolution has been prepared, and Council may wish to authorize Mayor Blad to sign 
and execute the paperwork necessary to effectuate the new fee schedule.

Agenda Item #6
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RESOLUTION NO. 2025 - ________ 
 
                              
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF POCATELLO, A MUNICIPAL 
CORPORATION OF IDAHO, AMENDING RESOLUTION NO. 2024-30, EXHIBIT ‘S’, BY 
ENACTING NEW FEES FOR CITY SERVICES INCLUDING SANITATION DEPARTMENT 
FEES FOR FISCAL YEAR 2025; PROVIDING THAT THESE FEES SHALL BE EFFECTIVE 
MAY 1, 2025, THROUGH SEPTEMBER 30, 2025; AND PROVIDING THAT ALL OTHER 
PORTIONS OF RESOLUTION NO. 2024-30 SHALL REMAIN IN FULL FORCE AND 
EFFECT. 
 

WHEREAS, the City of Pocatello City Council regularly sets fees for City provided 

services, licenses, permits, and programs available to the public, pursuant to Pocatello Municipal 

Code; and    

WHEREAS, the City Council adopted Resolution No. 2024-30 on August 15, 2024 for the 

fees charged for City Departments and Services for the Fiscal Year 2025; and  

WHEREAS, the Sanitation Department wishes to expand their recycling services which 

require service fees, and made recommendations to the City Council for the amendment and 

addition of said fees for Fiscal Year 2025; and 

WHEREAS, a public hearing was held on April 17, 2025, pursuant to Idaho Code § 63-

1311A, where the City Council considered input provided by the public; and 

WHEREAS, the City Council has determined that said recommended fees be amended and 

added for Fiscal Year 2025.  

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 

POCATELLO AS FOLLOWS: 

 1.  That fees for City provided services for Fiscal Year 2025 shall be adopted and charged 

as they are more specifically delineated in Exhibit S, which is attached to this Resolution and 

incorporated herein.   
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  2.  That all other Exhibits of Resolution No. 2024-30 not herein amended shall remain in 

full force and effect.  

   3.   That the fees provided for in Exhibit S shall be effective May 1, 2025, through 

September 30, 2025. 

  RESOLVED this _____ day of April, 2025. 

 
CITY OF POCATELLO, a municipal 
corporation of Idaho 

 
    
 

_____________________________ 
BRIAN C. BLAD, Mayor 

ATTEST: 
 
  
 
______________________________                                                          
KONNI R. KENDELL, City Clerk 
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EXHIBIT S 
SANITATION DEPARTMENT FEES 

 
1. Pocatello Municipal Code § 13.28.230 authorizes the annual setting of fees for the 
municipal refuse collection service by Resolution of the City Council.  

 
2. The City Council retained the engineering firm of Raftelis Financial Consulting, Inc. to 
conduct a rate study to project revenues and costs for 2025 to 2029 and to recommend 
necessary refuse collection services rates thereafter.  

 
3. Inasmuch as sanitation services are mandatory, there shall be a minimum monthly charge 
of $22.28 for sanitation services for any premises within the City, even if collection services 
are refused or not requested. Recycling services are a voluntary option.  

 
4. Persons who qualify for Bannock County's Circuit Breaker Exemption List and meet the 
following requirements, shall receive a 30% reduction on that portion of their utility bill listed 
as "Refuse Collection" for one cart/one pickup.  Said reduction shall be available only to those 
who own and occupy a single-family dwelling and shall not be available for multi-family units, 
including duplexes.  Upon receipt of the Circuit Breaker Exemption List from Bannock 
County, the City Utility Billing Department shall make the reduction, which shall remain in 
effect so long as the applicant meets the requirements set forth herein.  Circuit Breaker discount 
applies only to the first residential cart; additional services are not discounted. 

 
5. Fees for regular collection service are charged on a monthly basis, unless otherwise noted. 
 

Fees shall be as follows: 
 

MONTHLY BILLING CHARGE PER ACCOUNT $  2.03 
 

OVERSIZE/LARGE OBJECT COLLECTION FEE $25.00 
 

CART REPLACEMENT FEE Current Acquisitioned 
Price 
 

CART SERVICE CLEANING FEE $20.00 
 

CONTAINER CLEANING FEE $100.00 
 

COMPACTOR CLEANING FEE $250.00 
 

64 GALLON CART SERVICE/Includes Curbside Recycling 
     Once a week collection $  18.67 
 
95/96 GALLON CART SERVICE/Includes Curbside Recycling 
     Once a week collection $  20.25 
     Additional refuse cart per unit/cart $  20.25 
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     Additional/special pickup per refuse cart $  16.00 
     Additional recycling cart(s) per cart/pickup $  6.07 
     Special recycling pickup per dump $  6.07 
 
95/96 GALLON CART SERVICE/CURB-SIDE RECYCLING ONLY 
     Bi-weekly collection  $  6.07 
     Additional pickup per pickup/cart $  6.07 
     Special pickup per dump $  6.07 
     Special pickup per dump – contaminated load $16.00 
 
95/96 GALLON CART SERVICE/Yard Waste Collection 
    Once a week collection April through November $  6.07 
    Special pickup per dump $6.07 
    Special pickup per dump – contaminated load $16.00 
 
95/96 GALLON CART SERVICE/EVENT CART RENTAL 
     Rental fee per cart (includes delivery, removal, and 

cleaning) 
 

$25.00 
 

3-YARD CONTAINER SERVICE  
     Each pickup per container $  91.60 
     Monthly rental per container (a)  $  12.11 
     Special pickup per dump $  22.26 

 
6-YARD CONTAINER SERVICE  
     Each pickup per container $  183.20 
     Monthly rental per container (a)  $  12.11 
     Special pickup per dump $  44.52 

 
TEMPORARY 3-YARD CONTAINER SERVICE  
     Daily rental charge (b)  $  2.58 
     Each pickup of container $  25.75 

 
ROLL-OFF BOX SERVICE  
     Monthly 17/20-yard box rental (a) $  116.95 
     Daily 17/20-yard box rental (a) $  3.90 
     Monthly 30/32-yard box rental (a) $  130.73 
     Daily 30/32-yard box rental (a) $  4.36 
     Pickup charge per pull $  219.69 
     Box relocation fee $  77.25 
     Bannock County Landfill charge per ton Current Bannock County 

Landfill Rate per ton 
     Overweight charge per ton Double Current Bannock 

County Landfill Rate per 
ton 
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PRIVATELY OWNED COMPACTOR SERVICE  
     Pickup charge per pull $  219.69 
     Bannock County landfill charge per ton Current Bannock County 

Landfill Rate per ton 
     Overweight charge per ton Double Current Bannock 

County Landfill Rate per 
ton 
 

RECYCLING FACILTY SERVICES  
     Baling per ton $ 35.00 
     Handling/storage per ton $ 10.00 
     Contaminated load/per ton $ 20.00 
     Contaminate load/Bannock County Landfill charge per ton Current Bannock County 

Landfill Rate per ton 
     Contaminated haul per dump 

Outside City Limits Rate** 
Baling per ton 
Handling/storage per ton 
Contaminated load per ton 
Contaminated load/Bannock County Landfill charge per 
ton 
Contaminated haul per dump 
 

RECYCLING – 5 YARD CARDBOARD SERVICES 
Once a week collection per container 
Bi-weekly collection per container 
Monthly rental per container (a) 

Special pickup per dump 
Outside City Limits Rate** 
Once a week collection per container 
Bi-weekly collection per container 
Monthly rental per container (a) 

Special pickup per dump 
 
RECYCLING – ROLL-OFF CARDBOARD 
SERVICES(c) 

Pickup charge per pull 
Monthly rental per container 20-32-yard box (a) 

Daily 20-32-yard box rental (a) 

Box relocation fee 
Outside City Limits Rate** 
Pickup charge per pull 
Monthly rental per container 20-32-yard box (a) 

Daily 20-32-yard box rental (a) 

Box relocation fee 
 

$ 219.69 
 
$  42.00 
$  12.00 
$  24.00 
Current Bannock County 
Landfill rate per ton 
$  263.63 
 
 
$  83.75 
$  56.95 
$  11.50 
$  20.35 
 
$  100.50 
$  68.34 
$  13.80 
$  24.42 
 
 
$  219.69 
$  87.15 
$  2.91 
$  77.25 
 
$  263.63 
$  104.58 
$  3.49 
$  92.70 
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RECYCLING – COMPACTOR CARDBOARD 
SERVICES(c) 

Pickup charge per pull 
Box relocation fee 

 
RECYCLING – PICKUP CARDBOARD SERVICES(c) 

Haul fee charge per pickup - minimum 2-ton per load 
Underweight charge per ton 

 
RECYCLING – 3rd PARTY DROP-OFF CARDBOARD(c) 
 
RECYCLING – ROLL-OFF SINGLE-STREAM 
SERVICES(c) 

Pickup charge per pull 
Monthly rental per container 20-32-yard box (a) 

Daily 20-32-yard box rental (a) 

Baling per ton 
3rd party processing fee 
Box relocation fee 

Outside City Limits Rate** 
Pickup charge per pull 
Monthly rental per container 20-32-yard box (a) 

Daily 20-32-yard box rental (a) 

Baling per ton 
3rd Party processing fee 
 
Box relocation fee 

 
RECYCLING – 3rd PARTY DROP-OFF SINGLE-
STREAM SERVICES(c) 

Baling per ton 
3rd Party processing fee 

Outside City Limits Rate** 
Baling per ton 
3rd Party processing fee 
 

 

 
 
$  189.90 
$  77.25 
 
 
$  219.69 
$  35.00 
 
No Charge 
 
 
 
$  219.69 
$  87.15 
$  2.91 
$  35.00 
Market rate/month 
$  77.25 
 
$  263.63 
$  104.58 
$  3.49 
$  42.00 
Market rate/month - @ 
1.2% 
$  92.70 
 
 
 
$  35.00 
Market rate/month 
 
$  42.00 
Market rate/month - @ 
1.2% 
 

UNAUTHORIZED ITEMS  
Fees for unauthorized collection items (ex. tires, 
refrigeration units) 

Current Bannock County 
Landfill Rate per item 
 

 
 A 2.74% convenience fee will be charged on all card transactions. 
 

(a) Price does not include State sales tax (currently 6%) 

(b) Price includes State sales tax (currently 6%) 
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(c) Service is subject to a contamination fee, if applicable. 
 
**Services outside the city limits are assessed at a rate of 1.2% above current rate, 
subject to approval by the Director or Manager of Sanitation Services.  
 
 

  

 



 911 N 7th Avenue 
Pocatello, ID 83201 

Office: (208) 234-6184 
www.pocatello.gov 

Planning & Development Services 

VACATION OF RIGHT-OF-WAY 
PUBLIC HEARING: THURSDAY APRIL 17, 2025 

STAFF REPORT 
File: VAC25-0001 

APPLICANT/OWNER: Johnathan Balls on behalf of Pocatello/Chubbuck School 
District 25 

LOCATION:  1800 Bench Road    
REQUEST:   Vacation of 1.59 acres (more or less) of Bench Road 

RECOMMENDATION & CONDITIONS: Based on the information presented in this 
report, staff recommends approval of vacating the subject Right-Of-Way (ROW), with 
the following conditions attached:  

1. The standards and requirements as outlined in the Public Works Memorandum
shall be strictly adhered to. This includes retaining a 70-foot wide easement
coinciding with existing Right Of Way (ROW) width and defined as a public access
and maintenance utility easement;

2. The legal description for the subject parcel shall be reviewed and approved by the
City Surveyor prior to recording;

3. The end of Bench Road which is blocked to vehicular traffic shall remain as such
with exception of placing a gate with Knox Box to be used for secondary
emergency access only. This is a recommendation of Public Works;

4. Per recommendation of Bannock Transportation Planning Organization (BTPO),
the area of vacation shall remain open to pedestrian and bicycles as Bench Road
is a designated bike route.;

5. Parking shall be prohibited adjacent (to the east) of the residences addressed 1794
through 1734 Cheshire Avenue;

6. Any other requirements not herein noted above but applicable as part of an
approved ROW vacation shall be strictly adhered to.

REQUEST: An application has been submitted by Johnathan Balls on behalf of 
Pocatello/Chubbuck School District 25, requesting to vacate the public’s interest 
entailing 69,260 square-feet or 1.59-acres (more or less) of the 1800 block of Bench 
Road extending from the South entrance into Connections Credit Union to the southern 
- most entrance of Highland High’s parking lot (refer to the aerial and the site map for
details).

Agenda Item #7
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 In addition - per Idaho Code §50-1321 the applicant obtained written consent for 
adjoining property owners abutting Bench Road. Such is provided as part of the City 
Council agenda packet.  
 
BACKGROUND: The applicant is desirous of vacating the aforementioned Right-Of-
Way (ROW) to increase safety for students, staff and patrons of Highland High.    
 
NOTIFICATION: All property owners within a 300-foot radius of the existing property 
boundaries have been provided notice of the public hearing by mail in order that they may 
provide comment on the proposed request. Notice was also provided in the legal section 
of the Idaho State Journal.     
 
UTILITY PROVIDER & CITY DEPARTMENT NOTICE: Utility providers and affected City 
departments were provided notice on 3/6/2025. Staff received comment from personnel 
representing Intermountain Gas Company, Sparklight, and Lumen all of which have 
infrastructure within the area to vacated. This being the case Public Works Staff is 
requiring that an Access and Utility Easement be maintained across the entire length and 
width of the area of vacation (refer to Public Works Memorandum)    
 
CRITERIA FOR REVIEW: The City Council shall review the facts and circumstances of 
each proposal in terms of the standards listed in the Table below: 

 
Table 1. Vacation of Right-of-Way Review Criteria Analysis 

 
Compliant  

Yes No N/A   

☒ ☐ ☐ 

Requirement 1 DESCRIBE WHY THE REQUESTED VACATION IS EXPEDIENT 
FOR THE PUBLIC GOOD 

Applicant 
Response 

With over 1600 students and staff at Highland High School, 
Bench Road, located in front of Highland High School, has 
been a congested bottleneck when turning onto Fairway 
Drive for decades. School District #25 now owns the land 
across from Highland High School and plans to put a parking 
lot there, with the additional student, staff, and patron 
crossing Bench Road in front of the school, safety is now an 
even greater concern. With the vacation of Bench Road, a 
redesign of that front roadway could help with traffic flow 
from the South parking lot as well as provide safety for those 
crossing Bench Road from the west parking lot to the school. 

Staff Review School District 25 officials are planning on constructing 
additional parking on the 6.58-acre lot directly West of 
Highland High. As such District officials are desirous in 
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vacating 1.59-acres (more or less) of Bench Road in hopes of 
making it safer for students, faculty and the general public. 
This may include installation of “speed bumps” painting, or 
other techniques that may not be permitted if the ROW were 
to remain in the public’s interest. The District will not be 
permitted to construct any “permanent” structures in light 
of the fact that an Access & Utility Easement will remain over 
the 1.59-acres (see Staff condition #1). Existing 
infrastructure consist of an 18-inch critical water main; a 6-
inch cast iron water line; an 8-inch sewer main in addition to 
gas, cable and power. The latter currently consist of 
overhead lines however Idaho Power officials are working to 
put such underground.  

☒ ☐ ☐ 

Requirement 2 IDENTIFY ANY “DAMAGES” THAT THE CITY MAY INCUR AS A 
RESULT OF THE REQUESTED VACATION AND DESCRIBE ANY 
PROPOSED TERMS AND CONDITIONS FOR MITIGATING ANY 
“DAMAGES." 

Applicant 
Response 

There are no foreseeable damages the city might incur as a 
result of this vacation. 

Staff Review Staff does not anticipate any damages will incur upon the 
general public by vacating the 1.59-acres of Bench Road 
provided all conditions are adhered to as recommended by 
Staff.  

☒ ☐ ☐ 

Requirement 3 DESCRIBE THE REQUESTED MANNER OF REVERSION OF THE 
REQUESTED VACATED AREA AND HOW IT IS IN THE BEST 
INTERESTS OF THE ADJOINING PROPERTY OWNERS. 

Applicant 
Response 

The only foreseeable reason for reversion of the requested 
vacated area would be if the city intended to open up Bench 
Road at Highland’s south parking lot for everyday travel. If 
this ever were to happen, working with the school district, 
the straight roadway would be built back. 

Staff Review Bench Road shall remain closed to vehicular traffic south of 
the existing parking. The reasoning is to “force” traffic to 
the Fairway/Olympus signal while not allowing traffic 
through the neighborhood extending from the 
Olympus/Bench Road intersection and blocked-off portion 
of Bench.  

☒ ☐ ☐ 
Requirement 4 EXPLAIN WHY GRANTING THE REQUESTED VACATION WILL 

NOT IMPAIR THE RIGHTS OF ANY LOT OWNER OR PUBLIC 
UTILITY. 
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Applicant 
Response 

Since students, staff, and patrons at Highland High School 
would be the only ones that would use the roadway, it will not 
impair any other lot owner or public utility. 

Staff Review As noted earlier in this report significant infrastructure exist 
therefore an Access and Utility Easement shall remain over 
the entirely of the vacated ROW. 

☒ ☐ ☐ 

Requirement 5 PROVIDE ANY ADDITIONAL INFORMATION THAT YOU FEEL 
IS APPLICABLE TO THIS PETITION. 

Applicant  For over 60 years, the current traffic pattern has existed at 
Highland High School. With this vacation, we now have an 
opportunity to significantly improve this area around the 
school, including an increase in safety. 

Staff Review No additional comment 
 
 
ATTACHMENTS: 
A. Petition for vacation application with attachments 
B. Public Works Memorandum 
C. Correspondence Received  

 
 
  



ATTACHMENT A 

PETITION FOR VACATION WITH 
ATTACHMENTS 
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911 N 7th Avenue 
Pocatello, ID 83201 
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Memorandum 

 
To: Matthew Lewis, Senior Planner 

From: Merril Quayle PE, Public Works Engineer  

Date: 3.20.2025 

Re: Bench Road Partial Vacation of Right-Of-Way – City Council (4.3.2025) 

 Application VAC25-0001 

 

The Public Works Departments have reviewed the right-of-way vacation application request for 

the above-mentioned project and submits that the following items shall be addressed and 

approved prior to recording the vacation ordinance.  Approval is contingent on the completeness, 

accuracy, serviceability, and compliance to City Standards. 

   

1. Retain and record 70-foot wide easement coinciding of the existing right-of-way width 

and defined as a public access and utility maintenance easement.  

2. Retain pedestrian and bicycle access from the adjacent subdivision and through the 

vacated portion of the right-of-way as recommended by the Bannock Transportation 

Planning Organization (BTPO).  

3. There Shall not be any direct vehicle access to the south end of the vacated right-of-way. 

However, there should be emergency access established with a gate and Knox lock. 

4. Any improvements to this area should be reviewed and approved through a city 

application and permitting process.  

  

 
 
 
 
 
 
 
 
 
 
 



ATTACHMENT C 

 CORRESPONDENCE RECEIVED (VIA EMAIL) 



From: Barron, Nicholas
To: Planning
Cc: Christ, Russ; Lewis, Matthew
Subject: RE: NOTICE: VAC25-0001, VACATION OF RIGHT-OF-WAY; 1800 BENCH ROAD)
Date: Friday, March 7, 2025 11:05:48 AM
Attachments: image002.png

image003.png
image004.png
image001.png

Good morning.
 We’ve got fiber running up both sides of the highlighted area on Bench Rd.  Aerial on

one side and underground on the other.  Please let me know if I can be of any assistance.

 In addition, Ryan Charles is no longer with Cable One (Sparklight).  Feel free to
replace his email with mine on your mailing list. 

Nick Barron
Field Operations Manager | Sparklight

Gateway Valley
1525 Sherry Ave, Idaho Falls, ID 83401
204 W Alameda Rd, Pocatello, ID 83201

nicholas.barron@sparklight.biz

From: Christ, Russ <Russell.Christ@cableone.biz> 
Sent: Thursday, March 6, 2025 3:33 PM
To: Barron, Nicholas <Nicholas.Barron@sparklight.biz>; Brown, Dave <David.Brown@sparklight.biz>
Subject: FW: NOTICE: VAC25-0001, VACATION OF RIGHT-OF-WAY; 1800 BENCH ROAD)

FYI

Russell Christ
Construction Coordinator | Cable One
T: 208-223-0648
204 W Alameda Rd
Pocatello, ID 83201
russell.christ@cableone.biz

From: Lewis, Matthew <mlewis@pocatello.gov> 
Sent: Thursday, March 6, 2025 11:18 AM
To: Century Link <biser.fan@centurylink.com>; Commissioner Cheryl Rogers <cherrog@gmail.com>; Dave
Spillett <dspillett@idahopower.com>; halj@bannockcounty.us; Idaho Fish & Game
<dan.garren@idfg.idaho.gov>; idaho Fish & Game <becky.johnson@idfg.idaho.gov>; Idaho Power, Matt Pallante
<MPallante@idahopower.com>; Idaho Power, Matt Stucki <mstucki@idahopower.com>; Idaho Power, Travis
Hanks <thanks@idahopower.com>; Intermountain Gas Company <phillip.colborn@intgas.com>; Intermountain

mailto:Nicholas.Barron@sparklight.biz
mailto:Planning@pocatello.gov
mailto:Russell.Christ@cableone.biz
mailto:mlewis@pocatello.gov
mailto:nicholas.barron@sparklight.biz
mailto:russell.christ@cableone.biz
mailto:mlewis@pocatello.gov
mailto:biser.fan@centurylink.com
mailto:cherrog@gmail.com
mailto:dspillett@idahopower.com
mailto:halj@bannockcounty.us
mailto:dan.garren@idfg.idaho.gov
mailto:becky.johnson@idfg.idaho.gov
mailto:MPallante@idahopower.com
mailto:mstucki@idahopower.com
mailto:thanks@idahopower.com
mailto:phillip.colborn@intgas.com
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From: Colborn, Phillip
To: Planning
Cc: Murphy, James
Subject: RE: NOTICE: VAC25-0001, VACATION OF RIGHT-OF-WAY; 1800 BENCH ROAD)
Date: Monday, March 10, 2025 10:43:34 AM

To whom it may concern,

Intermountain Gas Company requests that a public utility easement be added for IGC’s
existing facilities located in the proposed vacation.

Thanks

Phillip Colborn
Intermountain Gas Company
Pocatello Operations Manager
(208) 637-6431
phillip.colborn@intgas.com

mailto:PHILLIP.COLBORN@intgas.com
mailto:Planning@pocatello.gov
mailto:JAMES.MURPHY@intgas.com
mailto:phillip.colborn@intgas.com


From: Hanks, Travis
To: Lewis, Matthew
Cc: Fernandes, Aaron
Subject: RE: NOTICE: VAC25-0001, VACATION OF RIGHT-OF-WAY; 1800 BENCH ROAD)
Date: Monday, March 31, 2025 10:17:51 AM
Attachments: image001.png

Bench Road Vacation Exhibit.pdf
AERIAL 1800 BENCH RD.pdf

Hi Matt,
 
Idaho Power has an overhead powerline running along the east side of Bench Road through the
subject area. I’m a little late responding to this email but, if possible, I would like to request that we
retain a public utility easement over the area and retain and protect the existing facilities. I believe
one of our designers is currently working with the school district to convert the overhead line to
underground.
 
Regards,
 

Travis Hanks, PLS
SURVEYOR
Idaho Power | Coroparate Services & Communications
Office 208-236-7868 | Mobile 208-431-7223
301 E. Benton St.| Pocatello, ID | 83201
 
 
 

From: Lewis, Matthew <mlewis@pocatello.gov> 
Sent: Thursday, March 6, 2025 11:18 AM
To: Century Link <biser.fan@centurylink.com>; Commissioner Cheryl Rogers <cherrog@gmail.com>;
Spillett, Dave <DSpillett@idahopower.com>; halj@bannockcounty.us; Idaho Fish & Game
<dan.garren@idfg.idaho.gov>; idaho Fish & Game <becky.johnson@idfg.idaho.gov>; Pallante,
Matthew <MPallante@idahopower.com>; Stucki, Matt <MStucki@idahopower.com>; Hanks, Travis
<THanks@idahopower.com>; Intermountain Gas Company <phillip.colborn@intgas.com>;
Intermountain Gas Company <ashley.snyder@intgas.com>; ITD Chris Peirsol
<Chris.Peirsol@itd.idaho.gov>; James Murphy <james.murphy@intgas.com>; Karen Agular
<grannychef53@gmail.com>; Mori Byington <MORI@BANNOCKPLANNING.ORG>; N BANNOCK FIRE
DISTRICT <jrfarnsworth@northbannockfire.us>; School District 25 - T Walton <waltonto@sd25.us>;
School District 25 J Balls <ballsjo@sd25.us>; School District 25 J Smith <smithjo@sd25.us>; SE ID
Health Dept <kkeller@siph.idaho.gov>; Sparklight Const Coordinator <russell.christ@sparklight.biz>;
SPARKLIGHT TECH OPER MGR <RYAN.CHARLES@SPARKLIGHT.BIZ>; Williams Gas Pipeline West
<bret.blair@williams.com>
Cc: Babb, Becky <becky.babb@pocatello.gov>; Anglesey, James <janglesey@pocatello.gov>; Flynn,
Jennifer <jflynn@pocatello.gov>; Quayle, Merril <mquayle@pocatello.gov>
Subject: [EXTERNAL] RE: NOTICE: VAC25-0001, VACATION OF RIGHT-OF-WAY; 1800 BENCH ROAD)
 
Correction on the aerial – Please note that the vacation does not extend past the entrance into Connections Credit Union. Please see correct area of petition to vacate. Please disregard previous aerial. Thank you for your review To whom

Correction on the aerial – Please note that the vacation does not extend past the

mailto:THanks@idahopower.com
mailto:mlewis@pocatello.gov
mailto:AFernandes@idahopower.com
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911 N 7th Avenue 
Pocatello, ID 83201 

Office: (208) 234-6184 
www.pocatello.gov 

Planning & Development Services 

POCATELLO CITY COUNCIL 
FINAL PLAT: ASPEN PLACE  

EXECUTIVE SUMMARY 

REQUEST: 
David Assan of Sunrise Engineering on behalf of Gate City Builders, has submitted an 
application for a Final Plat to be known as Aspen Grove Subdivision. The property is 
located at 2806 S. 5th Avenue and consists of four (4) parcels encompassing 5.56-acres 
(more or less) with a total of nine (9) lots. The subject property is zoned 
Residential-Commercial-Professional (RCP). The request is to allow for 

 eight (8) multi-family structures on individual lots with Lot 9 proposed to be a 
common lot for stormwater retention, recreation area and parking

RECOMMENDATION: 
In consideration of the Preliminary Plat Application, and City staff review, the Planning 
& Zoning Commission recommended approval of said application after a public hearing 
was held on January 8, 2025 finding the application meets the standards for approval 
under section 17.02.170.E of Pocatello City Code.  

Staff finds that the Final Plat is substantial conformance with the Preliminary Plat thus 
recommends that the City Council approve the application with conditions as outlined in 
Planning & Zoning Commissions Findings of Fact and Public Works Memorandum  

ATTACHMENTS: 

a. Planning & Zoning Commission Findings of Fact
b. Public Works Memorandum dated April 7, 2025
c. Planning & Zoning Commission Staff Report Packet

Agenda Item #8



ATTACHMENT A 

FINAL PLAT 
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REVISIONS
1.
2.

PROJECT NO: 10397

DRAWING: P:\Gate City Builders\10397-University Landing\SURVEY\CAD\
Aspen Grove FP.dwg

SCALE: 1 INCH = 60 FEET

SURVEYED BY:  MSB, RTS
OFFICE WORK BY:  MSB, MLM
DATE:

SHEET 1 OF 2

THE NORTH LINE OF SECTION 1 WAS ASSUMED
TO BE S 89°41'18" E BETWEEN THE NORTH 1/4
CORNER AND THE NORTHEAST CORNER PER

THE CENTRAL MERIDIAN OF IDAHO STATE
PLANE EAST ZONE COORDINATE  SYSTEM.

( IN FEET )

0

1 inch = 60'

60 6030

ASPEN GROVE SUBDIVISION
LOCATED IN THE NORTHEAST 1/4 OF SECTION 1, TOWNSHIP 7 SOUTH, RANGE 34
EAST AND THE NORTHWEST 1/4 OF SECTION 6, TOWNSHIP 7 SOUTH, RANGE 35

EAST, BOISE MERIDIAN, BANNOCK COUNTY, IDAHO

LOCATION
PROJECT

ASPEN GROVE SUBDIVISION
LOCATED IN THE NORTHEAST 1/4 OF SECTION 1, TOWNSHIP 7

SOUTH, RANGE 34 EAST AND THE NORTHWEST 1/4 OF SECTION 6,
TOWNSHIP 7 SOUTH, RANGE 35 EAST, BOISE MERIDIAN,

BANNOCK COUNTY, IDAHO

BASIS OF BEARINGS

February 27, 2025

BLOCK 1

NORTH 1/16 CORNER ON THE EAST
LINE OF SECTION 1. FOUND NAIL

TAGGED WITH WASHER IN CONCRETE
DRIVEWAY AS DESCRIBED IN CP&F

INST. NOS 90014567 & 21405654
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











NORTH 1/4 CORNER OF SECTION 1.
FOUND ALUMINUM CAP MONUMENT

SET IN ASPHALT AS DESCRIBED IN
CP&F INST. NOS. 20813689 & 22112563.

SOUTHWEST CORNER OF
SECTION 31. NO MONUMENT
FOUND. CALCULATED POSITION
PER CITY OF POCATELLO DATA.
SEE WILDLIFE RIDGE ESTATES -
DIVISION 1 INST. NO. 20623085

NORTHEAST CORNER OF
SECTION 1. FOUND 3/4"
IRON PIN WITH NO CAP
AS DESCRIBED IN CP & F
INST. NO. 21405652

BLOCK 1
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TOWNSHIP 6 SOUTH

TOWNSHIP 7 SOUTH

RESTLAWN MEMORIAL
GARDENS - 2ND ADDITION

INST. NO. 351202

RESTLAWN MEMORIAL
GARDENS - 1ST ADDITION

INST. NO. 310090

DOYLE ALYN BOWDEN
DEED NO. 22011212

1. THE PURPOSE OF THIS SURVEY IS TO CREATE THE LOTS AND BLOCK SHOWN
FOR RESIDENTIAL DEVELOPMENT.

2. THE BOUNDARIES WERE SOLVED BY LOCATING AND ACCEPTING MONUMENTS
THAT WERE SET PER RECORD OF SURVEY FOR GARY RATLIFF (RECORD
INST. NO. 22102284).

3. LOT 9, BLOCK 1 IS A COMMON AREA LOT AND IS COVERED IN IT'S ENTIRETY
BY A PUBLIC ACCESS & UTILITY EASEMENT.

DOYLE ALYN BOWDEN
DEED NO. 22011212

SOUTH IDAHO PROPERTIES
DEED NO. 21017532

SEE RECORD OF SURVEY FOR
RESTLAWN CEMETERY, INC.

INST. NO. 98008145

NO CAP

NO CAP

NO CAP

NO CAP

COMMON AREA
(SEE NOTE 3)

40.00'40.00'

POINT OF
BEGINNING



I, MATTHEW S. BAKER, A DULY LICENSED LAND SURVEYOR IN THE STATE OF IDAHO, DO
HEREBY CERTIFY THAT A SURVEY WAS MADE UNDER MY DIRECTION OF THE PREMISES
DESCRIBED IN THE BOUNDARY DESCRIPTION AND SHOWN ON THIS PLAT UPON WHICH
THIS CERTIFICATION APPEARS. I FURTHER CERTIFY THAT THIS PLAT WAS PREPARED
UNDER MY DIRECTION AND THAT THE MONUMENTATION SHOWN CONFORMS WITH THAT
SET ON THE GROUND AND THAT THE PERTINENT STATUTES OF THE STATE OF IDAHO,
TOGETHER WITH ALL LOCAL ORDINANCES HAVE BEEN COMPLIED WITH.

_______________________________________________________________
MATTHEW S. BAKER                                                                     DATE

I, ______________________, A LICENSED LAND SURVEYOR IN AND FOR BANNOCK COUNTY, IDAHO,
DO HEREBY CERTIFY THAT I HAVE CHECKED THIS PLAT AND COMPUTATIONS SHOWN HEREON,
AND HAVE DETERMINED THAT THE REQUIREMENT OF IDAHO CODE 50-1305 HAVE BEEN MET, AND I

APPROVE THE SAME FOR FILING THIS____________DAY OF____________, 20____.

__________________________________________
NAME                                                  PLS NO.
(COUNTY REVIEWING SURVEYOR)

ARE RECORDED AS INSTRUMENT NUMBER _________________  AND ARE
HEREBY MADE A PART OF THE PLAT

SANITARY RESTRICTIONS AS REQUIRED BY IDAHO CODE, TITLE 50, CHAPTER 13 HAVE BEEN
SATISFIED BASED ON DEPARTMENT OF ENVIRONMENTAL QUALITY REVIEW AND APPROVAL
FOR THE DESIGN PLANS AND SPECIFICATIONS AND THE CONDITIONS IMPOSED ON THE
DEVELOPER FOR CONTINUED SATISFACTION OF SANITARY RESTRICTIONS. WATER AND
SEWER LINE HAVE BEEN COMPLETED AND SERVICES CERTIFIED AS AVAILABLE. SANITARY
RESTRICTIONS MAY BE REIMPOSED, IN ACCORDANCE WITH SECTION 50-1326, IDAHO COD,
BY THE ISSUANCE OF A CERTIFICATE OF DISAPPROVAL.

     DATE: ___________ HEALTH DISTRICT SIGNATURE:____________________________

PURSUANT TO 50-1308, IDAHO CODE. I, JENNIFER CLARK, DO HEREBY CERTIFY THAT
ALL COUNTY PROPERTY TAXES DUE ON THE PROPERTY BEING SUBDIVIDED, BOTH
DELINQUENT AND CURRENT, HAVE BEEN PAID IN FULL.

THROUGH_______________________

_____________________________________        _________
JENNIFER CLARK                                                        DATE

THIS SUBDIVISION SHALL RECEIVE WATER FROM THE EXISTING CITY OF POCATELLO
MUNICIPAL WATER SYSTEM.

IT HAS BEEN DETERMINED THAT THE PROPERTY INCLUDED IN THIS SUBDIVISION IS
NOT LOCATED WITHIN THE BOUNDARIES OF AN EXISTING IRRIGATION DISTRICT.

THIS PLAT WAS DULY ACCEPTED AND APPROVED BY RESOLUTION OF THE BOARD OF COUNTY
COMMISSIONERS ON THIS______________ DAY OF___________________, 20____.

_______________________________________         ______________________________
ERNIE MOSER                                               JASON DIXON
(CHAIRMAN OF THE BOARD)      (COUNTY CLERK)

_______________________________________
J. PAUL BASTIAN, PE           PE NO. 7257
(REVIEWING COUNTY ENGINEER)

STATE OF IDAHO, COUNTY OF BANNOCK

ON THIS_____ DAY OF __________, IN THE YEAR 20_____, BEFORE ME ______________________,
A NOTARY PUBLIC, PERSONALLY APPEARED JONATHAN VINCENT, KNOWN OR IDENTIFIED TO
ME, TO BE THE PERSON(S) WHOSE NAME(S) IS/ARE SUBSCRIBED TO THE WITHIN INSTRUMENT
AND ACKNOWLEDGED TO ME THAT SUCH PERSON(S) EXECUTED THE SAME.

_______________________________
NOTARY PUBLIC

RESIDING IN ______________ COUNTY, STATE OF IDAHO.
MY COMMISSION EXPIRES _____ DAY OF ______________, 20___.

KNOW ALL MEN BY THESE PRESENTS THAT WE, THE UNDERSIGNED OWNERS OF THE TRACT
OF LAND DESCRIBED IN THE BOUNDARY DESCRIPTION HAVE CAUSED THE SAME TO BE
SUBDIVIDED INTO A BLOCK AND LOTS AND DO HEREBY WARRANT AND SAVE THE COUNTY
OF BANNOCK HARMLESS FROM ANY EXISTING EASEMENTS OR ENCUMBRANCES. IT IS THE
INTENTION OF WE THE OWNERS TO INCLUDE ALL OF THE LAND DESCRIBED IN THE
BOUNDARY DESCRIPTION IN THIS PLAT. THE LOCATION AND THE DIMENSIONS OF THE
BLOCK AND LOTS ARE TO BE AS SHOWN ON THE ACCOMPANYING MAP OF THE PROPERTY.
THE EASEMENTS SHOWN ARE GRANTED TO THE PUBLIC FOR PUBLIC UTILITIES, ROADWAY
SLOPES, DRAINAGE OR FOR ANY OTHER USE DESIGNATED ON THE PLAT, AND NO
STRUCTURES OTHER THAN THOSE FOR SUCH UTILITY PURPOSES ARE TO BE ERECTED
WITHIN THE LINES OF SAID EASEMENTS.

IN WITNESS WHEREOF WE HEREUNTO SET OUR HANDS THIS _____ DAY OF
________________________, 2024.

BY_______________________________________________
     GATE CITY BUILDERS
     JONATHAN VINCENT (OWNER)

THE PLAT ON WHICH THIS CERTIFICATION APPEARS HAS BEEN APPROVED AND THE
DEDICATION ARE HEREBY ACCEPTED BY THE CITY OF

POCATELLO, IDAHO, THIS______________ DAY OF___________________, 20____.

_______________________________________         ______________________________
BRIAN BLAD, MAYOR                                                   KONNI R. KENDELL, CITY CLERK

_______________________________________
MERRIL QUAYLE                   PE NO. 10600
(ENGINEER FOR THE CITY)

A PARCEL OF LAND LOCATED IN THE NORTHEAST 1/4 OF SECTION 1, TOWNSHIP 7
SOUTH, RANGE 34 EAST AND THE NORTHWEST 1/4 OF SECTION 6, TOWNSHIP 7
SOUTH, RANGE 35 EAST, BOISE MERIDIAN, BANNOCK COUNTY, IDAHO, DESCRIBED
AS FOLLOWS:

COMMENCING AT THE NORTHEAST CORNER OF SECTION 1, BEING MONUMENTED
BY A 3/4 INCH IRON PIN AS DESCRIBED IN CORNER PERPETUATION & FILING INST.
NO. 21405652 IN THE OFFICIAL RECORDS OF BANNOCK COUNTY;

THENCE SOUTH 40°24'23” EAST, ALONG THE SOUTHWESTERLY BOUNDARY OF
COWBOY MOBILE HOME (RECORD INST. NO. 761931), A DISTANCE OF 80.44 FEET
TO THE POINT OF BEGINNING.;

THENCE SOUTH 40°24'23” EAST, CONTINUING ALONG SAID SOUTHWESTERLY
BOUNDARY OF COWBOY MOBILE HOME, A DISTANCE OF 399.94 FEET TO A POINT
ON THE NORTHWESTERLY BOUNDARY LINE OF RESTLAWN MEMORIAL GARDENS -
2ND ADDITION (RECORD INST. NO. 351202);

THENCE SOUTH 50°18'49” WEST, ALONG SAID NORTHWESTERLY BOUNDARY LINE,
A DISTANCE OF 597.64 FEET TO A POINT ON THE EASTERLY RIGHT-OF-WAY OF
SOUTH 5TH AVENUE;

THENCE NORTH 39°44'51” WEST, ALONG THE EASTERLY RIGHT-OF-WAY OF SOUTH
5TH AVENUE, A DISTANCE OF 399.28 FEET TO THE SOUTH CORNER OF A PARCEL
OF LAND DESCRIBED UNDER WARRANTY DEED INST. NO. 22011212;

THENCE NORTH 50°15'09” EAST, ALONG THE SOUTHEASTERLY BOUNDARY LINE OF
SAID PARCEL OF LAND, A DISTANCE OF 593.04 FEET TO THE POINT OF BEGINNING.

SAID PARCEL CONTAINS 5.46 ACRES, MORE OR LESS

THE CITY OF POCATELLO DEVELOPMENT AGREEMENT RECORDED AS
INSTRUMENT NUMBER ________________, IS HEREBY MADE A PART OF THE PLAT

REVISIONS
1.
2.

PROJECT NO: 10397

DRAWING: P:\Gate City Builders\10397-University Landing\SURVEY\CAD\
Aspen Grove FP.dwg

SCALE: 1 INCH = 60 FEET

SURVEYED BY:  MSB, RTS
OFFICE WORK BY:  MSB, MLM
DATE:

SHEET 2 OF 2

ASPEN GROVE SUBDIVISION
LOCATED IN THE NORTHEAST 1/4 OF SECTION 1, TOWNSHIP 7 SOUTH, RANGE 34
EAST AND THE NORTHWEST 1/4 OF SECTION 6, TOWNSHIP 7 SOUTH, RANGE 35

EAST, BOISE MERIDIAN, BANNOCK COUNTY, IDAHO

ASPEN GROVE SUBDIVISION
LOCATED IN THE NORTHEAST 1/4 OF SECTION 1, TOWNSHIP 7

SOUTH, RANGE 34 EAST AND THE NORTHWEST 1/4 OF SECTION 6,
TOWNSHIP 7 SOUTH, RANGE 35 EAST, BOISE MERIDIAN,

BANNOCK COUNTY, IDAHO

February 27, 2025



 

 

 

ATTACHMENT B 

PLANNING & ZONING COMMISSIONS 
FINDINGS OF FACT & RECOMMENDATION 

 

 

 

 

 

 

 

 

 

 













 

 

 

ATTACHMENT C 

PUBLIC WORKS MEMORANDUM  
APRIL 7, 2025 

 

  

 

 

 

 

 

 

 

 

 









PLANNING SERVICES         NEIGHBORHOOD & COMMUNITY SERVICES 
  911 NORTH 7TH AVENUE I P.O Box 4169   POCATELLO, IDAH0 83205-4169 208.234.6184     WEB https://www.pocatello.us 

PLANNING & ZONING COMMISSION 
MEETING JANUARY 8, 2025 

STAFF REPORT 

SUBDIVISION:  Aspen Grove Subdivision   FILE: PP24-0004  
APPLICANT/OWNER:  David Assan of Sunrise Engineering; representing Gate City Builders 
SURVEYOR/ENGINEER: Matt Baker of Sunrise Engineering 
REQUEST: Preliminary Plat Subdivision Application  
LOCATION: Four separate parcels located at 2806 S. 5th Avenue 
LOTS/UNITS: Eight (8) eighteen (18) multi-family buildings; 1 common lot 
STAFF:   Matthew G. Lewis, Senior Planner 

PLEASE NOTE: The staff report was completed 10 days before the due date mainly in light of the Holidays. 
This being the case there may be additional information provided to the Commission at their January 8, 
2025 meeting. 

RECOMMENDATION & CONDITIONS:  
Staff finds that the proposal is compliant with all applicable standards of City Code 16.20.050, assuming the 
following conditions are met: 

1. Per Pocatello Municipal Code Section 17.02.140D.3 states that subdividing of land may not proceed
until a proposed PUD has been approved, the Final Plat shall not be submitted until the subject PUD has
been approved;

2. The parking area shall be dedicated as shared common area and at no point may any gates or other
obstruction be placed within the parking and access area so as to prevent fire access through the
parking lot areas as well as the rear yard of each townhome.

3. A street light shall be installed on the north side of the approach.
4. Staff is recommending that an eight (8)-foot wide planter strip be provided between the curb and eight

(8) foot wide sidewalk with a ten (10) foot landscaped setback provided on the east side of the sidewalk
(as required by Municipal Code). In addition - one (1) tree a minimum of one & one-half inches (1.5”) in
caliper shall be provided for every thirty-five feet of street frontage in both landscaping areas. Such
planting shall be staggered a minimum of ten 10-feet between trees within the landscape areas (Refer
to Attachment D);

5. All proposed amenities shall be complete with each phase as proposed;
6. A final landscape plan shall be submitted at the time of the initial building permit application and shall

be compliant with all landscaping requirements of Pocatello Municipal Code. Said plan shall include a
planting schedule which includes the type of vegetative, non-vegetative cover, and tree type and size.

7. All approved architectural standards shall be enforced by the Homeowner’s Association per Municipal
Code 17.02.140.G.5; and

8. A building permit may not be issued unless all applicable standards of City Code Section 16.24.100 are
adhered to.

9. All other standards or conditions of Municipal Code not herein stated but applicable to land subdivision
and residential development shall apply.
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REQUEST: David Assan of Sunrise Engineering on behalf of Gate City Builders, has submitted an application for 
a Preliminary Plat to be known as Aspen Grove Subdivision. The property is located at 2806 S. 5th Avenue and 
consists of four (4) parcels encompassing 5.56-acres (more or less) with a total of nine (9) lots. The subject 
property is zoned Residential-Commercial-Professional (RCP) with a future land use map designation of Mixed-
Use (MU). The request is to allow for lot size averaging to construct eight (8) multi-family structures on 
individual lots with Lot 9 proposed to be a common lot for stormwater retention, recreation area and parking. 

COMPREHENSIVE PLAN: The Comprehensive Plan Map designates the area for Residential. Staff finds the 
following goals, objectives and policies from the Comprehensive Plan to be applicable to this application: 
Housing Goal 1: Encourage development of a wide variety of high-quality housing opportunities that are safe, 
sanitary, attractive and affordable. Objective 1.1: Encourage development of housing affordable for 
households of all income levels throughout the community.  

NOTIFICATION (16.20.040.D): All property owners within a 300-foot radius of the existing property boundaries 
have been provided notice of the public hearing in order that they may provide comment on the proposed 
request. Notice was also published in the Idaho State Journal and a sign was posted on the subject property. 
No public comment has been received as of the completion of the staff report. 

OPTIONAL MOTIONS: 
Approval of the Application: “Motion to recommend approval of the Preliminary Plat from David Assan on
behalf of Gate City Builders, finding the application does meet the standards for approval under 
Chapter 16.20.050 of Pocatello Municipal Code, with the conditions listed in the staff report: [cite 
findings for approval], and to authorize the Chair to sign the Findings of Fact .”

Denial of the Application: “Motion to recommend denial of the preliminary plat application from David
Assan on behalf of Gate City Builders finding the application does not meet the standards for approval 
under Chapter 16.20.050 of Pocatello Municipal Code, [insert any additional conditions of denial], and to 
authorize the Chair to sign the Findings of Fact .”

ATTACHMENTS: 
A. Preliminary Plat
B. Aerial
C. Front Landscaping/Sidewalk Cross Section

 Table 1. Preliminary Plat Review Criteria Analysis 
REVIEW CRITERIA (16.20.050): 

Compliant City Code and Staff Review 
Yes No N/A Code Section Analysis 

16.20.050 A The subdivision proposal complies with applicable provisions of this 
title. 

Staff Review The proposal is compliant with all applicable standards of Title 16, 
provided that all comments and conditions are met. 

16.20.050 B. The subdivision proposal complies with all applicable city design 
standards and development regulations. 

Staff Review Assuming all conditions and corrections are met the proposed 
subdivision is compliant with all applicable city design standards and 
development regulations. See further discussion is for Criteria 
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16.20.050 A-H and the Public Works Memorandum (Attachment A). 
16.20.050 C. The subdivision proposal complies with all applicable zoning 

requirements of the underlying zoning district, applicable overlays, 
and other applicable development standards. 

Staff Review DENSITY & LOT DESIGN: The above noted parcel is zoned Residential-
Commercial-Professional (RCP). The plat consists of nine (9) lots in 
total. Lot 9 is a common lot consisting of parking, storm water 
retention, landscaping and recreation. Said areas are being dedicated 
and maintained by the Homeowner’s Association.  

Each eighteen (18)-plex will consists of twelve (12) 2-bedroom units 
and six (6) one (1) bedroom units on a lot measuring 5,662 sq.ft. (more 
or less). Based on Municipal Code Section 17.05.570-1 one & one-half 
(1.5) off-street parking spaces are required per two (2) bedroom unit 
and one (1) required for the single bedroom units resulting in a total of 
192 off-street parking spaces. A total of 259 (259) parking spaces are 
proposed.  

16.20.050 D. All public facilities including streets, sidewalks, curbs, gutters, water, 
sewer, fire protection, and sanitation services can be provided to the 
newly created lots and accommodate future extension to adjacent 
land. 1. The use of a "control strip" intended to control or prevent the 
future extension of public facilities or development of adjacent land 
is prohibited. 

Staff Review R.O.W. IMPROVEMENTS: There is one (1) point of ingress/egress to 
the development via South 5th Avenue. Public Works and Traffic 
Department personnel are requiring that the approach, as proposed, 
be moved to the north to line up with Garden Street to the west which 
extends between S. 4th & 5th Avenues. This results in the Apartment 
building on Lot 1 to be relocated to the proposed multi-use 
stormwater/recreation area located adjacent South 5th Avenue. The 
latter shall be moved to Lot 1.  

WATER, SEWER, & STORMWATER: Water and sewer are available to 
extend to the proposed subdivision and shall be subject to all 
applicable Municipal Standards prior to acceptance of the final plat.  

UTILITY PROVIDER & CITY DEPARTMENT NOTICE: Pursuant to 
Municipal Code 16.20.040F, utility providers and affected City 
departments were provided notice on December 5, 2024. To date, no 
comments have been received from the Utility providers receiving 
notice. The applicant is responsible for contacting all private utility 
companies for extension of services such as power, natural gas, and 
internet services. City Department comments/conditions are 
summarized in Attachment B. 

PRIVATE COVENANTS, RESTRICTIONS & CONDITIONS: Recorded 
Owner’s Covenants, Conditions and Restrictions (CC &R’s) for the 
subdivision, if any, must be submitted after the recording of the final 
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plat. 

   

16.20.050 E.  If city public works determines that the proposed subdivision will 
result in significant traffic impacts pursuant to subsection 16.20.030V 
of this chapter, then a "traffic impact study" will be required as part 
of the commission's review. 

Staff Review Municipal subsection 16.20.030V states that a traffic impact study will 
be required for any subdivision creating one hundred (100) or more 
peak hour trips based on the Institute of Transportation Engineers' 
"Trip Generation Handbook" (current edition). A traffic impact study 
may be waived by the Public Works Department upon the receipt of an 
approved traffic analysis to be included with the application. A traffic 
impact study has not been required as part of the application review.  

   

16.20.050 F.  The proposal provides for a continuation of a connected 
transportation system unless topography or natural features 
prevents a connection to abutting streets or property. 

Staff Review The subject site consists of minimal grade thus development is not 
subject to Hillside Development or Sensitive Land Standards. There is 
not an existing street system to the east therefore connectivity is not 
needed. 

   

16.20.050 G.  The proposed subdivision provides for bicycle and pedestrian 
transportation routes and amenities in accordance with Bannock 
transportation planning organization's most recent adopted bicycle 
and pedestrian plans. 

Staff Review The Bannock Transportation Planning Organizations adopted bicycle 
and Pedestrian Plan proposes a Bike Lane to be provided on S. 5th 
Avenue. Such is depicted as part of the S. 5th Avenue Cross Section (see 
Attachment D). 

   

16.20.050 H.  Public utilities are provided to the newly created lots in public rights 
of way or in appropriately sized easements. (Ord. 2971, 2016) 

Staff Review Public utilities are available to extend through to provide service to the 
newly created lots. Utilities shall be located within either the right-of-
way or access easements/utility easements. See Criteria 16.20.050.D 
for additional comment. 
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PRELIMINARY PLAT LAYOUT 



SH
EE

T 
N

U
M

BE
R

1 
O

F 
1

TELEPHONE 208.234.0110
600 EAST OAK STREET, POCATELLO, ID 83201

SHEET NAME:

PRELIMINARY PLAT FOR:
ASPEN GROVE SUBDIVISION

NO
T

SHEET INFORMATION

DEVELOPER INFORMATION

PROJECT LOCATIONASPEN GROVE SUBDIVISION
LOCATED IN THE NORTHWEST 1/4 OF THE NORTHWEST 1/4 OF SECTION 1, TOWNSHIP 7

SOUTH, RANGE 34 EAST, BOISE MERIDIAN, BANNOCK COUNTY, IDAHO

WSWS

IRIR

SS SS

1. CURRENT ZONING: RESIDENTIAL COMMERCIAL PROFESSIONAL (RCP)
2. TOTAL AREA OF SUBDIVISION: 5.45 ACRES
3. LOT SIZE DATA
        PROPOSED MIN: 0.13 ACRES
        THE PROPOSED BUILDING CORNERS ARE THE PROPERTY CORNERS
4. SUBDIVISION STATS
         9 LOTS
5. LOT 9 IS PROPOSED TO BE A COMMON LOT FOR STORM WATER

RETENTION, PUBLIC UTILITIES, AND PARKING LOT.
6. SEWER AND WATER TO BE CONNECTED TO THE CITY OF POCATELLO

COLLECTION AND DISTRIBUTION SYSTEMS RESPECTIVELY.
7. STORMWATER WILL BE RETAINED ON SITE IN RETENTION POND
8. 259 PARKING SPACE PROVED, 7 OF WHICH ARE ADA SPACES
9. CODES, COVENANTS, AND RESTRICTIONS (CC&R'S) ADDRESSING THE

CREATION OF A HOMEOWNER'S ASSOCIATION WILL BE SUBMITTED
WITH THE FINAL PLAT.

NOTE: ALL STORM WATER FOR ENTIRE SUBDIVISION TO BE
DIRECTED TO STORM WATER RETENTION POND.

REQUIRED: 20,116 CU FT
PROVIDED: 20,142 CU FT

ANDREWS, RAY L
ZONING: PLF
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ATTACHMENT B 

AERIAL OF THE SITE 





 

ATTACHMENT C 

FRONT LANDSCAPING & SIDEWALK CROSS 
SECTION 
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AGENDA ITEM NO. ________ 

 
TO:  Mayor Blad 
  City Council 

 

FROM: Christine Howe, Grants Manager – Planning & Development Services Department 

 Becky Babb, Planning Manager – Planning & Development Services Department 
 

DATE:  Meeting of April 17, 2025 

 
RE: US DOT Rural and Tribal Assistance Pilot Program Grant Application Ratification 

 

The Planning & Development Services Department is requesting ratification of the submission of a grant application 
for the US Department of Transportation’s Rural and Tribal Assistance RTA) Pilot Program. This grant application 

would provide necessary funding for completion of a municipal services impact analysis from the proposed CREST 

- Commercial, Retail, Entertainment, Sports, and Travel - development.  

 
The 3200-acre CREST development is proposed to be developed on Pocatello Regional Airport land that currently 

sits vacant. This development includes commercial, retail, sports, hotels, and other similar industry that will bring 

in major economic development opportunities for the City and surrounding Power and Bannock counties. However, 
along with the major new development will come demands on the municipal services provided to the area. This 

RTA project will be comprised of a municipal services impact analysis to determine future capital buildout required 

to support the CREST development. Possible municipal infrastructure needs include multifaceted public 
infrastructure such as public roads, new sewer and water infrastructure, public transit expansion, and public safety 

facilities to support the proposed development. 

 

The RTA grant would fund project planning and feasibility analysis, an evaluation of costs for the municipal 
infrastructure, and preliminary engineering plans. Total project costs are estimated to be $500,000 and would be 

fully funded by the grant.  

 
The RTA application will be submitted April 17th, 2025 at 3PM MT; therefore, Council may wish to approve 

ratification of the application submission.  

 

If you have questions or would like more information about the RTA grant application, please do not hesitate to 
contact Christine Howe at chowe@pocatello.gov or Becky Babb at becky.babb@pocatello.gov.   

#9
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Rural and Tribal Assistance Pilot Program, OMB# 2105-0584 
 

Rural and Tribal Assistance Pilot Program 

Review copy of Online Application 

questions for 

Single Project grants 
*All fields must be completed. 

Additional information on eligibility and the application questions can be found in the NOFO. 
 

1. Grant type*: Confirm you are applying for the following grant type: 

Single project 

 

2. Name and contact information of person for matters involving this application: 

First and last name*: Christine Howe 

 
 

Title*: Grants Manager 

 
 

Phone*: 208-234-1686 Email*: chowe@pocatello.gov 

  

 
3. Entity name, address, and website: 

Organization/Entity Name*: City of Pocatello 

 
Address (#, street- no P.O. Box numbers)*: 911 N. 7th Avenue 

 
City*: Pocatello 

State*: ID Zip Code*: 83201 

  
 

Website address, if applicable: Pocatello.gov 

 
 

4. Employer/Taxpayer Identification Number (EIN/TIN)*: 82-6000244 

 
5. Organization/entity Unique Entity Identifier (UEI) assigned by SAM.gov*: (Ensure 

that the UEI provided is correct. An incorrect or expired UEI will disqualify the application.) 

 
C1H5KKGYA7F8
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6. Entity/Organization headquarters is in this congressional district(s)*: 02 
02 

Project is in this congressional district(s)*: 02 

 

 
7. Is the applicant delinquent on any federal debt?* 

Yes 

No 

If yes, explain: n/a 

 
8. Below is a list of eligible entities for this program. Please select the one option  

that describes your eligibility*: (For local governments, political subdivisions, or states: Refer to 

NOFO Section II. A. Eligible Applicants and Section II. E. Definition of Rural Areas for qualification.) 

A unit of local government or political subdivision that is located outside of an urbanized area 

that has a population of more than 150,000 residents. 

A State seeking to advance a project located outside of an urbanized area with a population 
of more than 150,000 residents 

A federally recognized Indian Tribe 

The Department of Hawaiian Home Lands 

 
9. Qualifying Funding or Financing Program*: Select which funding or financing 

program you expect your project to qualify for: (Information on these programs can be found 

in the NOFO Appendix.) 

TIFIA 

RRIF 

INFRA 

Mega 

BUILD 

National Culvert Removal, Replacement, and Restoration Grant Program 

 
10. Project title*: (Descriptive title of project for which you seek funding): City of Pocatello Municipal Services 

Impact Analysis 

 
11. Project location*: Must be described as either a street address complete with city and state, 

or latitude/longitude coordinates. As an example, coordinates can be obtained by right-clicking 
on the project location in Google Maps. 

 

Pocatello Regional Airport, 1950 Airport Way, Pocatello ID 83204 

 
12. Briefly describe the overall project (no more than 300 words)*: Include: 

 project type (i.e., bridge, new roadway, transit service),
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 features to be constructed,

 project limits/length,

 project need, and

 project schedule.



The City of Pocatello’s Municipal Services Impact Analysis is a planning, feasibility study, and 
preliminary engineering project that will address the impact of a large-scale development on 
municipal services provided by the City of Pocatello. The 3200-acre development called CREST – 
Commercial, Retail, Entertainment, Sports, and Travel – is proposed to be developed on Pocatello 
Regional Airport land that currently sits vacant. This development includes commercial, retail, 
sports, hotels, and other similar industry that will bring in major economic development 
opportunities for the City and surrounding Power and Bannock counties. However, along with the 
major new development will come demands on the municipal services provided to the area. This 
RTA project will be comprised of a municipal services impact analysis to determine future capital 
buildout required to support the CREST development. Features to be constructed include 
multifaceted public infrastructure such as public roads, new sewer and water infrastructure, public 
transit expansion, and public safety facilities to support the proposed development.  

 
The project area includes 3200 acres near Pocatello Regional Airport, along Terminal Way and 
Frontage Road.  
 
As the CREST development is entering the preliminary design phase and preparing to move forward 
from a feasibility analysis, there is an immediate need to understand the impacts of the 
development on municipal services. This RTA project will provide the City with necessary data to 
understand the potential for financing the capital improvements or the need for special revenue 
mechanisms such as a TIF district.  
 
The Municipal Services Impact Analysis would begin upon award and be completed in 8 months to 
align with the proposed schedule for the CREST development.  

 
 

13. Project advancement*: (See Section VI. B. Criterion #1 of the NOFO for review and evaluation 

information.) 

a. Describe, in detail, the activities to be completed with this program funding, 

stating how these activities will materially advance the overall project and 

address an identified transportation challenge. (no more than 400 words)* 

 

Activities to be completed with the program funding  will include: 

 All elements of a development impact analysis including: feasibility analysis 

and evaluation of costs to complete the municipal infrastructure build-out 

necessary to support the CREST development;  

 Water/sewer demand analysis;  

 Public safety demand analysis; and 

 Preliminary engineering for the required roadwork, sewer, water, and transit 

facilities.  

 

By completing this demand analysis and the preliminary engineering for the 

build-out of municipal infrastructure, the City will have preliminary engineering 

plans and documents that can inform construction costs for the infrastructure 

needs. This will allow Pocatello to find revenue sources for the construction 

phase of this project including potential BUILD grant funding. The CREST 

development will require an expansion of the noted municipal services and 

without the improved roads and transit access, it will be challenging to move 

forward. Additionally, without identifying the impact on sewer and water 
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infrastructure, decisions regarding the size and type of these additions cannot 

be made. 

 

Future cost projections to sustain the project (including maintenance and 

operations costs) will also be included in the development impact analysis. This 

will provide the City with necessary budget information to ensure future upkeep 

of the expanded transportation and other municipal facilities. IN particular, the 

City will be well positioned to expand roadways for the development’s 

transportation needs as well as identify the best locations for Pocatello 

Regional Transit stops and amenities.  

 
 

b. Requested funds from this program*:  $500,000 
 

c. Estimated cost of proposed activities*: $500,000 
 

d. Provide evidence of project readiness, including any project-related 

development activities that have already been completed. Examples would 

include data or information that has been collected or activities conducted that are 
necessary for completing the activities funded through this Program. (no more than 

200 words)* 

 
The CREST development has completed a two-phase conceptual plan and is scheduled to 

complete a feasibility analysis for the development in Summer 2025. The City has reviewed 

preliminary plans and identified municipal facilities that will need to be analyzed and updated. The 

City’s Water and Sewer infrastructure plans (rate studies) have not accounted for this 

development and will need to be updated.  City staff have completed a review of the conceptual 

plans for the CREST development and identified major municipal infrastructure needs for the area 

that will need to be included in the impact analysis. This includes: roadways (access and egress), 

the highway interchange, traffic flow and traffic management, water infrastructure, sewer 

infrastructure expansion and demand, transit facilities, and public safety demand. This initial 

review of the conceptual plans has provided a basis for the RTA scope of work and will be 

continued to develop the scopes of work for the impact analysis.   
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14. Demonstrated experience and confidence in estimated costs*: (See Section VI. B. 

Criterion #2 of the NOFO for review and evaluation information.) 

a. State if you intend to either procure advisory services or hire staff to complete 

the proposed activities, and discuss your procurement or hiring experience 

and process. (no more than 250 words)* 

 

The City intends to procure these services in accordance with federal, state, and local 

procurement requirements. Idaho Code requires use of a Request for Qualifications 

(RFQ) process which would also comply with 2 CFR 200 and any other US DOT grant 

requirements. The qualifying firm would have requisite experience and technical 

knowledge to complete the development impact analysis, with particular experience in 

transportation needs and work on similar development projects that have required 

transportation facility upgrades.  

 

Funding breakdown*: State the overall project budget and a breakdown by 
activity, with each funding source shown in dollars and percentages. If 

applicable, identify other Federal funds your organization is applying for, has 

been awarded, or intends to use. Group funding sources into three categories: 

 non-Federal 

 current application (RTA Program), and 

 other Federal funding 

 
The RTA application will fund the project planning and feasibility analysis, an evaluation of costs 
of the municipal infrastructure needs, and preliminary engineering for the proposed infrastructure 
build-out. The City has not applied for, received, nor intends to use any other federal funds for this 
project.  
 
Current Application (RTA Program): $500,000 
 
 

Activity Funding Source $ % 

Project Planning 
and Feasibility 
Analysis 

Current application 
(RTA Program) 

$65,000 13% 

Evaluation of 
Costs  

Current application 
(RTA Program) 

$35,000 7% 

Preliminary 
Engineering 

Current application 
(RTA Program) 

$400,000 80% 

 

b. Applicants are encouraged to seek bids or quotes, or to estimate the amount of 

dedicated staff time for the proposed activities to demonstrate the reasonableness of 
the requested funding in this application. Have you obtained a bid or quote, or 

estimated the staff time needed for the activities proposed in this application?* 

Yes (to be submitted later if awarded grant) 

No (provide statement of how you determined 

estimated cost of proposed activities) 

Estimates were based off of the City’s 

recently procured services and contracts 
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for similar work, including feasibility 

analyses, market studies, and preliminary 

engineering work up to 30% design.  

 

 
15. Mobility access*: DOT prioritizes projects that help advance mobility access by 

increasing reliable transportation for people to get to where they need to go to meet the 

needs of their daily lives regularly, reliably, and safely either through lowering the cost of 
transportation, increasing access, or increasing safe transportation options. Explain 

how the proposed activities will advance at least one of the following aspects of 

mobility access: 

 increase safety,

 lower transportation costs, or

 increase the availability of transportation options.

From the list above, identify the area of mobility access the project is advancing 
and how the proposed activities will accomplish this. (no more than 400 words) 
(See Section VI. B. Criterion #3 of the NOFO for review and evaluation information.) 

 
The project will increase safety by developing roadway infrastructure for a large-scale development 
including proper width roads (public roads), signals, crosswalks, and road re-alignment as needed. It 
will also increase availability of transportation options by including transit amenities at the CREST 
development. The City’s Pocatello Regional Transit (PRT) public transportation bus system has a 
dedicated bus route to the adjacent community of American Falls. With the proposed CREST 
development, additional transit routes will be needed to allow patrons, visitors, and employees to 
reach the area. This proposal will review the PRT system and additional routes as well as locate bus 
stops at the CREST development to increase transportation options. Finally, improved services near 
the Pocatello Regional Airport will likely increase availability of flights and reduce the overall cost of 
flights through the Pocatello Regional Airport.  

 
16. Performance goals and metrics*: Identify, at minimum, 2 metrics for each of the 

following performance goals: 

 Goal 1: Provide benefits to the community through transportation projects.



Metric 1: Increased access to CREST development 
Outputs: amount of road, sidewalk, curb, gutter, and pedestrian facilities 
(crosswalks, signage, RRFBs, etc) 

 
Metric 2: Improved public transit amenities 

Outputs: Bus stops added, bus stop amenities added (bench, shelter) 
 

 Goal 2: Increase grant recipient’s capacity, knowledge, and skills to 

execute transportation projects.



Metric 1: Capacity Increased by having Preliminary Design plans and Construction 
Cost Estimates  

Output: 30% Design Plans and Construction Cost Estimate  
 

Metric 2: Skills increased by working through planning phase on large scale 

development that requires a public-private partnership with multiple entities (public 
agencies and the developer) 

Output:  Project Steering Committee with Staff Experts and key Stakeholders
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 Goal 3: Engage, educate, and listen to the community throughout the 

project planning process.

Metric 1 – Engage and Listen to the Community  

Output: Public workshop soliciting feedback on City proposed development 

Output: Presentation at Public meeting   

 

Metric 2 – Educate Community 

Output: Project website with project and contact information  

 
 

 Goal 4: Advance the transformational project(s) closer to delivery.

Metric 1: Identify infrastructure needs and mechanisms based on preliminary design plans 
and engagement. 

Output:  Updated Water and  Water Treatment Facility Master Plan and Rate Study 

 
Metric 2: Identify major project components and prepare preliminary designs determine 

initial project elements. 
Output: Cost Estimates
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 

 

17. By checking this box and submitting this application, I certify that the 

statements contained herein are true, complete, and accurate to the best of my 

knowledge. I also provide the required assurances and agree to comply with any 

resulting terms if I accept an award. I am aware that any false, fictitious, or 

fraudulent statements or claims may subject me to criminal, civil, or 

administrative penalties. (U.S. Code, Title 18, Section 1001)* 
 

 
Signature (e-signature is sufficient)* Date* 



911 N 7th Avenue
Pocatello, ID 83201

Office: (208) 234-6184
www.pocatello.gov 

Planning & Development Services

POCATELLO CITY COUNCIL
HEARING: APRIL 17, 2025

EXECUTIVE SUMMARY

RE: American WWII Heritage City Nomination Application

REQUEST:
Council may wish to authorize the Mayor's signature and submission for the American WWII 
Heritage City nomination application to the National Park Service. This designation recognizes 
the contributions of one jurisdiction in each state regarding U.S. involvement in WWII.

As stated on the National Park Service website regarding the American WWII Heritage City 
Program: “World War II permeated every aspect of American life and resulted in a large 
migration of people within the United States. Individuals and families relocated to industrial 
centers for good paying war jobs and out of a sense of patriotic duty. Many industrial centers 
became “boom towns," growing at phenomenal rates. Workers from around the nation had to 
intermingle with each other and overcome differences in order to meet war demands, forever 
changing the cultural landscape of the United States.” 

“In order to recognize the historic importance of the United States’ involvement in World War II, 
the Secretary of the Interior may designate up to one city (jurisdiction) from each state and 
territory as an American World War II Heritage City.”

The WWII Heritage City Nomination is due April 30th, 2025. 

ATTACHMENTS:
a. Nomination Criteria Information
b. Application Packet

Agenda Item #10



Agenda Item #10



 
 
 
 

 
ATTACHMENT A 

NOMINATION CRITERIA INFORMATION 
 
 
 
 
 
 
 
 
 



NPS.gov (https://www.nps.gov/) / Home (https://www.nps.gov/subjects/worldwarii/index.htm)

/ What We Do (https://www.nps.gov/subjects/worldwarii/whatwedo.htm)

/ American World War II Heritage City Program (https://www.nps.gov/subjects/worldwarii/americanheritagecity.htm) / Nominate a City or Jurisdiction

Nominate an American World War II Heritage City

*** 2025 Nomination Period is Open ***

The American World War II Heritage Cities Program is accepting nominations for designation from January
1 through April 30, 2025.

Check the list below (https://www.nps.gov/subjects/worldwarii/nominate.htm#eligible_list)to see if your
location is eligible to apply for designation as a World War II Heritage City.

For more information about applying for designation please register for one of our Information Sessions:

March 5, 2025, 1-2 pm EST (https://events.gcc.teams.microsoft.com/event/25295b88-6a64-4634-ac54-
c29ce25dc7a4@0693b5ba-4b18-4d7b-9341-f32f400a5494)

States or Territories currently without designated American World War II Heritage Cities.

During the nomination period, any jurisdictions in the locations below that meet the criteria are eligible to apply for designation as an

American World War II Heritage City.

Alaska, American Samoa

Colorado

Guam

Hawaii

Idaho, Illinois

Kentucky

Maine, Minnesota

New Hampshire

Oregon

Puerto Rico

South Dakota

U.S. Virgin Islands

Vermont

West Virginia

World War II

National Park Service



(https://www.loc.gov/item/95504675/)
Office of War Information Poster No. 52. Library of Congress.

Visit our World War II Heritage Cities

(https://www.nps.gov/subjects/worldwarii/world-war-ii-heritage-cities.htm)

page to see the designated American World War II Heritage Cites.

Can a state or territory have more than one designated American World War II Heritage
City?

No

Section 9007 (a) of the John D. Dingell Jr. Conservation, Management, and Recreation Act of 2019

(https://www.congress.gov/bill/116th-congress/senate-bill/47/text) allows only one designation per U.S. state or territory.

During the nomination period, any jurisdictions in a state or a territory that meet the criteria can be nominated. A state or territory may

have multiple nominations; however, only one will be chosen for designation as an American World War II Heritage City. Once a

designation has been made, the state or territory is removed from the eligibility list.

On this Page:

Who Can Apply / Criteria for Designation / How to Apply / Where to Send Nominations / Review Process / Contact
Information



(https://www.nps.gov/places/awwiihc-south-texas-bend-

area.htm)
Aviation cadets in training. Naval Air Station Corpus Christi.
Photo date: 1942. Library of Congress. LC-USW36-391 [P&P]

Who Can Apply
Any local government jurisdiction located in a U.S. state or territory that doesn't already have an American World War II Heritage City.

See the list above for currently eligible states and territories.

Note: An entire state or territory cannot apply for designation. Only a local government jurisdiction within a currently eligible state or

territory may be designated.

Local Government Jurisdiction

A local government jurisdiction ("jurisdiction") is a locally

managed populated area with a defined political border. It falls

under a state or territory government. Jurisdictions include, but

aren't limited to, counties, parishes, municipalities, cities,

townships, boroughs, towns, and villages.

While the designation is World War II Heritage "City”, any

jurisdiction in an eligible state or territory that meets the criteria

can be nominated for designation.

Examples: Northfield, Vermont (town) a primary producer

of wool for the U.S. military; Denver, Colorado (city)

which had multiple military sites, defense manufacturing

companies.

See current designations at World War II Heritage Cities

(https://www.nps.gov/subjects/worldwarii/world-war-ii-

heritage-cities.htm).

Nominating Two or More Jurisdictions Together

Two or more jurisdictions can apply together in a joint

nomination, as long as:

1. The jurisdictions are contiguous and/or overlap. Note: Joint nominations with either discontiguous jurisdictions or ones that do

not overlap will not be accepted.

2. The nomination is endorsed by each jurisdiction's highest locally elected official.

Examples: Polk and Benton Counties in Oregon. The counties share a contiguous border and were together the home of Camp

Adair. The Camp was a large military training facility that had a great impact on surrounding communities and the home front; the

City and County of Honolulu, Hawaii where the initial attack on the US took place.

See current joint application designations at World War II Heritage Cities (https://www.nps.gov/subjects/worldwarii/world-war-ii-

heritage-cities.htm).



Criteria for Designation
Applicants must meet both criterion 1 and 2 in order to be considered for designation.

1. Contributions by a city and its environs to the World War II home-front war effort, such as contributions related to: *

Adaptations to wartime survival

Civil defense preparedness

Defense manufacturing, such as ships, aircraft, uniforms, and equipment

Production of foodstuffs and consumer items for Armed Forces and home consumption

Volunteer participation

War bond drives

Personnel serving in the Armed Forces, their achievements, and facilities for their rest and recreation, or

The presence of Armed Forces camps, bases, airfields, harbors, repair facilities, and other installations within or in its

environs.

2. Achievements by a city and its environs to preserve the heritage and legacy of the city’s contributions to the war effort and to

preserve World War II history, such as contributions related to: *

Establishment of memorials to area men who lost their lives in service

Establishment of museums, parks, and markers

Organizing groups of veterans and home-front workers and their recognition

Presentation of cultural events such as dances, plays, and lectures

The identification, preservation, restoration, and interpretation of World War II-related structures, facilities, and sites

Public relations outreach through the print and electronic media, and books, and

Recognition and ceremonies remembering wartime event anniversaries

See the American World War II Home Front Heritage City Criteria Essays (https://irma.nps.gov/DataStore/DownloadFile/687970) to

learn more about the subcategories under criterions 1 and 2.

* Does my jurisdiction have to meet each of the subcategories under criterions 1 and 2?

No

The subcategories are not a list of requirements. Jurisdictions are required to have activities under both criterion 1 and 2, but they

don't have to meet each subcategory. The subcategories are intended to be examples of specific home front and commemoration

topics (https://irma.nps.gov/DataStore/Reference/Profile/2299458). These topics can be used to help describe jurisdictions'

qualifications for designation as American World War II Heritage Cities.

There are no requirements for jurisdictions to have specific numbers of activities or subcategories. However, when nominating

jurisdictions it's best to briefly describe activities under as many subcategories as possible that are significant to the location. This can

help support jurisdictions' qualifications for designation.

Activities that don't fall under a Subcategory

Jurisdictions can also include WWII home front history and commemoration activities in their nominations that aren't specifically listed

as subcategories, but that still apply under criterions 1 and 2.



(https://www.nps.gov/places/awwiihc-south-texas-bend-

area.htm)
Bomb shelter under personal residence, Detroit, MI. 1942
Wayne State University, Walter P. Reuther Library

How to Apply
The process begins when:

The highest locally elected official in a jurisdiction

submits a nomination for their community to the

National Park Service's American World War II

Heritage Cities Program.

Two or more jurisdictions nominating together will

submit one joint nomination.

A nomination must include:

A cover letter addressed to the National Park Service

Director (https://www.nps.gov/aboutus/director.htm) and

signed by the jurisdiction's highest locally elected official.

For multiple jurisdiction nominations the cover letter(s)

must be signed by each jurisdiction’s highest locally elected

official.

A brief descriptions of how the jurisdiction meets criterions 1 and 2 in the Criteria for Designation (see above).

A nomination can also include other optional materials such as:

Endorsements from each jurisdiction’s members of Congress, delegate(s), or resident commissioner (strongly recommended).

A map showing that home front and commemorative activities occurred within the jurisdiction's boundaries (strongly
recommended). Any format, such as pins on a Google map or a hand-drawn markup on a print map, is acceptable.

Photographs and historic images of commemorative events and activities saved in either pdf, jpeg/jpg, gif, tiff, or png digital file

format.

Images of interpretive signage, digital brochures, fliers, websites, etc.

Existing program materials that elaborate on how a jurisdiction meets the Criteria for Designation or supports the nomination.

Other letters of support.

No more than five (5) optional items in total, please.

Disclaimer

The National Park Service (NPS) may use application materials for non-commercial display purposes such as posting on the NPS

website (nps.gov), NPS social media forums, publication in hardcopy or digital program brochures, and other American World War II

Heritage City Program informational materials in accordance with U.S. copyright Fair Use laws and regulations.

Financial Requirements

There are no financial requirements either when a jurisdiction is applying for designation or after a jurisdiction is designated as an

American World War II Heritage City.



Where to Send Nominations
Nominations should be emailed to AWW2HC@nps.gov.

Review Process
Once the nomination period has ended, the National Park Service (NPS) will acknowledge receipt of complete nominations and

review them within three (3) months. Recommendations are then submitted to the Director of the NPS.

Contact Information
For more information email aww2hc@nps.gov or call 202-354-6991.

Last updated: February 19, 2025

Experience More

African American Heritage
(https://www.nps.gov/subjects/africaname
ricanheritage)

American Latino Heritage
(https://www.nps.gov/subjects/latinoherita
ge)

American Military
(https://www.nps.gov/subjects/military)

Acadia National Park
(https://www.nps.gov/acad)

Aleutian Islands World War II National
Historic Area (https://www.nps.gov/aleu)

Amache National Historic Site
(https://www.nps.gov/amch)

View All Related Parks

(https://www.nps.gov/experiencemore/rela

Cultural Resources Office of
Interpretation and Education
(https://www.nps.gov/orgs/1023)

Park History Program
(https://www.nps.gov/orgs/1220)

Was this page helpful?

Yes

No

An official form of the United States government. Provided by Touchpoints
(https://touchpoints.app.cloud.gov/)
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Cover Letter 

Jessica Bowron 
Acting Director, National Park Service 
US Department of the Interior 
1849 C Street NW 
Washington, DC 20240 
 
RE: American World War II Heritage City Nomination 
 
Dear Ms. Bowron, 
 
I am writing to submit a nomination for Pocatello, Idaho, to be designated as an American 
World War II Heritage City. Pocatello’s rich history, strategic location, and vital contributions to 
the war effort during World War II make it a fitting candidate for this distinction. The city’s 
development as a railroad hub, its role in war-time training and production, and its enduring 
legacy of honoring veterans and preserving historical sites highlight the importance of Pocatello 
in both wartime and peacetime history. 
 
During WWII, Pocatello fostered an active and supportive home front. The establishment of an 
Army air base, a Naval Ordnance Plant were two hot beds for war-time activity in the 
community. The USO Hut and the University of Idaho – Southern Branch (now Idaho State 
University), also provided essential support for the war effort, further solidifying Pocatello’s role 
in the larger national context. 
 
Pocatello has taken significant steps to honor its WWII legacy, with memorials such as the 
Southeast Idaho Veterans Memorial, Idaho Gold Star Families Memorial Monument, and the 
Pocatello Army Air Base Monument. Annual events like the Veterans Day Parade and the 
ongoing efforts to support the Honor Flight Network ensure that the contributions of those who 
served are continually celebrated. 
 
I believe that Pocatello’s history, military significance, and ongoing efforts to preserve and 
honor its wartime past make it a deserving candidate for the title of an American World War II 
Heritage City. I am confident that this designation would not only recognize the city’s vital role in 
the war effort but also provide an opportunity for continued education and reflection on 
Pocatello’s historical importance. Thank you for your consideration. 
 
Sincerely, 
 
 
 
Brian C. Blad, Mayor 
 



An American World War II Heritage City Nomination for Pocatello, Idaho 
 
Pocatello, as a city, began as a boxcar depot along a narrow-gauge rail line that connected Salt 
Lake City to Montana mining operations in the mid to late 1800s, following earlier stagecoach 
routes. In 1889, Pocatello was incorporated and quickly became a major railroad hub. Its 
location became a critical junction point for rail and auto, becoming known as the “Gateway to 
the Northwest”. The period between 1889 and the events leading up to World War II included the 
development of a strong mercantile town and the establishment of an academy which is now 
known as Idaho State University, all centered on a strong railroad-industrial center. Due to its 
inland location, and robust railroad services, the stage was set for Pocatello to enlist in support 
of the war effort during World War II. “Pocatello could offer much to the war effort. Besides the 
people who served in the armed forces from Pocatello, the city’s most visible assistance to the 
war was as a railroad center, as the location of an Army Air Force training base, and as the site 
of a Naval Ordnance Plant (NOP).” (Balmforth, 1987) This identity and associated 
transportation facilities became a critical asset as the United States entered World War II. 
 
The Army Air Base 
 
In 1942, the U.S. Army established an airbase seven miles northwest of Pocatello (which has 
since been incorporated in the City’s boundaries). The airbase, encompassing just over 3,500 
acres, became a crucial site for the training of aircrews and was designed to land B-17 and B-24 
bombers. One of the B-24 Bombers, named Pocatello Chief fell casualty to the war on March 15, 
1944 after being shot down during a bombing mission to Brunswick, Germany. P-39 and P-47 
fighters were used for training at the airbase as well. Stationed at the airbase included the 96th 
and the 382nd Bomber Groups as well as the 453rd (the unit in which movie actor Jimmy Stewart 
was assigned to during the war) and the 464th. Pocatello was a main flight training facility and 
just about every pilot, navigator, and bombardier was sent to the airbase for training.  
 
The Pocatello Air Base was a main transfer station for aircraft destined for the Soviet Union as 
part of the Lend Lease Act. There, U.S. markings were removed from the aircraft and replaced 
with USSR markings before being sent to Alaska for transfer to the Russian military. The airbase 
operated as if it were its own city, complete with housing, schools, post office, dining, hospital, 
chapel, offices and machine shops.  
 
The University of Idaho - Southern Branch (now Idaho State University) provided civilian support 
for the war effort. The University featured an airfield, University (Ham’s) Field, an airframe 
mechanics program and even featured anti-aircraft weaponry in defense of any possible air 
attack. 
 
The Pocatello Air Base operated between 1942 and 1945. After being decommissioned, the 
airbase was deeded to the City of Pocatello on February 20, 1949 and within 2 years began 
operating as the city-owned Pocatello Municipal Airport (now Pocatello Regional Airport). 
 



Recreation & Education for the Armed Forces 
 
As the airbase came online in 1942 it was quickly made apparent that needed and desired 
services weren’t available. Opportunities for recreation and daily welfare quickly filled this 
need. An airbase newspaper, The Bombardier, was started in November 1942 increasing the 
servicemen’s morale. In the same year, the United Service Organization (USO) established a 
recreation center in downtown Pocatello which included the use of the Trinity Church’s Parish 
House, housing parties and dances for service men. The USO Hut also provided goods and 
services for the benefit of service men. 
 
In 1943, the American Association of University Women’s Club at the University of Idaho - 
Southern Branch in Pocatello started the Aviation Squadron Self-Improvement education 
program at the airbase. Classes were open to any enlisted man on the base and during the first 
two months, the school had a rapid growth in attendance. More than 15 teachers from the 
Pocatello city schools donated their time to instruct classes ranging from beginner’s reading, 
writing, and arithmetic to advanced history and English.   
 
The Naval Ordnance Plant 
 
Local factories and businesses shifted production to support the war effort, including 
manufacturing parts, equipment, and other military necessities. In April 1942, the U.S. Navy 
commissioned an industrial facility located just outside of Pocatello (which has since been 
incorporated in the City’s boundaries) which primarily refurbished and manufactured naval gun 
barrels, artillery, and other ordnance components. Known as the Naval Ordnance Plant (N.O.P), 
this approximately 200-acre complex included about 50 buildings at the height of wartime 
production. This facility was one of only two such facilities in the country, and the only one west 
of the Mississippi. Pocatello was selected for this facility due to it being far enough inland to 
reduce the risk of enemy attack and the fact that the city was equipped as a major railroad-
highway hub. 
 
As weapons were manufactured and refurbished in Pocatello, they were then transported 
about 50 miles north out in the Arco Desert where the Navy established the Naval Proving 
Ground to test weapons in preparation for them to return to service in the War. This remote site 
became the future location of the Idaho National Laboratory. 
 
At the end of the War, the N.O.P. was decommissioned and in the 1950’s was sold. The facility 
then became an industrial park with a portion of the complex eventually including facilities for 
the Federal Bureau of Investigation, a reserve center for the Armed Forces, and a public park 
named in memory of the wartime facilities (N.O.P. Park). 
 
In June 2021, Industrial Realty Group, LLC (IRG) acquired the complex and rebranded the site as 
the “Titan Center”. Since 2021, IRG has made significant updates to the facilities, sprucing up 



exterior facades of buildings, infrastructure improvements, and preparing sites to attract a mix 
of both industrial and commercial tenants.  
 
Honoring Pocatello’s WWII Legacy 
 
In Pocatello, there are several memorials and events that honor both home-front and war-front 
contributions to the war: 
 
Southeast Idaho Veterans Memorial – Dedicated on November 5, 2005, this monument honors 
the veterans in Southeast Idaho. Bricks laid within the plaza feature the names of servicemen 
from various wars and conflicts. 
 
Idaho Gold Star Families Memorial Monument – Dedicated on May 28, 2021, this monument 
honors Idahoans lost during military service and their families. This monument was made 
possible with the help of Mr. Hershel “Woody” Williams, last surviving veteran from WWII and a 
Medal of Honor recipient. (https://idahogoldstarmemorial.com/)  
 
Pocatello Army Air Base Monument – On the 50th anniversary of the Pocatello Army Air Base 
(1992) a monument was erected near the front of what is now the Pocatello Regional Airport 
terminal. This monument is dedicated to the veterans from Pocatello and the Squadrons and 
Bomb Groups who trained and were stationed at the base. 
 
Pearl Harbor Memorial Bridge – Located on W. Fremont Street, crossing the Portneuf River and 
adjacent to Memorial Park and the Veteran’s Memorial Building (ca. 1924-1926). Each year, 
Bannock County Veteran Services hosts a Pearl Harbor commemoration ceremony honoring 
the lives lost in that attack. (https://www.youtube.com/watch?v=nBI_5MrYizQ) 
 
Annual Veterans Day Parade – Veterans day parades ceased in Pocatello near the end of WWII. 
In 2022, efforts were made for such a parade to return to the community. Since 2022 this 
parade has been an annual event. (https://www.pocatelloveteransdayparade.com/)  
 
Living History Flights & Honor Flights – The Commemorative Air Force has selected Pocatello as 
a stopping point to display and fly arounds for WWII era planes including B-17 and B-25 
bombers. (https://commemorativeairforce.org/) The City is actively working with the Honor 
Flight Network for Pocatello to serve as a hub for its program. (https://www.honorflight.org/)  
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April 4, 2025 
 
Jessica Bowron 
Acting Director, National Park Service 
US Department of the Interior 
1849 C Street NW 
Washington ,DC 202040 
 
 
Dear Ms. Bowron, 
 
I  and the Board of Directors of the Bannock County Historical Society are in full support of the 
nomination for Pocatello, Idaho, to be designated as an American World War II Heritage City. 
 
This designation will increase the accessibility of the general public to important aspects of local 
history—major contributions of our city and county to the U.S. effort during World War Two, the 
Pocatello Air Base, the Naval Ordinance Plant, as well as university and community contributions not 
only to the war effort, but continuing reminders through Veteran’s Day and Memorial Day celebrations, 
and a Yearly field of Honor for those who gave their lives in service to our country..  
 
Pocatello is also home to a Veterans Memorial building, Museum and event center open to the public. 
 
Pocatello is a city proud of its history and the contributions of its citizens in all times of national 
emergency. 
 
Sincerely, 
 

 
Arlen Walker 
President 
Bannock County Historical Society 



March 25, 2025 
 
 
Jessica Bowron 
Acting Director, National Park Service 
US Department of the Interior 
1849 C Street NW 
Washington, DC 20240 
 
Re: American World War II Heritage City Nomination for the City of Pocatello, Idaho 
 
Dear Ms. Bowron, 
 
I write to you to endorse the nomination of Pocatello, Idaho as an American World War II Heritage 
City. Pocatello and its citizens were in full support of U.S. involvement in World War II and like 
many other communities, Pocatellans eagerly signed up for the fight to defend the nation’s freedoms. 
Pocatello, however, was uniquely positioned to contribute to the war effort even further than just 
soldiers. Due to its inland location and the presence of major railroad facilities, the United States 
Military sought to locate wartime manufacturing and training facilities in Pocatello. In 1942, the U.S. 
Armed Forces established an air base (now serving as the Pocatello Regional Airport) as a training 
facility for B-17 and B-24 bombing units and performed. In 1943, the U.S. Navy established both a 
Naval Ordnance Plant, used primarily for the relining of naval weaponry (one of two such facilities 
in the nation), and a V-12 unit at the University of Idaho Southern Branch (now Idaho State 
University). 
 
Over the years, efforts have been made to preserve the legacy of Pocatello’s contributions to the war 
effort. These include the renovation of air hangers at the Airport and facilities at the Naval Ordnance 
Plant as well as establishment of several memorials and events including the Pocatello Air Base 
Monument, the Southeast Idaho Veterans Memorial, the Pearl Harbor Memorial Bridge, the Gold Star 
Monument, the annual Veterans Day parade, and the annual Pearl Harbor commemoration event. It is 
clear that Pocatello is more than fitting for the honor of this program. I urge your positive consideration 
of Pocatello’s nomination as an American World War II Heritage City. 
 
The American Legion Post 4 has been in Pocatello serving the Veterans and community since 1920. 
We have had many WWII Veterans in our Post but sadly there are very few remaining. 
 
Sincerely,  
 
 
Charles G. Wangelin 
Commander American Legion Post 4 
Pocatello, Idaho 



 
 
 
 
 
April 9, 2025 

 
911 North 7th Avenue 
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Jessica Bowron 
Acting Director, National Park Service 
US Department of the Interior 
1849 C Street NW 
Washington, DC 20240 
 
RE: American World War II Heritage City Nomination 
 
Dear Ms. Bowron, 
 
I am writing to submit a nomination for Pocatello, Idaho, to be designated as an American World War II 
Heritage City. Pocatello’s rich history, strategic location, and vital contributions to the war effort during 
World War II make it a fitting candidate for this distinction. The city’s development as a railroad hub, its 
role in war-time training and production, and its enduring legacy of honoring veterans and preserving 
historical sites highlight the importance of Pocatello in both wartime and peacetime history. 
 
During WWII, Pocatello fostered an active and supportive home front. The establishment of an Army air 
base, a Naval Ordnance Plant were two hot beds for war-time activity in the community. The USO Hut 
and the University of Idaho – Southern Branch (now Idaho State University), also provided essential 
support for the war effort, further solidifying Pocatello’s role in the larger national context. 
 
Pocatello has taken significant steps to honor its WWII legacy, with memorials such as the Southeast Idaho 
Veterans Memorial, Idaho Gold Star Families Memorial Monument, and the Pocatello Army Air Base 
Monument. Annual events like the Veterans Day Parade and the ongoing efforts to support the Honor 
Flight Network ensure that the contributions of those who served are continually celebrated. 
 
I believe that Pocatello’s history, military significance, and ongoing efforts to preserve and honor its 
wartime past make it a deserving candidate for the title of an American World War II Heritage City. I am 
confident that this designation would not only recognize the city’s vital role in the war effort but also 
provide an opportunity for continued education and reflection on Pocatello’s historical importance. Thank 
you for your consideration. 
 
Sincerely, 
 
 
 
Brian C. Blad, Mayor



 
 
 
 
 

 

 

Office of the Mayor 
and City Council 

 

An American World War II Heritage City Nomination for Pocatello, Idaho 
 
Pocatello, as a city, began as a boxcar depot along a narrow-gauge rail line that connected Salt Lake City 
to Montana mining operations in the mid to late 1800s, following earlier stagecoach routes. In 1889, 
Pocatello was incorporated and quickly became a major railroad hub. Its location became a critical 
junction point for rail and auto, becoming known as the “Gateway to the Northwest”. The period between 
1889 and the events leading up to World War II included the development of a strong mercantile town and 
the establishment of an academy which is now known as Idaho State University, all centered on a strong 
railroad-industrial center. Due to its inland location, and robust railroad services, the stage was set for 
Pocatello to enlist in support of the war effort during World War II. “Pocatello could offer much to the war 
effort. Besides the people who served in the armed forces from Pocatello, the city’s most visible 
assistance to the war was as a railroad center, as the location of an Army Air Force training base, and as 
the site of a Naval Ordnance Plant (NOP).” (Balmforth, 1987) This identity and associated transportation 
facilities became a critical asset as the United States entered World War II. 
 
The Army Air Base 
 
In 1942, the U.S. Army established an airbase seven miles northwest of Pocatello (which has since been 
incorporated in the City’s boundaries). The airbase, encompassing just over 3,500 acres, became a crucial 
site for the training of aircrews and was designed to land B-17 and B-24 bombers. One of the B-24 
Bombers, named Pocatello Chief fell casualty to the war on March 15, 1944 after being shot down during a 
bombing mission to Brunswick, Germany. P-39 and P-47 fighters were used for training at the airbase as 
well. Stationed at the airbase included the 96th and the 382nd Bomber Groups as well as the 453rd (the unit 
in which movie actor Jimmy Stewart was assigned to during the war) and the 464th. Pocatello was a main 
flight training facility and just about every pilot, navigator, and bombardier was sent to the airbase for 
training.  
 
The Pocatello Air Base was a main transfer station for aircraft destined for the Soviet Union as part of the 
Lend Lease Act. There, U.S. markings were removed from the aircraft and replaced with USSR markings 
before being sent to Alaska for transfer to the Russian military. The airbase operated as if it were its own 
city, complete with housing, schools, post office, dining, hospital, chapel, offices and machine shops.  
 
The University of Idaho - Southern Branch (now Idaho State University) provided civilian support for the 
war effort. The University featured an airfield, University (Ham’s) Field, an airframe mechanics program 
and even featured anti-aircraft weaponry in defense of any possible air attack. 
 
The Pocatello Air Base operated between 1942 and 1945. After being decommissioned, the airbase was 
deeded to the City of Pocatello on February 20, 1949 and within 2 years began operating as the city-
owned Pocatello Municipal Airport (now Pocatello Regional Airport). 
 
Recreation & Education for the Armed Forces 
 
As the airbase came online in 1942 it was quickly made apparent that needed and desired services weren’t 
available. Opportunities for recreation and daily welfare quickly filled this need. An airbase newspaper, 
The Bombardier, was started in November 1942 increasing the servicemen’s morale. In the same year, the 
United Service Organization (USO) established a recreation center in downtown Pocatello which included 
the use of the Trinity Church’s Parish House, housing parties and dances for service men. The USO Hut 
also provided goods and services for the benefit of service men. 
 
In 1943, the American Association of University Women’s Club at the University of Idaho - Southern 
Branch in Pocatello started the Aviation Squadron Self-Improvement education program at the airbase. 
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Classes were open to any enlisted man on the base and during the first two months, the school had a rapid 
growth in attendance. More than 15 teachers from the Pocatello city schools donated their time to instruct 
classes ranging from beginner’s reading, writing, and arithmetic  to advanced history and English.   
 
The Naval Ordnance Plant 
 
Local factories and businesses shifted production to support the war effort, including manufacturing 
parts, equipment, and other military necessities. In April 1942, the U.S. Navy commissioned an industrial 
facility located just outside of Pocatello (which has since been incorporated in the City’s boundaries) which 
primarily refurbished and manufactured naval gun barrels, artillery, and other ordnance components. 
Known as the Naval Ordnance Plant (N.O.P), this approximately 200-acre complex included about 50 
buildings at the height of wartime production. This facility was one of only two such facilities in the 
country, and the only one west of the Mississippi. Pocatello was selected for this facility due to it being far 
enough inland to reduce the risk of enemy attack and the fact that the city was equipped as a major 
railroad-highway hub. 
 
As weapons were manufactured and refurbished in Pocatello, they were then transported about 50 miles 
north out in the Arco Desert where the Navy established the Naval Proving Ground to test weapons in 
preparation for them to return to service in the War. This remote site became the future location of the 
Idaho National Laboratory. 
 
At the end of the War, the N.O.P. was decommissioned and in the 1950’s was sold. The facility then 
became an industrial park with a portion of the complex eventually including facilities for the Federal 
Bureau of Investigation, a reserve center for the Armed Forces, and a public park named in memory of 
the wartime facilities (N.O.P. Park). 
 
In June 2021, Industrial Realty Group, LLC (IRG) acquired the complex and rebranded the site as the “Titan 
Center”. Since 2021, IRG has made significant updates to the facilities, sprucing up exterior facades of 
buildings, infrastructure improvements, and preparing sites to attract a mix of both industrial and 
commercial tenants.  
 
Honoring Pocatello’s WWII Legacy 
 
In Pocatello, there are several memorials and events that honor both home-front and war-front 
contributions to the war: 
 
Southeast Idaho Veterans Memorial – Dedicated on November 5, 2005, this monument honors the 
veterans in Southeast Idaho. Bricks laid within the plaza feature the names of servicemen from various 
wars and conflicts. 
 
Idaho Gold Star Families Memorial Monument – Dedicated on May 28, 2021, this monument honors 
Idahoans lost during military service and their families. This monument was made possible with the help of 
Mr. Hershel “Woody” Williams, last surviving veteran from WWII and a Medal of Honor recipient. 
(https://idahogoldstarmemorial.com/)  
 
Pocatello Army Air Base Monument – On the 50th anniversary of the Pocatello Army Air Base (1992) a 
monument was erected near the front of what is now the Pocatello Regional Airport terminal. This 
monument is dedicated to the veterans from Pocatello and the Squadrons and Bomb Groups who trained 
and were stationed at the base. 
 

https://idahogoldstarmemorial.com/
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Pearl Harbor Memorial Bridge – Located on W. Fremont Street, crossing the Portneuf River and adjacent 
to Memorial Park and the Veteran’s Memorial Building (ca. 1924-1926). Each year, Bannock County 
Veteran Services hosts a Pearl Harbor commemoration ceremony honoring the lives lost in that attack. 
(https://www.youtube.com/watch?v=nBI_5MrYizQ) 
 
Annual Veterans Day Parade – Veterans day parades ceased in Pocatello near the end of WWII. In 2022, 
efforts were made for such a parade to return to the community. Since 2022 this parade has been an 
annual event. (https://www.pocatelloveteransdayparade.com/)  
 
Living History Flights & Honor Flights – The Commemorative Air Force has selected Pocatello as a 
stopping point to display and fly arounds for WWII era planes including B-17 and B-25 bombers. 
(https://commemorativeairforce.org/) The City is actively working with the Honor Flight Network for 
Pocatello to serve as a hub for its program. (https://www.honorflight.org/)  
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Executive Summary

Date: March 18, 2025

Request: To Liquidate Seized Assets to Fund 88

From: Captain Bill Collins, Pocatello Police Department
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Science & Environment Division 

Executive Summary 
To: Mayor Blad and City Council 
 
From: Hannah Sanger, Science & Environment Administrator 
 
Date:  April 17, 2025 City Council meeting 
 
Re: Davey Resource Group Contract 
 
Staff recommend that Council authorize the Mayor’s signature on a contract for $175,000 with Davey 
Resource Group, subject to Legal Department review. These contract expenses are covered by the US 
Forest Service Urban and Community Forestry Grant.  (ACTION ITEM) 

 
Grant funds will be used to: 
1. Inventory City trees in City parks and City-managed trees in the Right-of-Way.  This includes tree 

identification, diameter at breast-height (DBH), and tree condition to guide maintenance activities. 
2. Update the City’s 1995 Urban Forest Plan, using this inventory as well as tree canopy data collected 

in 2018 
 

As the project progresses, unspent funds in the contract may be used to: 
1. Inventory remaining trees in the Right-of-Way 
2. Conduct community engagement related to trees 
3. Updating the Tree Canopy 
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AGENDA ITEM NO. _____________ 

 

EXECUTIVE SUMMARY 

MONTE VISTA TO POCATELLO CREEK RD. PATHWAY PROJECT  

AGREEMENTS/CONTRACTS 
 

To: Mayor Brian Blad and City Council Members 

From: Merril Quayle, Public Works Development Engineer 

 Mariela Mejia, Project Manager  

Date: Meeting Date – April 17, 2025 

Re: Local Professional Services Agreement for Monte Vista to Pocatello Creek Rd.             

Pathway Project. 

 
 

REQUEST 

 

City Council may authorize the Mayor to execute the Local Professional Services Agreement 

between Idaho Transportation Department, Keller Associates, Inc., and the City of Pocatello, 

subject to legal review.  There is no additional financial requirement or match for the project. 

The full match for the grant is covered by local non-profit organizations (Portneuf Health Trust 

and Portneuf Greenway Foundation).  

 

BACKGROUND 

 

In 2022, the City was awarded a Transportation Alternatives Program grant (TAP) for the Monte 

Vista to Pocatello Creek Road Pathway Project. The project is ready to proceed to the 

construction phase. 

Local Highway Technical Advisory Council (LHTAC), sent to the City the SLA to initiate the 

construction phase. Under this agreement, Keller Associates Inc. will perform services that 

ensures that the project will be constructed in accordance with the established plans and 

specifications designed for this project, with inspectors monitoring the construction operation 

during the construction phase. 

The match requirements for this TAP Grant is 7.34% for the programed cost. There is no fiscal 

impact to the City. Funding for the local match was received from local non-profit organizations 

(Portneuf Health Trust and Portneuf Greenway Foundation), along with the TAP grant funding. 

 

STAFF RECOMMENDATION 

 

Staff recommends that City Council accept and authorize the Mayor to execute the Local 

Professional Services Agreement between Idaho Transportation Department, Keller Associates 

Inc., and the City of Pocatello for construction inspection services for the Monte Vista to 

Pocatello Creek Rd Pathway project. 

 

Attachment 

LHTAC/Local Services Agreement for the Monte Vista to Pocatello Creek Rd. Pathway. 
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     Rev. 11/2024 
IDAHO CODE CERTIFICATION FORM 

Failure to comply with the terms of the referenced Idaho Code may result in breach of contract. 
 

 
Anti-Boycott Clauses 

 
Per the  provisions of Idaho Code §§ 67-2346, Anti-Boycott Against Israel Act, and Idaho Code  §§  67-2347A, Prohibition on Contracts with 
Companies Boycotting Certain Sectors the undersigned certifies that it is not currently engaged in and will not for the duration of the contract 
engage in the following: 
 

 boycott of goods or services from Israel or territories under its control; or 
 boycott of any individual or company because the individual or company engages in or supports the exploration, production, utilization, 

transportation, sale, or manufacture of fossil fuel-based energy, timber, minerals, hydroelectric power, nuclear energy, or agriculture; or 
 boycott of any individual or company because the individual or company engages in or supports the manufacture, distribution, sale, or use 

of firearms, as defined in Idaho Code  § 18-3302(2)(d),  
 

 
 
 

Prohibition on Contracts with Companies Owned or Operated by the Government of China 

Idaho Code, §§ 67-2359  states “a public entity in this state may not enter into a contract with a company to acquire or dispose of services, 
supplies, information technology, or construction unless the contract includes a written certification that the company is not currently owned or 
operated by the government of China and will not for the duration of the contract be owned or operated by the government of China”. Company 
certifies that it is not owned or operated by the government of China. 

 
 

By signing below, I certify that this company understands and will comply with the aforementioned requirements  
 
 

 
Signature of Company’s authorized representative:                           ________________________________________________________________ 
                                                                                                                                                                       Signature 
 
                                                                                                                ________________________________________________________________ 
                                                                                                                                                                  Company Name 
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ATTACHMENT NO. 1A 
 

CONSULTANT AGREEMENT SPECIFICATIONS                         
Construction Engineering & Inspection  

 
 

These specifications supplement all Professional and Term agreements for Construction Engineering and 
Inspection services and shall be attached to said agreements. 
 
I. DEFINITIONS 
 

1. Administrator:  Person directly responsible for administering a consultant agreement on 
behalf of the State or a Local Public Agency.  

 
2. Combined Overhead:  The sum of the payroll additives and general administrative overhead 

expressed as a percent of the direct labor cost. 
 
3. Cost:  Cost is the sum of the hourly charge out rate and other direct costs.  
 
4. Cost Plus Fixed Fee:  Cost Plus Fixed Fee is the sum of the payroll costs, combined over-

head, and other direct costs, plus the fixed fee.  
 
5. CPM:  Critical Path Scheduling.  The CPM will list all work tasks, their durations, negotiated 

milestones and their dates, and all State/Local review periods. 
 
6.    Fixed Fee:  A dollar amount established to cover the Consultant's profit and business 

expenses not allocable to overhead.  The fixed fee is based on a negotiated percent of direct 
labor cost and combined overhead and shall take into account the size, complexity, duration, 
and degree of risk involved in the work.  The fee is “fixed,” i.e. it does not change.  If extra 
work is authorized, an additional fixed fee can be negotiated, if appropriate. 

 
7. General Administrative Overhead (Indirect Expenses):  The allowable overhead (indirect 

expenses) expressed as a percent of the direct labor cost.  
 
8. Hourly Charge Out Rate:  The negotiated hourly rate to be paid to the Consultant which 

includes all overhead for time worked directly on the project.  
 
9. Incentive/Disincentive Clause:  Allows for the increase or decrease of total agreement 

amount  paid based on factors established in the agreement.  Normally, these factors will be 
completion time and completion under budget.  

 
10. Lump Sum:  An agreed upon total amount, that will constitute full payment for all work 

described in the Agreement.  
 
11. Milestones:  Negotiated portions of projects to be completed within the negotiated time 

frame.  Normally the time frame will be negotiated as a calendar date, but it could also be 
“working” or “calendar” days.  As many milestones as the Consultant and the State believe 
necessary for the satisfactory completion of the agreement will be negotiated. 

 
12. Not-To-Exceed Amount:  The Agreement amount is considered to be a Not-to-Exceed 

amount, which amount shall be the maximum amount payable and shall not be exceeded 
unless adjusted by a Supplemental Agreement. 

 
13. Other Direct Costs:  The out-of-pocket costs and expenses directly related to the project that 

are not a part of the normal company overhead expense. 
 

14. Payroll Additives:  All payroll additives allocable to payroll costs such as FICA, State 
Unemployment Compensation, Federal Unemployment Compensation, Group Insurance, 
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Workmen’s Compensation, Holiday, Vacation, and Sick Leave.  The payroll additive is 
expressed as a percent of the direct labor cost. 

 
15. Payroll Costs  (Direct Labor Cost):  The actual salaries paid to personnel for the time 

worked directly on the project.  Payroll costs are referred to as direct labor cost. 
 
16. State:  Normally “State” refers to the Idaho Transportation Department.  However, in the case 

of Local Sponsor projects, “State” may be interchangeable with “Sponsor”,  “Agreement 
Administrator” or just ”Administrator”. 

 
17. Unit Prices:  The allowable charge out rate for units or items directly related to the project 

that are not a part of the normal overhead expense. 
 
 
NOTE:  All cost accounting procedures, definitions of terms, payroll cost, payroll additives, general 
administrative overhead, direct cost, and fixed fee shall comply with Federal Acquisition Regulations, 
48 CFR, Part 31 and be supported by audit accepted by the State.  

 
 
II. STANDARD OF PERFORMANCE 
 

The Consultant agrees that all work performed under this agreement will be performed professionally 
in accordance with the ITD Construction Manual, Standard Specifications for Highway Construction – 
Subsections 105.10 and 111, and other appropriate standards.  The Consultant shall be responsible 
for construction engineering and inspection on all tasks assigned (as stated in the Scope of Services) 
when on duty to ensure they are constructed in substantial conformance to the plans, special 
provisions and specifications. 

 
The Consultant shall identify and recommend corrections for any omissions, substitutions, defects and 
deficiencies in the work of the Contractor. 

 
III. AGREEMENT ADMINISTRATOR 
 
 The Agreement Administrator will administer this agreement for performance and payment, and will 

decide all questions which may arise as to quality and acceptability of the work, rate of progress, 
definition of work to be performed, and acceptable fulfillment of this Agreement.  The Consultant shall 
address all correspondence, make all requests, and deliver all documents to the Administrator.  The 
Administrator shall be responsible for the timely coordination of all work performed by the State or their 
representatives. 

 
IV. PERSONNEL 
 
 The Consultant shall provide adequate staff of experienced personnel or subconsultants capable of 

and devoted to the successful accomplishment of work to be performed under this agreement. The 
specific individuals or subconsultants listed in the agreement, including Project Manager, shall be 
subject to approval by the State and shall not be removed or replaced without the prior written 
approval of ITD. Replacement personnel submitted for approval must have qualifications, experience 
and expertise at least equal to those listed in the proposal 

 
V. SUBCONSULTANTS 
 
 The Consultant shall have sole responsibility for the management, direction, and control of each 

Subconsultant and shall be responsible and liable to the State for the satisfactory performance and 
quality of work performed by Subconsultants under the terms and conditions of this Agreement.  The 
Consultant shall include all the applicable terms and conditions of this Agreement in each  
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 Subconsultant Agreement between the Consultant and Subconsultant, and provide the State with a 
copy of each Subconsultant Agreement prior to the Subconsultant beginning work. No other 
Subconsultant shall be used by the Consultant without prior written consent by the State. 

 
 
VI. DIRECT COST 

 
It is understood that overtime will be incurred after forty (40) hours of work for this agreement during 
each week.  When the need for overtime has been approved by the Agreement Administrator, the 
overhead rate and fee are not to be applied to the premium time paid. 
 
The out-of-pocket cost and expenses directly related to the project must be pre-approved and agreed 
to, by the Agreement Administrator, prior to receiving any compensation.  Relocation, lodging and Per 
Diem cost will not be allowed for this type of agreement unless agreed and pre-approved by the 
Agreement Administrator.  

 
VII. PROFESSIONAL SERVICES AUTHORIZATION 
 

1. A written PROFESSIONAL SERVICES AUTHORIZATION (PSA) will be issued by the State to 
authorize the Consultant to proceed with a specific portion of the work under this Agreement.  
The number of PSAs required to accomplish all the work under this Agreement is one to 
several.  Each PSA will authorize a maximum dollar amount for which the PSA represents.  
The State assumes no obligation of any kind for expenses incurred by the Consultant prior to 
the issuance of the PSA; for any expenses incurred by the Consultant for services performed 
outside the work authorized by the PSA; and for any dollar amount greater than authorized by 
the PSA. 

  
2. It is not necessary for a PSA to be completed prior to the issuance of the next PSA.  The 

Consultant shall not perform work which has not been authorized by a PSA.  When the money 
authorized by a PSA is nearly exhausted, the Consultant shall inform the Administrator of the 
need for the next PSA.  The Administrator must concur with the Consultant prior to the 
issuance of the next PSA. 

 
3. The Agreement amount is lump sum, unit cost, or cost plus fixed fee amount for the 

negotiated services and an additional services amount is set up for possible extra work not 
contemplated in original scope of work.  For the Consultant to receive payment for any work 
under the additional services amount of this Agreement, said work must be performed under a 
PSA issued by the State. Should the State request that the Consultant perform additional 
services, then the scope of work and method of payment will be negotiated.  The basis of 
payment for additional work will be set up either as a Lump Sum or Cost Plus Fixed Fee. 

 
VIII. MONTHLY PROGRESS REPORT 
 

The Consultant shall submit to the State a monthly progress report on Form ITD-771, as furnished by 
the State.  

 
The monthly progress report will be submitted by the tenth of each month following the month being 
reported or as agreed upon in the scope of services. 
 
The Agreement Administrator will review the progress report and submit approved billings for payment 
within two weeks of receiving monthly report. 

 
Each progress report shall list billings by PSA number and reference milestones. 
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IX. PROGRESS AND FINAL PAYMENTS 
 

1. Progress payments will be made once a month for services performed which qualify for payment 
under the terms and conditions of the Agreement.  Such payment will be made based on 
invoices submitted by the Consultant in the format required by the State. The monthly invoice 
shall be submitted by the tenth of each month following the month being invoiced.  

 
Lump Sum 

Progress payments will be made, based on a percentage of the work or milestones 
satisfactorily completed. 
 

Cost Plus Fixed Fee 
The Consultant shall submit a breakdown of costs by each item of work on the 
monthly invoice, and shall show the percent complete of each item of work, each 
milestone and percent complete of the entire Agreement.  Progress payments will be 
made based on the invoiced cost less the fixed fee for the work satisfactorily 
completed for each billing period.  Said payment shall not exceed the percent 
complete of the entire Agreement.  Upon satisfactory completion of each milestone, 
full payment for all approved work performed for that milestone will be made including 
Fixed Fee. 

 
Cost 

The Consultant shall submit a breakdown of costs by each item of work on the 
monthly invoice, and shall show the percent complete of each item of work and 
percent complete of the entire Agreement.  Progress payments will be made based 
on the invoiced cost for the work satisfactorily completed for each item of work.  Said 
payment shall not exceed the percent complete of the entire Agreement.  

 
Direct expenses will be reimbursed at actual cost, not to exceed the current approved rates as 
identified at http://itd.idaho.gov/business/?target=consultant-agreements  .   
 
For “Cost Plus Fixed Fee” and “Cost” agreements, invoices must include backup 
documentation to support expenditures as appropriate, and as requested by the Agreement 
Administrator.  Such support may consist of copies of time sheets or cost accounting system 
print-out of employee time, and receipts for direct expenses.  

 
2. The State will make full payment for the value of the services performed which qualify for 

payment. This full payment will apply until 95 percent of the work under each Project 
Agreement or Work Task has been completed.  No further progress payments will be made 
until all work under the individual agreement has been satisfactorily accomplished. 

 
If at any time, the State determines that the work is not progressing in a satisfactory manner, 
the State may refuse to make full progress payments and may withhold from any progress 
payment(s) such sums that are deemed appropriate for unsatisfactory services. 

 
3. Final payment of all amounts retained shall be due 90 days after all work under the 

Agreement has been completed by the Consultant and accepted by the State.  Such final 
payment will not be made until satisfactory evidence by affidavit is submitted to the State that 
all indebtedness incurred by the Consultant on this project has been fully satisfied.  

 
4. Agreements which include an incentive/disincentive clause will normally have the clause 

applied only to the completion of the milestones identified.   
 
5. Payments to Subconsultants 

 
Consultant shall pay each subconsultant for satisfactory performance of its contract items no 
later than twenty (20) calendar days from receipt of each payment the consultant receives 
from the State, in accordance with 49 CFR, Part 26.  The consultant shall return retainage 
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payments to each subconsultant within twenty (20) calendar days after the subconsultant’s 
work is satisfactorily completed.  The Consultant will verify that payment or retainage has 
been released to the subconsultant or suppliers within the specified time for each partial 
payment or partial acceptance by the Department through entries in the Department’s online 
diversity tracking system during the corresponding monthly audits. 
 
Prompt payment will be monitored and enforced through the Consultant’s reporting of monthly 
payments to its subconsultants and suppliers in the online diversity tracking system.  
Subconsultants, including lower tier subconsultants, suppliers, or both, will confirm the 
timeliness and the payment amounts received utilizing the online diversity tracking system.  
Discrepancies will be investigated by the Contract Compliance Officer and the Contract 
Administrator.  Payments to the subconsultants, including lower tier subconsultants, and  
including retainage release after the subconsultant or lower tier subconsultant’s work has 
been accepted, will be reported monthly by the Consultant or the subconsultant. 
 
The Consultant will ensure its subconsultants, including lower tier subconsultants, and 
suppliers meet these requirements. 

 
 
X. MISCELLANEOUS PROVISIONS 
 

1. COVENANT AGAINST CONTINGENT FEES 
 

a. The Consultant warrants that they have not: 
 

Employed or retained for a commission, percentage, brokerage, contingent fee, or 
other consideration, any firm or person to solicit or secure this contract, other than a 
bona fide employee of the firm; 

 
agreed, as an expressed or implied condition for obtaining this contract, to employ or 
retain the services of any firm or person in connection with carrying out the contract, 
or; 

 
paid, or agreed to pay, to any firm, organization or person (other than a bona fide em-
ployee of the firm) any fee, contribution, donation, or consideration of any kind for, or 
in connection with, procuring or carrying out the contract. 

 
b.  The State warrants that the above consulting firm, or firm representative, has not 

been required, directly or indirectly as an expressed or implied condition in 
connection with obtaining or carrying out this contract to: 

 
Employ or retain, or agree to employ or retain, any firm or person, or; 
pay, or agree to pay to any firm, person or organization, any fee, contribution, 
donation or consideration of any kind. 
 

2. PROHIBITION AGAINST HIRING PERSONNEL AND WORKING FOR CONTRACTOR 
 

In compliance with the Code of Federal Regulations, (23 CFR, Section 1.33, Conflict of 
Interest), the Consultant agrees that no one in their employ will work on a part time basis 
under this Agreement while also in the full-time employ of any Federal Agency or the State, 
without the written consent of the public employer of such person.  The Consultant agrees that 
no one in their employ under any circumstances shall perform any services for the contractor 
on the construction of this project.   This includes employees who leave the Consultant’s 
employment. 
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3. CHANGES IN WORK 
 

All changes in work shall conform to one or more of the following conditions and in no 
instance shall such change in work be undertaken without written order or written approval of 
the State. 

 
a. Increase in the work required by the State due to unforeseen circumstances. 
b.  Revision in the work required by the State subsequent to acceptance of such work at 

the appropriate conference or after revision of such work as outlined at said 
conference. 

c.  Items of work which are beyond the scope of intent of this Agreement and pre-
approved by the State.  

   d.  Reduction in the work required by the State due to unforeseen circumstances.    
 

An increase in compensation shall not result from underestimating the complexity of the work.   
 

Adjustment in compensation for either an increase or reduction in work shall be on a 
negotiated basis arrived at by mutual agreement between the State and the Consultant.  
During such negotiations the State may examine the documented payrolls, transportation and  
subsistence costs paid employees actively engaged in the performance of a similar item or 
items of work on the project, and by estimated overhead and profit from such similar items or 
items of work. 

 
Said mutual agreement for a negotiated increase or reduction in compensation shall be 
determined prior to commencement of operations for an increase in a specific item or items of 
work.  In the case of State order for nonperformance a reduction in the specific item or items 
of work will be made as soon as circumstances permit. In the event that a mutual agreement 
is not reached in negotiations for an increase in work, the State will use other methods to 
perform such item or items of work. 

 
The mutually agreed amount shall be covered by a Supplemental Agreement and shall be 
added to or subtracted from the total amount of the original Agreement.   

 
Adjustment of time to complete the work as may pertain to an increase or a reduction in the 
work shall be arrived at by mutual agreement of the State and the Consultant after study of 
the change in scope of the work. 
 

4. DELAYS AND EXTENSIONS 
 

a.  Extensions of time may be granted for the following reasons: 
 

i.  Delays in major portions of the work caused by excessive time used in 
processing of submittals, delays caused by the State, or other similar items 
which are beyond the control of the Consultant. 

 
ii. Additional work ordered in writing by the State. 

 
b.  Extensions of time will not be granted for the following reasons: 

 
i. Underestimating complexity of work.     

 
ii.  Redoing work rejected by the State. 

 
5. TERMINATION 

 
The State may terminate or abandon this Agreement at any time upon giving notice of 
termination hereof as hereinafter provided, for any of the following reasons:    

 

Docusign Envelope ID: 8C7BA9B4-8FA9-40C2-B87D-C8ED83881CFC



 

 

Page 7 of 13 
Revised March 2019 

a. Evidence that progress is being delayed consistently below the progress indicated in 
a schedule of operations given to the State at meetings and conferences herein 
provided for. 

 
b. Continued submission of sub-standard work. 
 
c. Violation of any of the terms of conditions set forth in the Agreement, other than for 

the reasons set forth in a and b above. 
 
d. At the convenience of the State. 

 
Prior to giving notice of termination for the reasons set forth in a and b above, the State shall 
notify the Consultant in writing of any deficiencies or default in the performance of the terms of 
this Agreement, and said Consultant shall have ten (10) days thereafter in which to correct or 
remedy any such default or deficiency, and upon their failure to do so within said ten (10) 
days, or for the reasons set forth in 3 above, such notice of termination in writing shall be  
given by the State. Upon receipt of said notice the Consultant shall immediately discontinue 
all work and service unless directed otherwise, and shall transfer all documents pertaining to 
the work and services covered under this Agreement, to the State.  Upon receipt by the State 
of said documents, payment shall be made to the Consultant as provided herein for all 
acceptable work and services. 
 

6. DISPUTES 
 

Should any dispute arise as to performance or abnormal conditions affecting the work, such 
dispute shall be referred to the Director of the Idaho Transportation Department or his duly 
authorized representative(s) for determination.  

 
Such determination shall be final and conclusive unless, within thirty (30) days of receipt of 
the decision Consultant files for arbitration.  Consultant agrees that any arbitration hearing 
shall be conducted in Boise, Idaho. Consultant and State agree to be bound by the decision of 
the arbitration.  Expenses incurred due to the arbitration will be shared equally by the parties 
involved. 

 
7. ACCEPTANCE OF WORK 

 
a. The Consultant warrants that all work submitted shall be in accordance with good 

professional practices and shall meet tolerances of accuracy required by State 
practices and procedures.  

 
b. Acceptance of the work shall not constitute a waiver of any of the State's rights under 

this agreement or in any way relieve the consultant of any liability under their 
warranty or otherwise.  

 
c. It is understood by the Consultant that the State is relying upon the professional 

expertise and ability of the Consultant in performance of this contract.  Any 
examination of the Consultant’s work product by the State will not be considered 
acceptance or approval of the work product which would relieve the Consultant for 
any liability or expense.   

 
 Acceptance or approval of any portion of Consultant’s work product by the State or 

payment, partial or final, shall not constitutes a waiver of any rights the State may 
have against the Consultant.  The Consultant shall respond to the State’s notice of 
any error or omission within twenty four hours of receipt, and give immediate 
attention to any corrections to minimize any delay to the construction contract.   
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 If the Consultant discovers errors or omissions in its work, it shall notify the State 
within seven days of discovery.  Failure of the Consultant to notify the State shall be 
grounds for termination of the agreement.   

 
The Consultant’s liability for damages incurred by the State due to negligent acts, 
errors or omissions by the Consultant in its work shall be borne by the Consultant. 
Increased construction costs resulting from errors, omissions or negligence in 
Consultant’s work product shall not be the Consultant’s responsibility unless the 
additional construction costs were the result of gross negligence of the Consultant. 
 

8. OWNERSHIP OF DOCUMENTS 
 

All material acquired or produced by the Consultant in conjunction with this project, shall 
become the property of, and be delivered to, the State without restrictions or limitations of 
their further use.  However, in any case, the Consultant has the right to make and retain  
copies of all data and documents for project files.   Documents provided to the State may be 
public records under the Public Records Act §§ 74-101 through 74-126 and Idaho Code §§ 9-
338 et seq, and thus subject to public disclosure unless excepted by the laws of the state of 
Idaho, otherwise ordered by the courts of the state of Idaho, and/or otherwise protected by 
relevant state and/or federal law. 

 
 

9. INDEMNITY 
 

Concerning claims of third parties, the Consultant and the State to the extent the State may do so 
will indemnify, save harmless and defend each other from the damages of and against any and all 
suits, actions, claims or losses of every kind, nature and description, including costs, expenses and 
reasonable attorney fees that may be incurred by reason of any negligent act, error or omission of 
the Consultant or the State in the prosecution of the work which is the subject of this Agreement.  
 
Concerning claims of the State, the Consultant shall assume the liability and responsibility for 
negligent acts, errors or omissions caused by the Consultant or their agents or employees to the 
assignments completed under this Agreement, to the standards accepted at the time of work, and 
until one (1) year after the project construction has been completed.  The State shall have until that 
time to give the consultant notice of the claim. 

 
Notwithstanding any other provision of this Agreement, the Consultant shall not be 
responsible for claims arising from the willful misconduct or negligent acts, errors, or 
omissions of the State for contamination of the project site which pre-exist the date of this 
Agreement or subsequent Task Authorizations.  Pre-existing contamination shall include but 
not be limited to any contamination or the potential for contamination, or any risk to 
impairment of health related to the presence of hazardous materials or substances.  The State 
agrees to indemnify, defend, and hold harmless the Consultant from and against any claim, 
liability or defense cost related to any such pre-existing contamination except for claims 
caused by the negligence, or willful misconduct of the Consultant. 
 
The Consultant, its agents, officials, employees, and subconsultant will be authorized 
representatives for the State and shall be protected against all suits, actions, claims or cost, 
expenses and attorney fees in accordance with Subsection 107.10 of the Standard 
Specifications for Highway Construction 2012; and shall be protected against all personal 
liability in accordance with Subsection 107.13 of the Standard Specifications for Highway 
Construction 2012. 
 

10. INSURANCE 
 

The Consultant, certifying it is an independent contractor licensed in the State of Idaho, shall 
acquire and maintain commercial general liability insurance in the amount of $500,000.00 per 
occurrence, and worker compensation insurance in accordance with Idaho Law.   

Docusign Envelope ID: 8C7BA9B4-8FA9-40C2-B87D-C8ED83881CFC



 

 

Page 9 of 13 
Revised March 2019 

 
Regarding workers’ compensation insurance, the consultant must provide either a certificate 
of workers’ compensation insurance issued by an insurance company licensed to write 
workers’ compensation insurance in the State of Idaho as evidence that the consultant has a 
current Idaho workers’ compensation insurance policy in effect, or an extraterritorial certificate 
approved by the Idaho Industrial Commission from a state that has a current reciprocity 
agreement with the Idaho Industrial Commission. 
 
The Consultant shall provide the State with certificates of insurance within ten (10) days of the 
Notice to Proceed. 

 
11. LEGAL COMPLIANCE 

 
   The Consultant at all times shall observe and comply with all Federal, State and local laws, 

by-laws, safety laws, and any and all codes, ordinances and regulations affecting the work in 
any manner.  The Consultant agrees that any recourse to legal action pursuant to this agree-
ment shall be brought in the District Court of the State of Idaho, situated in Ada County, Idaho. 

12. SUBLETTING 
 

The services to be performed under this Agreement shall not be assigned, sublet, or 
transferred except by written consent of the State.  Written consent to sublet, transfer or 
assign any portions of the work shall not be construed to relieve the Consultant of any 
responsibility for the fulfillment of this Agreement or any portion thereof. 

 
13. PERMITS AND LICENSES 

 
The Consultant shall procure all permits and licenses, pay all charges, fees, and taxes and 
give all notices necessary and incidental to the due and lawful prosecution of the work. 
 

 14. PATENTS 
 

The Consultant shall hold and save the State and its agents harmless from any and all claims 
for infringement by reason of the use of any patented design, device, material process, 
trademark, or copyright. 

 
15. NON-DISCRIMINATION ASSURANCES 

 
1050.20 Appendix A: 
 
During the performance of work covered by this Agreement, the Consultant for themselves, 
their assignees and successors in interest agree as follows:    

 
1. Compliance With Regulations.  The Consultant shall comply with all regulations of 

the United States Department of Transportation relative to Civil Rights, with specific 
reference to Title 49 CFR Part 21, Title VI of the Civil Rights Act of 1964 as amended, 
and Title 23 CFR Part 230 as stated in the ITD EEO Special Provisions and Title 49 
CFR Part 26 as stated in the appropriate ITD DBE Special Provisions.  
http://apps.itd.idaho.gov/apps/ocr/index.aspx 

 
2. Nondiscrimination.  The Consultant, with regard to the work performed by them during 

the term of this Agreement, shall not in any way discriminate against any employee or 
applicant for employment; subcontractor or solicitations for subcontract including 
procurement of materials and equipment; or any other individual or firm providing or 
proposing services based on race, color, sex, national origin, age, disability, limited 
English proficiency or economic status. 
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3. Solicitations for Subcontracts, Including Procurement of Materials and 
Equipment.  In all solicitations, either by bidding or negotiation, made by the 
Consultant for work or services performed under subcontract, including procurement 
of materials and equipment, each potential subcontractor or supplier shall be made 
aware by the Consultant of the obligations of this Agreement and to the Civil Rights 
requirements based on race, color, sex, national origin, age, disability, limited English 
proficiency or economic status. 

 
4. Information and Reports.   The Consultant shall provide all information and reports 

required by regulations and/or directives and sources of information, and their 
facilities as may be determined by the State or the appropriate Federal Agency. The 
Consultant will be required to retain all records for a period of three (3) years after the 
final payment is made under the Agreement. 

 
5. Sanctions for Noncompliance.  In the event the Consultant or a Subconsultant is in 

noncompliance with the EEO Special Provisions, the State shall impose such 
sanctions as it or the appropriate Federal Agency may determine to be appropriate, 
including, but not limited to: 

 

 Withholding of payments to the Consultant until they have achieved 
compliance;  

 Suspension of the agreement, in whole or in part, until the Consultant or 
Subconsultant is found to be in compliance, with no progress payment being 
made during this time and no time extension made;  

 Cancellation, termination or suspension of the Agreement, in whole or in 
part;  

 Assess against the Consultant’s final payment on this Agreement or any 
progress payments on current or future Idaho Federal-aid Projects an 
administrative remedy by reducing the final payment or future progress 
payments in an amount equal to 10% of this agreement or $7,700, whichever 
is less. 

 
6. Incorporation of Provisions.  The Consultant will include the provisions of 

paragraphs 1. through 5 above in every subcontract of $10,000 or more, to include 
procurement of materials and leases of equipment unless exempt by the Acts, the 
Regulations, and directives pursuant thereto.  The Consultant will take such action 
with respect to any subcontract or procurement as the State or the appropriate 
Federal Agency may direct as a means of enforcing such provisions, including 
sanctions for noncompliance. Provided, that if the Consultant becomes involved in, or 
is threatened with, litigation with a subcontractor or supplier as a result of such 
direction, the Consultant may request the State to enter into any litigation to protect 
the interest of the State. In addition, the Consultant may request the United States to 
enter into the litigation to protect the interests of the United States. 

 

1050.20 Appendix E  

During the performance of this contract, the Consultant, for itself, its assignees, and 

successors in interest (hereinafter referred to as the "contractor") agrees to comply with all 

non­ discrimination statutes and authorities; including but not limited to: 

Pertinent Non-Discrimination Authorities: 

• Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), 

(prohibits discrimination on the basis of race, color, national origin); and 49 CFR Part 21. 

• The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, 

(42 U.S.C. § 4601), (prohibits unfair treatment of persons displaced or whose property has 

been acquired because of Federal or Federal-aid programs and projects); 
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• Federal-Aid Highway Act of 1973, (23 U.S.C. § 324 et seq.), (prohibits discrimination on 

the basis of sex); 

• Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, 

(prohibits discrimination on the basis of disability); and 49 CFR Part 27; 

• The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits 

discrimination on the basis of age); 

• Airport and Airway Improvement Act of 1982, ( 49 USC § 4 71, Section 4 7123 ), as 

amended, (prohibits discrimination based on race, creed, color, national origin, or sex); 

• The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage 

and applicability of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act 

of 1975 and Section 504 of the Rehabilitation Act of 1973, by expanding the definition of 

the terms "programs or activities" to include all of the programs or activities of the 

Federal-aid recipients, sub-recipients and contractors, whether such programs or activities 

are Federally funded or not); 

• Titles II and III of the Americans with Disabilities Act, which prohibit discrimination on 

the basis of disability in the operation of public entities, public and private transportation 

systems, places of public accommodation, and certain testing entities (42 U.S.C. §§ 

12131-12189) as implemented by Department of Transportation regulations at 49 C.F.R. 

parts 37 and 38; 

• The Federal Aviation Administration's Non-discrimination  statute (49 U.S.C. § 47123) 

(prohibits discrimination on the basis of race, color, national origin, and sex); 

• Executive Order 12898, Federal Actions to Address Environmental Justice in Minority 

Populations and Low-Income Populations, which ensures discrimination against minority 

populations by discouraging programs, policies, and activities with disproportionately 

high and adverse human health or environmental effects on minority and low-income 

populations; 

• Executive Order 13166, Improving Access to Services for Persons with Limited English 

Proficiency, and resulting agency guidance, national origin discrimination includes 

discrimination because of limited English proficiency (LEP). To ensure compliance with 

Title VI, you must take reasonable steps to ensure that LEP persons have meaningful 

access to your programs (70 Fed. Reg. at 74087 to 74100); 

• Title IX of the Education Amendments of 1972, as amended, which prohibits you from 

discriminating because of sex in education programs or activities (20 U .S.C. 1681 et seq). 
 
 

16. INSPECTION OF COST RECORDS 
 

The Consultant shall maintain all books, documents, papers, accounting records and other 
evidence pertaining to costs incurred on the project.  They shall make such data available for 
inspection, and audit, by duly authorized personnel, at reasonable times during the life of this 
Agreement, and for a period of three (3) years subsequent to date of final payment under this 
Agreement, unless an audit has been announced or is underway; in that instance, records must be 
maintained until the audit is completed and any findings have been resolved.  Failure to provide 
access to records may affect payment and may constitute a breach of contract.  

 
 
17. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, AND OTHER 

RESPONSIBILITY MATTERS 
 

By signing this document the Consultant certifies to the best of his knowledge and belief that 
except as noted on an attached Exception, the company or its subcontractors, material 
suppliers, vendors or other lower tier participants on this project: 
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a. Are not presently debarred, suspended, proposed for debarment, declared ineligible 

or voluntarily excluded from covered transactions by any Federal department or 
agency; 

 
b. have not within a three-year period preceding this proposal been convicted of or had 

a civil judgment rendered against them for commission of fraud or a criminal offense 
in connection with obtaining, attempting to obtain or performing a public (Federal, 
State or local) transaction or contract under a public transaction; violation of Federal 
or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, 
falsification or destruction of records making false statements, or receiving stolen 
property; 

 
c. are not presently indicted for or otherwise criminally or civilly charged by a 

government entity (Federal, State or local) with commission of any of the offenses 
enumerated in paragraph (b) of this certification; and 

 
d. have not within a three-year period preceding this application/proposal had one or 

more public transactions (Federal, State or local) terminated for cause or default.  
 

Where the prospective primary participant is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

 
 NOTE: Exceptions will not necessarily result in denial of award, but will be considered in 

determining Consultant responsibility.  For any exception noted, indicate to whom it applies, 
initiating agency and dates of action. Providing false information may result in criminal 
prosecution or administrative sanctions. 

 
 

18.  CERTIFICATION CONCERNING LOBBYING ACTIVITIES 
 

By signing this document, the Consultant certifies to the best of their knowledge and belief 
that: 

 
a. No Federal appropriated funds have been paid or will be paid, by or on behalf of the 

undersigned, to any person for influencing or attempting to influence an officer or 
employee of any agency, a Member of Congress, an officer or employee of 
Congress, or an employee of a Member of Congress in connection with the awarding 
of any Federal contract, the making of any Federal grant, the making of any Federal 
loan, the entering into of any cooperative agreement, and the extension, continuation, 
renewal, amendment or modification of any Federal contract, grant, loan or 
cooperative agreement. 

 
b. If any funds other than Federal appropriated funds have been paid or will be paid to 

any person for influencing or attempting to influence an officer or employee of any 
agency, a Member of Congress, an officer or employee of Congress or an employee 
of a Member of Congress in connection with this Federal contract, grant, loan or 
cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, "Disclosure Form to Report Lobbying", in accordance with its instructions. 

 
 
The Consultant also agrees that he or she shall require that the language of this certification 
shall be included in all lower tier subcontracts, which exceed $100,000, and that all such sub-
recipients shall certify and disclose accordingly. 
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 19. EMPLOYEE ELIGIBILITY 
 

The Consultant warrants and takes the steps to verify that it does not knowingly hire or 
engage persons not authorized to work in the United States; and that any misrepresentation in 
this regard or any employment of person not authorized to work in the United States 
constitutes a material breach and shall be cause for the imposition of monetary penalties up to 
five percent (5%) of the contract price, per violation, and/or termination of its contract. 
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SCOPE OF SERVICES FOR 
CONSTRUCTION ENGINEERING & INSPECTION (CE&I) SERVICES 

PROJECT:  OFF SYSTEM, MONTE VISTA TO POCATELLO CREEK ROAD PATHWAY, POCATELLO 
PROJECT NO.:  A023(697) 
KEY NO.:  23697 
DATE:   DECEMBER 12, 2024 

This scope of work is to provide Construction Engineering, Inspection & Sampling (CE&I) Services to 

include contract administration, inspection, and project office documentation under the general 

direction of the assigned Local Highway Technical Assistance Council (LHTAC) Resident Engineer, for 

construction of the South 5th Avenue project located in Pocatello for the City of Pocatello (SPONSOR). 

Keller Associates (CONSULTANT) will provide the LHTAC with experienced management, construction 

administration, and inspection personnel. Through this contract, CONSULTANT will inspect and 

document to ITD standards, the activities associated with the project to the level necessary to 

administer the contract.  

CONSULTANT's role is limited to the scope of services described herein and is working under the 

authority of the LHTAC. CONSULTANT shall not have the authority to modify the Contract Documents, 

scope of Contractor's Work, performance times, or payment to the Contractor. The LHTAC is responsible 

for authorizing all changes to the Contract Documents, approving all payments to the Contractor, and 

final acceptance of the Work. 

The following tasks represent the individual services that are to be provided by CONSULTANT under this 

agreement:  

PRIMARY TASKS: 

1. Construction Administration – CONSULTANT will provide the qualified personnel necessary to

administer the Plans, Special Provisions, and Specifications of the project to ensure the project is

accepted by the LHTAC and the SPONSOR. The following sub-tasks represent a partial list of those

activities necessary to administer the contract.

1.1. Submittal Log & Minimum Testing Requirements (MTR’s) – CONSULTANT will develop a list of

required submittals for the project prior to start of construction and will also track and 

maintain a log of shop drawings and submittals and encourage reviewers to complete their 

review in a timely manner. Deficiencies will be promptly reported. CONSULTANT will also 

develop the MTR list for the project prior to start of construction. This information will be 

used to track the materials testing required on the project and coordination of the testing lab 

responsible for processing of samples and reporting results. 

Performance Assumptions: 

i. Minimum Testing Requirements (MTR's) will be prepared for review and approval by

the LHTAC Resident Engineer.

ii. MTRs will be based on the ITD Quality Assurance Manual, 2024 Buy America Insert,

and 2023 Quality Assurance Special Provision for State Acceptance (12/7/2023), with
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modifications requiring all sampling and testing to be the responsibility of the 

Contractor. 

1.2. Pre-Construction Conference – CONSULTANT will facilitate the Pre-Construction Conference 

including forms and exhibits provided by or coordinated with the LHTAC. 

Performance Assumptions: 

i. The meeting will be held at City offices in-person. The CONSULTANT’S project manager

and lead inspector will attend.

i. Coordinate and perform one (1) conference with the Local Sponsor, the LHTAC, the

Contractor, Utilities, and other applicable parties.

ii. Prepare and distribute the pre-con meeting minutes.

1.3. Labor Compliance – The Contractor’s and Sub-contractor’s certified payroll wage rates will be 

verified, documented, and tracked for format, classification, pay scale, timely submissions, 

and concurrence with field reviews. 

Performance Assumptions: 

i. CONSULTANT will review and present subcontracts for approval by the LHTAC prior to

start of work.

ii. Maintain filing system for certified payrolls and EEO compliance reports using ITD 2002

form and notify contractors on incorrect classification, pay scales, etc.

iii. Conduct labor interviews (ITD 2014), complete CUF interviews (ITD 1701) for all DBE

firms and notify contractors on incorrect classification, pay scales, etc.

iv. Maintain records in compliance with Title VI requirements.

1.4. Civil Rights Compliance – Consultant and Contractor personnel will be monitored for civil 

rights compliance. The LHTAC Resident Engineer will be notified of instances of non-

compliance. 

Performance Assumptions: 

i. Inspect Project Board for required Civil Rights and EEO Compliance Postings.

1.5. Filing & Records Verification – Project files will be posted to ProjectWise and maintained on a 

weekly basis. Electronic copies of important or requested information will be readily available 

to the LHTAC Resident Engineer on ProjectWise. An on-going process of periodic checks of the 

files will occur during the project to ensure that all records are being accurately kept and the 

filing system is up to date. 

Performance Assumptions: 

i. Maintain project filing system electronically using ProjectWise

ii. Address periodic review comments.

Monte Vista to Pocatello Creek Road Pathway
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iii. Maintain all correspondence documents electronically. Do not submit hard copy

correspondence to the LHTAC.

iv. Post contract bid item testing and certification documentation to ProjectWise –

CONSULTANT will post acceptance certifications and testing results for each bid item

to ProjectWise using the current (at time of SOW development) ITD outlined file

attribute method. CONSULTANT will post material test reports within 24 hours of

receiving documentation.

v. AASHTOWare will not be used for this project.

1.6. Progress Estimate Preparation – For each scheduled progress estimate, documentation will be 

prepared for and presented to the LHTAC Resident that contains the quantities and backup 

for each bid item payment with a summary sheet showing the amounts to be paid. Final check 

and authorization will be by LHTAC. Materials test reports and certifications will be checked 

and posted into Projectwise. 

Performance Assumptions: 

i. Prepare monthly pay estimate packages, a total of 3 estimates are anticipated.

ii. ITD 2242 Time Accounting form will be provided with each pay estimate development.

1.7. Materials Certifications – Certifications, as required by bid item, will be requested for all 

materials incorporated into the project. No materials will be accepted for payment until the 

certifications are received and reviewed for acceptance. 

1.8. Contract Changes- Requests received from the Contractor for time extensions, contract 

changes, and extra work will be reviewed and analyzed in coordination with the LHTAC 

Resident Engineer. 

1.9. Progress Meetings- Periodic progress meetings will be held on site or at a location agreed to 

by the Contractor, Sponsor and Consultant. 

Performance Assumptions: 

i. Attend and conduct weekly/periodic progress meetings and prepare minutes for

distribution and review.

ii. Meetings will be conducted in person with a virtual option for remote attendees via

Microsoft Teams.

1.10. Monthly Invoicing – Monthly invoices of CONSULTANT labor will be submitted to the LHTAC 

Resident Engineer for review and processing each month. Each invoice package will contain 

approved timesheets for all labor expended and appropriate backup for all direct costs. 

CONSULTANT will formally notify the Agreement Administrator upon reaching the expended 

contract amount. Four invoices are anticipated. 

1.11. Change Orders - CONSULTANT will submit Change Orders for review and processing by the 

LHTAC Resident Engineer. Contract Time accounting will be reviewed for time adjustment by 

Critical Path Method analysis when warranted by change orders. 

Monte Vista to Pocatello Creek Road Pathway
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Performance Assumptions: 

i. CONSULTANT will consult with the SPONSOR and the LHTAC Resident Engineer and

prepare the change order form and backup information for review by the LHTAC

Resident Engineer.

ii. LHTAC and SPONSOR will provide approval of Change Orders.

iii. This scope of work assumes up to two (2) Change Orders. Should the magnitude or

number of the change orders required exceed what is estimated additional

compensation will be considered and negotiated in a mutually agreeable manner with

CONSULTANT for additional work that may result

1.12. Contract Submittal Review – Contract submittals will be reviewed as necessary. It is 

understood that some interpretations and clarifications will be directed to the LHTAC 

Resident Engineer or Design Engineer of Record. 

Performance Assumptions: 

i. Traffic Control Plans – Traffic Control Plans will be reviewed for compliance with

MUTCD and ITD specifications.

ii. CPM Schedule Review – The contractor’s CPM Schedule will be reviewed to ensure

that activity dates are correctly recorded for accuracy.

iii. Submittals – Consultant will review submittals for material to be incorporated into

project per the specifications.

iv. Interpretations and Clarifications – It is expected that CONSULTANT will perform

routine interpretations and clarifications on the project. Sensitive decisions and

interpretations or those that effect Erosion and Environmental permitting will be

reviewed by the LHTAC Resident Engineer prior to final disposition.

v. Shop Drawings - Consultant will transmit shop drawings for their review and approval.

Consultant will notify LHTAC when these are transmitted. CONSULTANT will notify the

LHTAC Resident Engineer when shop drawings are transmitted for external review.

vi. Contractor source approval requests, staging area requests, and waste site approval

requests will be reviewed and approved through coordination with the LHTAC with the

LHTAC Resident Engineer.

vii. Hot Mix Asphalt designs will be processed and approved through coordination with

the LHTAC Resident Engineer and ITD's Pavement Engineer per the QA Manual

requirements.

viii. Contractor concrete mix designs will be processed and approved through coordination

with the LHTAC Resident Engineer and ITD’s Materials Engineer per the QA Manual

requirements.

ix. CONSULTANT will check items found on the ITD Qualified Products List prior to the

material being incorporated into the project.

Monte Vista to Pocatello Creek Road Pathway
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x. CONSULTANT will review the Stormwater Pollution Prevention Plan (PPP) and

recommend corrections to the LHTAC Resident Engineer and Contractor.

xi. LHTAC will provide approval of submittals and RFIs as needed for issues that cannot be

resolved by CONSULTANT staff.

1.13. Public Relations – CONSULTANT will respond to and coordinate public inquiries and/or 

concerns with the Contractor and the LHTAC Resident Engineer for appropriate action.  

Records of contacts and responses will be maintained 

1.14. Prompt Payment & DBE Race Neutral – prior to final payment and release of retainage, 

CONSULTANT will collect the TAP-specific prompt payment notarized forms from each 

subcontractor.  CONSULTANT will also collect payment information (in lieu of B2GNow) to 

provide to the LHTAC Resident Engineer. 

1.15. Pre-paving Meeting – CONSULTANT will facilitate a pre-paving meeting with the Contractor as 

appropriate. 

Performance Assumptions: 

i. Coordinate and perform one (1) pre-pave meeting with LHTAC and the Contractor.

ii. The Pre-paving Meeting will occur during a regularly scheduled progress meeting.

iii. The meeting to be held in person. The CONSULTANT’S project manager may attend

virtually, and lead inspector will attend in person.

iv. Prepare and distribute one (1) pre-pave agenda and minutes.

2. Survey Verification – CONSULTANT will check and verify Contractor surveys for accuracy and

compliance with the plans and specifications. This work will be conducted by the CONSULTANT’S

inspection staff during normal inspection hours. If it is determined by the CONSULTANT and the

LHTAC Resident Engineer that the CONSULTANT’S surveyor is needed for verification, additional

compensation may be negotiated.

3. Project Inspection – Inspection will be performed by CONSULTANT on an as-needed basis. The

SPONSOR may augment inspection but cannot be reimbursed by project costs.

3.1. Inspections and Inspector Diaries – Inspection is assumed to occur for an average of 3 hours

per day including travel. Daily reports will be prepared to record the Contractor's hours on the 

site, weather conditions, data relative to questions of change orders, field orders, or changed 

conditions, site visitors, daily activities, labor compliance interviews, civil rights compliance 

postings, decisions, observations in general, and specific observations in more detail as the 

case of observing test procedures. Project diaries will be maintained in the project files. 

Certificates of inspections, tests, and approvals required by the Contract Documents will be 

received and reviewed. 

3.2. Identify and Recommend Corrections- Perform construction site inspections of the Contractor 

activities. Identify non-compliant work including any omissions, substitutions, defects and 

Monte Vista to Pocatello Creek Road Pathway
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deficiencies in the work of the Contractor discovered by CONSULTANT during project 

inspection and document with recommendations to the LHTAC Resident Engineer. 

3.3. Pay Quantity Collection- Pay documents will be provided and quantity measurements will be 

checked for accuracy. 

3.4. Environmental & Erosion Control Monitoring 

Performance Assumptions: 

i. If a SWPPP is required for the referenced project, the CONSULTANT will provide a

certified NPDES inspector, which has at a minimum the WPCM qualification, who will

monitor the Contractor’s compliance with all permits and storm water plans.

ii. Consultant will review weekly monitoring reports prepared by the Contractor.  Reports

will be uploaded to ProjectWise for the LHTAC Resident Engineer’s review and

approval.

iii. This scope includes one inspection per week with one additional inspection per month

for storm driven events. The scope includes 1 hour per inspection.  The scope does not

include monthly inspections after the final stabilization measures are in place.

Additional inspections will be negotiated as supplemental work.

4. Materials Sampling & Testing – CONSULTANT will coordinate materials sampling & testing services

as required by the Contract and the LHTAC Resident Engineer. The following items represent the

major sub-tasks required for administering this portion of the agreement.

4.1. Acceptance sampling & testing for embankment, aggregates, concrete, plant mix, etc. will not 

be required and will not be performed by CONSULTANT. Acceptance will be based on 

Contractor Quality Control tests as specified in the MTRs. 

4.2. Prepare and Transmit Test Results – Review and file contractor testing results. Observed 

noncompliance will be communicated to the contractor and LHTAC. 

4.3. Schedule for Sampling – the LHTAC Resident Engineer will be informed of the project 

sampling and testing schedule and all documentation reports of sampling and testing will be 

completed and submitted the same week the work is done or as otherwise directed. 

4.4. Acceptability of “or-equal” Products – CONSULTANT will evaluate and determine the 

acceptability of substitute, or “or-equal” materials and equipment proposed by the 

Contractor. Recommendations will be made to the LHTAC Resident Engineer for change 

orders before allowing any substitutes.  

Performance Assumptions: 

i. All sampling and testing will be performed by the Contractor.

ii. No QASP statistical analysis is required and therefore not included in this scope of

work.

Monte Vista to Pocatello Creek Road Pathway
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5. Record Drawings & Project Close-Out – CONSULTANT will review the As-built drawings submitted

by the Contractor.  At project close-out, all records will be finalized and quantity calculations

verified. A final package of records will be submitted to the LHTAC Resident Engineer for review and

acceptance within 30 days of project completion date.

Performance Assumptions:

5.1. Verify that all necessary documents have been received for submission of contractor’s

affidavit of payment. 

5.2. Receive bonds, certificates, or other evidence of insurance not previously submitted and 

required by the Contract Documents, including certificates of inspection, tests and approvals, 

shop drawings, samples, and the annotated record documents which are to be assembled by 

the Contractor in accordance with the Contract Documents to obtain final payment. 

5.3. Promptly conduct an inspection after notice from the Contractor that the entire work is ready 

for its intended use, in the company of the SPONSOR, LHTAC Resident Engineer and the 

Contractor, to determine if the work is Substantially Complete. Develop a punch list for the 

completion of the work prior to final acceptance or substantial completion where required. 

5.4. Participate in a final inspection, to include representatives from the SPONSOR and LHTAC, to 

determine if the completed work by the contractor is acceptable so that the LHTAC may 

recommend in writing, final payment to the Contractor. 

5.5. CONSULTANT will review As-built record plans received from the Contractor. CONSULTANT 

will forward to LHTAC record plans showing appropriate record information based on project 

annotated documents received and deemed acceptable from the Contractor. 

5.6. Full and final project documentation in ProjectWise must be completed no later than 30 days 

after the project work complete date or after final documentation has been submitted by the 

Contractor.  

6. Key Understandings

6.1. Project Schedule - CONSULTANT proposes to implement its services within the following 

schedule: The scope of work for this project will run in accordance with the contractor’s 

construction schedule. It is anticipated that CONSULTANT will be engaged in CE&I services for 

three months beginning between June 5, 2023 and no later than July 24, 2023. 

6.2. Professional Service Fee - CONSULTANT will invoice the LHTAC Resident Engineer for 

professional services described in this Scope of Work. CONSULTANT will invoice the LHTAC 

Resident Engineer for professional labor and reimbursable expenses based on the Cost 

Estimate and will bill only for the efforts actually expensed to complete the project in 

accordance with the provisions of the ITD Task Order for this work. 

The fee estimate, level-of-effort projections, and schedule assumptions represent 
CONSULTANTS professional judgment. They are presented to allow a review of 
our approach. As we initiate activities, it may become apparent some 
modifications to this proposal are necessary due to changes in the Contractor’s 
schedule. CONSULTANT will advise the LHTAC Resident Engineer of such issues 
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and any fee and/or schedule impact prior to implementing revised activities. 

6.3. It is anticipated that each CONSULTANT personnel assigned to the project will be furnished 

with a vehicle, digital camera and cellular phone by CONSULTANT and all work will be under 

the supervision of the LHTAC Resident Engineer or his assigned representative. 

6.4. LHTAC will provide plans and specifications/contracts to the CONSULTANT. 

6.5. Claims are not included in the project estimate. Should a claim arise, additional compensation 

will be considered and negotiated in a mutually agreeable manner with CONSULTANT for 

additional work that may result. 

Monte Vista to Pocatello Creek Road Pathway
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PROJECT LOCATION:

PROJECT NUMBER:

PROJECT KEY NUMBER:

A. SUMMARY ESTIMATED MAN-DAY COSTS

Raw Labor
Position Man-Days Man-Hours Cost

1 Principal 1  = 4 @  = 303.84$                 
2 Project Manager 29  = 233 @  = 12,520.13$            
3  Lead Inspector 40  = 317 @  = 13,418.61$            
4  Staff Engineer 3  = 23 @  = 796.26$                 
5 Records Inspector/QC 20  = 157 @  = 7,623.92$              
6 Survey Techincian 8  = 60 @  = 2,385.00$              
7 Admin/ Clerical 1.5  = 12 @  = 456.00$                 

TOTAL RAW LABOR COST  = 37,503.76$            

B. PAYROLL, FRINGE BENEFIT COSTS & OVERHEAD
Approved Overhead Rate* 150.15% X $37,503.76 = $56,311.90

C. NET FEE ** 14.00% X $93,815.66 = $13,134.19

D. FCCM 0.70% X $37,503.76 = $262.53

E. OUT-OF-POCKET EXPENSE SUMMARY
Estimated

Unit Cost Expense
1

PM (Pocatello office to/from project) 9 Trips 6              Mi 54                @ 0.700$         /Mile  = 37.80$                   
Lead Inspector (IF Office to/from Project) 67 Trips 95            Mi 6,365           @ 0.700$         /Mile  = 4,455.50$              

2
None @ /Day  = -$                       

 = 4,493.30$              

TOTAL  = $111,705.68
Constr Amt 2,000,000.00         

As per our Approved Overhead Rate Letter % of Constr. 6%
Calculated from Fee Matrix
Not to Exceed the "FEDERAL PER DIEM RATES FOR IDAHO"

(Total Raw Labor Cost )
(Total Raw Labor & Overhead)

(Total Raw Labor) 

**
***

Vehicle Mileage

Per Diem***

Keller Associates - SUMMARY OF COSTS

Estimated Amount

TOTAL ESTIMATED EXPENSE

 *

Raw
Hourly Rate

$75.96
$53.85
$42.33

OFF SYSTEM, MONTE VISTA TO POCATELLO CREEK ROAD PATHWAY, POCATELLO

A023(697)

23697

$34.62
$48.56
$39.75
$38.00

23697 SA2
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 $     210.50  $              149.23  $                  117.30  $                95.94  $           134.57  $           110.16  $         105.31 

44          WDs. Start 3/1/25 to 5/1/25  Principal  Project Manager  Lead Inspector  Staff Engineer 
 Records 

Inspector/QC 
 Survey 

Technician 
 Admin/ 
Clerical 

 TOTAL 

1.0 Construction Administration
1.1    Submittal Log & MTR's 24.00            2.00                 12.00            4.00            42.00            
1.2    Pre-Construction Conference 4.50              4.00                 3.00            11.50            
1.3    Labor Compliance 16.00            8.00                 20.00          44.00            
1.4    Civil Rights Compliance 2.00            2.00              
1.5    Filing & Records Verification 6.00              18.00               18.00          42.00            
1.6    Progress Estimate Preparation 12.00            12.00               12.00          36.00            
1.7    Materials Certifications 7.00              5.00                 7.00            19.00            
1.8    Contract Changes 9.00              9.00            18.00            
1.9    Progress Meetings 18.00            5.00            23.00            

1.10   Monthly Invoicing 4.00       8.00              12.00        24.00            
1.11   Change Orders 6.00              2.00              8.00            16.00            
1.12   Submittals 9.00              9.00              18.00            
1.13   Public Relations 6.00              6.00              
1.14   Prompt Payment & DBE Race Neutral 3.00              3.00            6.00              
1.15   Pre-Pave Meeting 3.00              1.00            4.00              

4.00       131.50          49.00               23.00            92.00          -              12.00        311.50          
842.00$ 19,623.75$   5,747.70$        2,206.62$     12,380.44$ -$            1,263.72$ 42,064.23$   

2.0 Survey Verification
2.1    Survey Verification 12.00            60.00          72.00            

-         12.00            -                   -                -              60.00          -            72.00            
-$       1,790.76$     -$                 -$              -$            6,609.60$   -$          8,400.36$     

3.0 Project Inspection
3.1    Inspections & Inspector Diaries 10.00            250.00             260.00          
3.2    Identify & Recommend Corrections 4.00              4.00            8.00              
3.3    Pay Quantity Collection 4.00              4.00              
3.4    Enviro & Erosion Control Monitoring 18.00          18.00            

-         18.00            250.00             -                22.00          -              -            290.00          
-$       2,686.14$     29,325.00$      -$              2,960.54$   -$            -$          34,971.68$   

4.0 Materials Sampling & Testing
4.1    QA and Verification Sampling & Testing -                
4.2    Prepare and Transmit Test Results 25.00            25.00          50.00            
4.3    Schedule for Sampling 10.00            10.00            
4.4    Acceptability of "or-equal" Products 8.00              8.00              

-         43.00            -                   -                25.00          -              -            68.00            
-$       6,416.89$     -$                 -$              3,364.25$   -$            -$          9,781.14$     

5.0 Record Drawings & Project Close-Out
5.1    Verify documents received 8.00              4.00                 4.00            16.00            
5.2    Verify bonds, docs & certs are on file. 2.00              2.00            4.00              
5.3    Substantial complete inspection 4.00              4.00                 8.00              
5.4    Final inspection 4.00              4.00                 8.00              
5.5    Review as-builts 2.00              2.00                 4.00              
5.6    Full and final PW Documentation 8.00              4.00                 12.00          24.00            

-         28.00            18.00               -                18.00          -              -            64.00            
-$       4,178.44$     2,111.40$        -$              2,422.26$   -$            -$          8,712.10$     

TOTAL: 103,929.51$ 
Total Labor Hours 4.00       232.50          317.00             23.00            157.00        60.00          12.00        805.50          

 Keller Associates - Project Personnel 

23697 SA2
Page 11 of 15

Docusign Envelope ID: 8C7BA9B4-8FA9-40C2-B87D-C8ED83881CFC



23697 SA2
Page 13 of 15

Docusign Envelope ID: 8C7BA9B4-8FA9-40C2-B87D-C8ED83881CFC



 

 
2405 Garrett Way 
Pocatello, ID 83201 

Office: (208) 234-6250 
www.pocatello.gov 

Sanitation Services Department 
 

M E M O 
 

TO:   Mayor Blad and Members of City Council 
   

FROM: Tom Kirkman, Director of Public Services  
       

DATE:   April 7, 2025 
 

SUBJECT: Recycling Facility Partial Remodel:  
Guaranteed Maximum Price Amendment 

 
On February 6, 2025, Council award the contract for Construction Management 
Services to Construction Services, Inc at 4.5% of the Guaranteed Maximum Price 
(GMP) of the project.  
 
On April 3, 2025, construction and material bids were received as part of this project, 
and a guaranteed maximum price of $646,642 was consequently established. Funds for 
this contract have been budgeted for in the FY25 Sanitation Services budget. 
 
Therefore, it is my recommendation that Council authorize Mayor Blad to sign and 
execute the GMP amendment to the previously awarded contract for Construction 
Management Services for the partial remodel of the City’s recycling facility. The contract 
documents are attached for Council and Mayor approval. 
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RESOLUTION NO. ____________ 

 

A RESOLUTION OF THE CITY OF POCATELLO, A MUNICIPAL CORPORATION OF 

IDAHO, DISSOLVING THE CHILDCARE ADVISORY COMMITTEE, EXPRESSING 

APPRECIATION TO THE MEMBERS, AND PROVIDING AN EFFECTIVE DATE. 

 

 WHEREAS, the Childcare Advisory Committee was established by Resolution No. 

2015-10 on August 6, 2015; and  

 WHEREAS, the Childcare Advisory Committee serves to make recommendations to 

the Mayor and City Council regarding potential revisions of the childcare code, available 

training classes in the area, and courses which can be used to satisfy staff training and 

certification requirements set forth in the childcare code; and 

 WHEREAS, Idaho Code §39-1108 grants authority to cities to act as the licensing body 

for childcare facilities within their jurisdictions; and 

 WHEREAS, the Governor recently signed House Bill 243a which repeals, among other 

actions, I.C. §39-1108 effective July 1, 2025; and   

 WHEREAS, said legislation also requires the repeal of Pocatello Municipal Code, 

Chapter 15.28 “Childcare”, necessitating the dissolution of the Childcare Advisory Committee.   

 NOW, THEREFORE, BE IT RESOLVED BY THE MAYOR AND COUNCIL OF 

THE CITY OF POCATELLO AS FOLLOWS: 

1.  That the Childcare Advisory Committee be hereby dissolved.  

 2.  That the Mayor and Council hereby express their appreciation to the members of that 

Committee for their generous donation of time and their efforts to date in connection with the 

Committee. 

3.  This Resolution shall be in full force and effect immediately upon its adoption and 

approval.   
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RESOLUTION - 2 - 

 RESOLVED this 17th day of April, 2025.   

   CITY OF POCATELLO, a municipal 

   corporation of Idaho 

 

 

   ______________________________ 

   BRIAN C. BLAD, Mayor 

 

ATTEST: 

 

 

 

_____________________________ 

KONNI R. KENDELL, City Clerk 

 



ORDINANCE NO. _______ 

 

AN ORDINANCE OF THE CITY OF POCATELLO, A MUNICIPAL CORPORATION OF 

IDAHO, REPEALING CHAPTER 5.28 “CHILDCARE” OF THE REVISED AND COMPILED 

ORDINANCES OF THE CITY OF POCATELLO, 1983, AND PROVIDING THAT THIS 

ORDINANCE SHALL BE IN FULL FORCE AND EFFECT FROM AND AFTER ITS PASSAGE, 

APPROVAL, AND PUBLICATION ACCORDING TO LAW.  

 WHEREAS, Pocatello Municipal Code Chapter 15.28 “Childcare” was established by the 

City Council upon passage of City of Pocatello Ordinance No. 2951 on July 16, 2015 and amended 

thereafter; and  

 WHEREAS, I.C. §39-1108 grants authority to cities to act as the licensing body for childcare 

facilities within their jurisdictions; and 

 WHEREAS, on March 27, 2025, the Governor signed House Bill 243a which, among other 

actions, repeals Idaho Code §39-1108; and 

 WHEREAS, pursuant to recently passed legislation, childcare licensing and regulating will be 

solely a State function beginning July 1, 2025; and   

 WHEREAS, the City Council has determined that the repeal of said chapter is required in 

order to remain in compliance with Idaho Code.   

 NOW, THEREFORE, BE IT ORDAINED BY THE MAYOR AND COUNCIL OF THE 

CITY OF POCATELLO AS FOLLOWS: 

 Section 1:  That Chapter 5.28 “Childcare” of the Revised and Compiled Ordinances of the 

City of Pocatello, 1983, is hereby repealed in its entirety. 

 Section 2:  That this Ordinance shall be in full force and effect from and after its passage, 

approval, and publication according to law. 

 

 PASSED AND APPROVED this _____ day of April, 2025.    
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ORDINANCE - 2 - 

   CITY OF POCATELLO, a municipal 

   corporation of Idaho 

 

 

 

   ______________________________ 

   BRIAN C. BLAD, Mayor 

 

ATTEST: 

 

 

 

_____________________________ 

KONNI KENDELL, City Clerk 
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